POCCHUINCKAS ®EJEPAIINASA

PECITYBJIUKA KPBIM
HUKHETOPCKOI'O PAHOHA
AJIMUHUCTPALIUA
MUXAWJIOBCKOE CEJBbCKOE ITOCEJEHUE
INIOCTAHOBJIEHME
«19»okTsaopsa 2020rox Ne191 ¢. MuxaiijioBka

O06 yTBEepX IEHUU AJIMUHUCTPATUBHOTO pErjlaMEHTa IO MPEIOCTABICHUIO
MYHULIMOATBHON yCIyru «Brimadya apXUBHBIX CIIPABOK, APXHUBHBIX BBIITUCOK M apXUBHBIX
KOIIHI MO0 COLMAIBHO-TIPABOBBIM 3aMPOCaM»

B cootBerctBumn ¢ denepanbubiM 3akoHOM OT 06.10.2003 No 131-D3 «O06 o6mmx
IIPUHLNNAX OPTraHU3allMd MECTHOro camoymnpasieHuss B Poccuiickonr ®denepannn»,
3akonoM PecnyOomuku Kpeim or 21.08.2014 Ne 54-3PK «O0 ocHOBax MECTHOTO
camoympasiienuss B Pecnyonuke Kpbim», pykoBonacTBysch DenepaabHbIM 3aKOHOM OT
27.07.2010 Ne 210-®3 «OO6 opraHuzanud TMPEJOCTABICHUS TOCYIAPCTBEHHBIX H
MYHUIIUTIATBHBIX YCIYyT», YCTaBOM MYHHUIMIIAIBHOTO 00pa3oBaHusi MuxaiaoBckoe
cenbckoe mnocenenue Hwuxueropckoro paitona PecnyOmuku Kpbeim, ¢ 1emnsio
ONpENIEIICHNS TOPSAAKA MPEAOCTABICHUS MYHUIMIIAIBHONW YCIyTH «Bblgaya apXuBHBIX
CIIPABOK, apXUBHBIX BBIIMMCOK U aPXWBHBIX KOIHUM MO COLMATBHO-TIPABOBBIM 3aIIPOCAM,
aIMUHHUCTpaud MuUXalJIOBCKOTO CEIbCKOro ToceneHuss HukHeropckoro paiioHa
PecnyOnuku Kpbim

I[TOCTAHOBJIAET:

1. YTBepauTh B HOBOM peJaKkIIMu aIMUHUCTPATUBHBIN PErJIaMEHT MPEI0CTaBICHUS
MYHULIMNATBHON yCIyru «Boimadya apXUuBHBIX CIIPABOK, APXWBHBIX BBIITUCOK M apXUBHBIX
KOIIHI MO0 COLMAJIbHO-TIPAaBOBBIM 3anpocamy. (IIpunoxenue 1).

2.Cautate yTpatuBIIUM Ccuily mnoctaHoBienne ot 31.01.2020r. Nel6«O6
YTBEPKICHUH AJMUHHCTPATUBHOIO pErJaMEHTa MPEJOCTaBICHUE MYHULUNAIbHOM
ycinyru «Bpimada cnpaBoK, apXMBHBIX BBIIIUCOK W ApPXUBHBIX KOIMWUW MO COLIMAIBHO-
MIPABOBBIM 3aIIPOCAM».»

3.0my0nMKoBaThL HACTOsSIIEE IMOCTaHOBJIeHWE Ha oduiumaisHoMm [loprane
[IpaButensctBa PecnyOnmuku Kpbim Ha cTpanume HukHEropckoro MyHHUITMTAIBHOTO
paitona (nijno.rk.gov.ru) B pasgene «OpraHbl MECTHOIO  CaMOYIPABIICHHUS»
«Mynunumnansubeie 00pazoBanusi HuwxHeropckoro parionay, noapasaen «MuxanaoBCKHi
CEJIBCKUN COBET», a TakKe Ha MH(OPMAIMOHHOM CTeHJe MuXailIoBCKOTO CEIbCKOTO
COBETA, PACMHOJIOKEHHOTO MO anpecy: HukHeropckuii panioH, ¢. MuxamuiaoBka, yiI.
UYepdaca, 30.

3. KoHTposib HMCHOTHEHUS HACTOSIIIET0 MOCTAHOBJIECHUS BO3JIOKHUTH BEAYILIETO
CIeMAIUCTa 1O 3€MEIbHBIM W HUMYIIECTBEHHBIM BOMpPOCAM  aJIMHUHUCTpAIlUU
MuxaiiioBCKOTo cenbckoro noceneHus Hiwkneropckoro paiiona Pecriyosmku Kpbim.

4 Hacrosilliee MOCTAHOBJICHUWE BCTYMAeT B CHIy CO JHA €ro MPUHITUS U
OITyOJTMKOBAHUAI.

IIpencenarens MuXanIoOBCKOTO CEIBCKOTO COBETA-
['maBa agmMuHHCTpanuu
MuxanaoBCKOTO CEIBCKOTO MTOCEICHUS O. H. Ilenzemrragiep



[Ipunoxenue
K MIOCTAHOBJICHUIO aIMUHUCTpAIUU
MuxaiaoBCKOTO CEJILCKOTO IMTOCEIICHHUS
Hwxxneropckoro paiiona
PecrryOnuku Kppim
oT «19» okTs0pst 2020roga Nel91
AJIMHHUCTPATUBHBIN perjiaMeHT
NMPeA0CTABJEHNSI MYHULIMIIAJIBLHOM yCIYTH
«Bbl1aya apXuBHBIX CIIPABOK, APXUBHbBIX BHINMCOK U APXUBHBIX KONMH 110
COLUATbHO-TIPABOBBIM
3anpocam»
I. O6mue moJ10sKeHUs
1. IlpeameT peryjiMmpoBaHusi AAMUHUCTPATUBHOIO perjiaMeHTa

1.1. AIMMHUCTpPaTUBHBIA PErIIaMEHT INPEIOCTABICHUS MYHHLIMIAIBHOM YCIYT'H
«BplJ1aya apXMBHBIX CIPABOK, APXUBHBIX BBIMMCOK W APXMBHBIX KOMHUHU MO COLMAIBHO-
MIPaBOBBIM 3arpocamy (J1anee — AAMUHUCTPATUBHBIA PETJIAMEHT) ONPEACIIAET MOPSAOK U
CTAHJApPT MNPEIOCTABICHUS MYHULMIIAJBHOM YCIYI'HM, CPOKM W IIOCJIEA0BATEIBHOCTH
JNEUCTBUM MO €€ MCIOJHEHUIO aJIMUHHUCTpanrel MUXalIIOBCKOrO CEJIbCKOrO IOCEICHUS
Hwuxueropckoro paitona Pecniy6iuku Kpbim.

Hacrosimuii AAMUHUCTpAaTUBHBIA PErJIaMEHT pa3padoTaH B IENSAX TOBBIIICHUS
Ka4yecTBa IPEIOCTABJICHUS U UCIIOJIHEHUSI MYHULIUIIAIBHON YCIYyTHU, B TOM YHCIIE:

- YIOPSAJOYECHUS aAMUHUCTPATUBHBIX POLEAYp (ICUCTBUI);

- COKpAIllCHUsI KOJMYECTBA JIOKYMEHTOB, IPEIOCTABISAEMBIX TpakAaHaMH IS
MIPEIOCTABJICHNS] MYHULUMITAJIIBHON YCIIYTH;

- YCTAHOBJIEHUSI OTBETCTBEHHOCTH JOJIKHOCTHBIX JuIl OpraHa, mpeaoCTaBIsOMNAX
MYHUIUTNAIBHYIO YCIYTy, 3a HECOONIOAEHUE HMH TpeOOBaHUN AJMUHUCTPATHUBHOIO
perjiaMeHTa MpHU BHITIOJTHEHUH aIMUHUCTPATUBHBIX NIPOLIEAYP (ICUCTBUIA).

1.2. Temartnka 3anpocoB COUUATBHO-TTPABOBOTO XAPAKTEPA, OXBATHIBAECT BOMPOCHL: O
IPAXKJAHCKOM COCTOSIHUM, MOATBEPXKIECHUU TPYAOBOIO CTaXa, pa3sMepax 3apaboTHOM
aThl, TMPOXOXKACHUM CIyxkO0bl B BoopykeHHbIX cuiax, ydactun B Benukoii
OteuectBenHO# BoitHe 1941 - 1945 rr. u Apyrux BOSHHBIX KOH(MIUKTAX, HECUACTHBIX
CIy4dasix Ha NPOU3BOACTBE, HArpaXICHHM TOCYJAapCTBEHHBIMH W BEIOMCTBEHHBIMHU
HarpajgaMu, MPUCBOCHUU TOYETHBIX 3BAaHMM, IMOJTYyYEeHUHU OOpa3oBaHUs, OTNEKYHCTBE,
MAaTPOHUPOBAHUM, O PENPECcCUsX, MAENOpTalyH, HACWIBCTBEHHOM  BBICEJICHUH,
MpeOBIBAHUH B KOHIIATEPSIX, O MOATBEP KICHUHA UMYITIECTBEHHBIX U APYTHUX MPaB.

Nudopmaruss  conmanbHO-IPABOBOTO  XapakTepa MO 3ampocaM TpaxaaH U
OopraHu3anuii BbIJAETCS B (OpME apXWUBHOW CIIPaBKH, apXWBHOW KOMHH U apXUBHOU
BBIMUCKH.

ApxuBHasi CIpaBKa - JIOKYMEHT, COJEpXallluil apXuBHYIO HMHPOPMALUIO O
MpeaMeTe 3arpoca, € YKa3aHMEM IIOMCKOBBIX JAHHBIX JIOKYMEHTOB, Ha OCHOBAHUU
KOTOPBIX OHA COCTAaBJICHA.

ApXHBHasi KOMHUS - JOKYMEHT, BOCHPOM3BOIAIIMNA TEKCT WM H300pakeHHe
apXMBHOTO JOKYMEHTA, C YKa3aHUEM €I0 MOMCKOBBIX JTaHHBIX.

ApxuBHasl BBIIHCKA - JOKYMEHT, JOCJIOBHO BOCIPOM3BOJSALIMI 4YacThb TEKCTa
apXUBHOTO JOKYMEHTA, OTHOCSIIYIOCS K ONpPEAEIEHHOMY BOMNPOCY, (DaKkTy WU JHILY, C
YKa3aHHEM ITOMCKOBBIX JAHHBIX JTOKYMEHTA.

NupopMallmoHHOE MHUCHMO — THCHMO, COCTABIIEHHOE Ha OJlaHKe apxuBa IO



3arpocy MOJIb30BaTENA, COJEprKaliee HHPOPMAIIHIO O XPAHSIINXCSA B apXUBE apXUBHBIX
JOKyMEHTax I10 OIpeAeSIeHHOI pobiieme, TeMe.

2. Kpyr 3asiBuTeJieil Ipu NpeaoCcTaBJICHUNM MYHHMIMIIAJIBbHON YCIAYyTH
2.1. 3agBuTens MM Ha MPEJOCTABICHHE MYHULHUIAIBHON YCIYTH SIBISIOTCS
¢u3nuecKre WK I0pUANYECKUE TULA (ajiee - 3asiBUTEND).
OT uMeHH 3aBUTENIEH MOTYT BBICTYIIATh UX IPEICTABUTEIH, ICUCTBYIOIINE B
COOTBETCTBUM C IIOJIHOMOYMSIMH, IOATBEPKIAEMBIMU B YCTAHOBJIECHHOM 3aKOHOM
HOPSJIKE.

3. TpeOoBaHus K NOPAAKY HH(POPMHUPOBAHUSA O MPETOCTABICHUUN
MYHHUIHMIIAJIbHON YCIYyTH

3.1. Tlopsanmok monyudeHuss HHPOpMAIMU MO BOMpPOCaM MPEIOCTABICHUS
MYHUIUINIATBHOM YCIYTH U YCIyT, KOTOPbIE SIBISIOTCS HEOOXOIUMBIMU U 00s13aTEIBHBIMU
JUISl IPEAOCTABJIEHUS MYHULIMIIATBHON YCIIYyTH:

1) nyOmu4yHOE NHCBMEHHOE KOHCYJIBTHPOBAaHUE (TIOCPEICTBOM pa3MEIICHHUS
uH(popmanun):

- Ha odumuaibHOM BeO - caiite Oprana u ['OCyapCTBEHHOTO OIOJKETHOTO
yupexaeHuss PecnyOnuku Kpbim «MHOTOGYHKIIMOHATBHBIM HEHTP MPEJOCTABICHUS
roCcyJapCTBEHHBIX U MyHUIIMTIAIBHBIX YCIyr» (nanee — ['BY PK «M®IL]y);

- B (hesiepasibHOM TOCYIapCTBEHHON MHGOPMAIIMOHHON cucteMe «EnuHbIi mopTan
rOCyJapCTBEHHBIX M MYHHUIIUNANBHBIX yciyr (dbyukuuil)» (manee — EIITY) u B
rocyJlapcTBeHHOM  umHpoOpManmoHHOW cucreme «[lopTam  rocymapCcTBEHHBIX U
MyHUIIUTIATBHBIX yeryT Pecyonuku Kpeimy (nanee — PIITY);

- Ha WHPOPMAIMOHHBIX CTEHJAX, B MECTaX MPEJOCTABICHHUS MYHHUIIUIAIBLHOM
ycinyru OpraHa ¥ MHOTO(DYHKIIMOHAJIBHOTO LIEHTpa MPEJOCTABICHHS TOCYAapCTBEHHBIX
Y MyHUIUOAIBHBIX YCIyT (Aajiee — MHOrO(YHKIIMOHAJIBHBIN LIEHTP);

2) MHAUMBUIYAIbHOE KOHCYJbTUPOBAHUE MO CIPABOYHBIM TEIE(POHHBIM HOMEpaM
Oprana 1 MHOTO(DYHKIIMOHAJIbHBIHN LIEHTP;

3) MHOUBUIYaIbHOE KOHCYJBTHPOBAaHUE MO MOYTE, B TOM YHUCJIE MOCPEACTBOM
AJIEKTPOHHOM MOYTHI (B Cily4yae MOCTYIUIEHUS] COOTBETCTBYIOIIEro 3anpoca B Opran wiu
MHOTO()YHKITMOHAJILHBIN IIEHTP);

4) mocpeaCTBOM MHIAMBUAYAIBHOI'O YCTHOTO HH(POPMUPOBAHUS.

3.2. IlybmuyHOe THCHMEHHOE KOHCYJIBTUPOBAHUE OCYUIECTBISAECTCA IyTEM
pa3MereHuss UHPOPMAIMOHHBIX MaTEepUATIOB Ha WH()OPMAIMOHHBIX CTEHJAX B MECTax
MPEIOCTABIICHUS MYHUITUTIATBHONU yCIIYTH, MTyOJIUKAIMi HHGOPMAIIMOHHBIX MaTEPUAIOB
B CpPEICTBAaX MaccoOBOW WMH(pOpMAINK, BKIOUYas MyONHKAIMI0O HAa OPUITHATHLHOM CaiTe
Oprana u I'bY PK «M®L», EIII'Y, PII'Y. KoncynbTupoBanue myTeM MyOJUKalluu
MHDOPMAIIMOHHBIX MaTEepHAIOB Ha OQUIMAIBHBIX CalWTaX, B CPEICTBAX MAaCCOBOM
MH(}OpMaIMU PETMOHAIIBHOTO YPOBHS OcyliecTBisieTcs: OpraHom.

Ha wundopmammonnsix creHmax OpraHa, B MecTax IMpelOCTaBICHUS
MYHUIUMTNIATBHOM YCIIYTH, pa3MeliaeTcs clieayromas nHhopMarus:

- ucdyeplbiBaomas UHPOpMaLKs O TOPAIKE NPEIOCTABICHUS MYHHUIUIAIBLHOM
YCIIYTH;

- BBIIEPKKU U3 AJIMUHUACTPATUBHOTO PETJIAMEHTA U NPHUIIOKEHHS K HEMY;

- HOMepa KaOMHETOB, B KOTOPBIX MPENOCTABISICTCS MYHUIUIANbHAA YCIYra,
dbamunuu, wuMeHa, oOT4ecTBa (MOcCienHee - TMpU HATUYMU) U JOJDKHOCTU
COOTBETCTBYIOIIMX JOJDKHOCTHBIX JIML, PEKUM [IPUEMA UMU 3asIBUTENEH;
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- anpec ounuansHoro caiita ['bY PK «M®IL]», Ha KOTOpOM MOKHO y3HATh aapec
u rpaduku paboThl MHOTO(PYHKIIMOHAIBHBIX IEHTPOB;

- BBIIEP’KKM U3 HOPMATHUBHBIX MPABOBBIX aKTOB MO HauOOJEe YacTO 3a/1aBaCMbIM
BOIIpOCaM;

- MCYEPIBIBAIONINI TMepeYeHb JTOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUHU C
HOPMaTUBHBIMH MPABOBBIMU aKTaMU ISl IPEAOCTABICHUS MYHULIUIIAJIbHON YCIIYTH;

- (hopMbI 3as1BIICHUN;

- IEPEYECHb OCHOBAHUM ISl OTKAa3a B MPEAOCTABICHUN MYHHULIMNIATBHON YCIIYTH;

- TOPSIIOK 00’KaOBaHUSl PEIICHUN, JAEUCTBUN WM O€37eHCTBUS JOTKHOCTHBIX
JIUL, TPEAOCTABISAIOIINX MYHUIIUTIATIBHYIO YCIYTY.

3.3. Cexrop WHGOPMHUPOBAHUS U OXUAAHUS MHOTOPYHKIHUOHAIBHBIX IIEHTPOB
BKJIIOYAET B ceO4:

a) UWH(QOpPMAUMOHHBIE CTEHAbl WJIM HWHbIE MCTOYHUKH HWH(DOPMUPOBAHUS,
colepKalllie aKTyaJlbHYI0 M HCYEPIBIBAIOIIYI0 HH(OpPMALUI0, HEOOXOIUMYIO MJis
ITOJTYYEHHUSI TOCYAAPCTBEHHBIX U MyHULIUIIAJIIBHBIX YCIIYT, B TOM YHCIIE:

IIEpEYEHb TOCYAAPCTBEHHBIX U MYHULIMIIAIBHBIX YCIIYT, MIPEAOCTABIEHUE KOTOPBIX
OpPraHM30BaHO B MHOTO()YHKIIMOHAJIBHOM LIEHTPE;

CPOKH IIPENOCTABIIEHUS T'OCYTAPCTBEHHBIX U MYHHUIUITAJIBHBIX YCIIVYT;

pa3Mepbl TOCYAAPCTBEHHOW IIONUIMHBI M MWHBIX IUIATEXEH, YIJIaYMBaEMBbIX
3asIBUTEJIEM IIPU IMOIYYEHUU T'OCYJAPCTBEHHBIX M MYHULUINIAJIBHBIX YCIYT, MOPSAOK HUX
YILIATBI;

UHGOpPMAIIMIO O JOMOJHUTEIBHBIX (COMYTCTBYIOUIMX) yCIyrax, a Takke o0
ycllyrax, HeoOXOJUMBIX MU 00S3aTEIbHBIX IS HPEJOCTABICHUS TOCYAAPCTBEHHBIX U
MYHULMIIAIBHBIX YCIIYT, pa3Mepax U MOPSAKE UX OIIaThI;

MOPSIIOK  O00ajoBaHUs JedcTBUi (O€37eiCTBUSA), a TakKe PEHICHUN OpraHoB,
MPENOCTABISIONIMX TOCYJAPCTBEHHBIE YCIYyTM, MW OPraHoB, IPEAOCTaBISIOMINX
MYHUIMIOATIbHBIE  YCIYT'HM, TOCYJAapCTBEHHBIX W  MYHHUIMOAIbHBIX  CIY)KallUX,
MHOTO()YHKIIMOHAJIbHBIX LIEHTPOB, pA0OTHUKOB MHOTO()YHKIIMOHAJILHBIX LIEHTPOB;

nH(popMaIMIO 0 TPEAYCMOTPEHHON 3aKOHOAATENbCTBOM Poccuiickoit deneparuu
u PecniyOnuku KpbiM OTBETCTBEHHOCTH JOKHOCTHBIX JIUL OPTaHOB, MPEIOCTABISIONIUX
rOCYJapCTBEHHbIE  YCIYTH, JOJDKHOCTHBIX  JIMI[  OPraHOB,  IPEJOCTAaBISIOMINX
MYHUIIMIIAJIbHbIE YCIYTH, PAOOTHUKOB MHOTO(YHKIIMOHAJIBHOIO ILIEHTpa, PaOOTHHUKOB
NPUBJIEKAEMbIX  OpraHu3aliii  3a  HapylleHHe  NopsAJKa  NPEAOCTaBIICHHUS
roCyJAapCTBEHHBIX U MyHHIIUIAIBHBIX YCIIYT;

uHGOpPMAIIMI0O O TOPSAAKE BO3MELICHHsS Bpela, NPUYMHEHHOTO 3asBUTENIO0 B
pe3ynbTaTe HEeHaJIeKAIlIero UCIOIHEHHsI MO0 HEMCIOTHEHUSI MHOTO(QYHKIIMOHATIBHBIM
LHEHTPOM WIH €ro paOOTHHKaMH, a TaKKe MPHUBICKAEMBIMU OpPraHU3ALMSIMH WU HX
paboTHUKaAMU O0OSI3aHHOCTEH, TPENYCMOTPEHHBIX 3aKOHOJATENBCTBOM Poccuiickoit
®enepauuu u Pecriydnuku Kpbim;

pexuM pabOThl M aapeca HWHBIX MHOTO(QYHKIMOHAJIBHBIX IIEHTPOB U
MPUBJIEKAEMbIX OpTaHU3alUi, HaXoAAMMXcsl Ha Tepputopun PecniyOnuku Kpbim;

UHYI0 HMHPOpMALIMIO, HEOOXOAUMYIO [IJisi TOJYyYEHUsS TOCYAapCTBEHHOW U
MYHHULUITAIBHON YCIIYTH;

0) He MeHee OJHOTO OKHa (paboyero Mecra), 00OPYJAOBAHHOTO MEPCOHATHHBIM
KOMITBIOTEPOM C BO3MOYKHOCTBIO IOCTYIA K MH(OPMAIIMOHHBIM CUCTEMAaM, IeYaTaro M
U CKAaHUPYIOLIUM YCTPOWCTBOM, DJIEKTPOHHOW CHUCTEMOW YIPABICHUsS OYEPEABIO U
MpeIHa3HaYeHHOro il MH()OPMHUPOBAHUS 3asBUTENCH O MOPSAKE MPEIOCTaBICHUS
rOCYJapCTBEHHBIX M MYHMIMIIAJIBHBIX YCIYI, O XOJ€ PAaCCMOTPEHMS 3aIlpOCOB O



MIPEJIOCTABIEHUN TOCYAAPCTBEHHBIX M MYHULHMIIAIBHBIX YCIYr, a TaKkxke I
MIPEJIOCTABICHUS WHONM HMH(POpMAlMM, B TOM YHCIE YKa3aHHOM B NOJIYHKTE «a»
Hacrosilero nynkra. OkHa (pabouue Mecta), CO3aHHbIE B COOTBETCTBUM C HACTOSIIUM
MOAIYHKTOM, HE SIBJIIFOTCSI OKHAMU IIpHEMa U BbIJJaY JIOKYMEHTOB;

B) MPOrpaMMHO-aNNapaTHbI KOMILUIEKC, 00ECIEUYMBAIOIINNA TOCTYI 3asBUTENICH K
EIT'Y, PIIT'Y, a Takke K MHGOPMAILIMK O TOCYAAPCTBEHHBIX U MYHUIIUTAIbHBIX YCIyTax,
PEIOCTABISAEMBIX B MHOTO(PYHKIIMOHAIBHOM LIEHTPE;

I') CTYyJIbsl, KpECENbHBbIC CEKIMH, CKaMbH (OAQHKETKH) M CTOJBI (CTOMKH) st
obopMIICHUSI JIOKYMEHTOB C pa3MelleHHneM Ha Hux ¢opMm (OJaHKOB) JOKYMEHTOB,
HEOOXOAUMBIX JUISl MOTY4YEHHSI TOCYAAPCTBEHHBIX M1 MyHULIUIIAIBHBIX YCIIYT;

1) 3JEKTPOHHYIO CUCTEMY YIPABIIECHUS OUEPEIBIO.

3.4. UnauBuayanbHOE KOHCYJIBTHPOBAHHME IO TEJIE€(POHY HE JIOJKHO MPEBBILIATH
10 Munyt. OTBeT Ha Tele(OHHBIA 3BOHOK JOJDKEH HAYMHATHCA € WH(OpPMAIUMU O
HauMeHOBaHMM OpraHa, MHOro()yHKIIMOHAJbHOTO ILIEHTPA, B KOTOPBIA TO3BOHUII
rpaXJaHuH, (pamMuwinu, UMEHU, OT4eCTBE (IPH HAJIWMYMHM) U JOJDKHOCTH CIIELHUAIUCTA,
OCYUIECTBJISIONIET0 UHAUBUAYaIbHOE KOHCYJIbTUpOBaHUE 1o Tenedony. Koncynpranuu
oOmero xapakrepa (0 MECTOHaXOXAEHUH, rpaduke padoThl, TPEOyEMbIX TOKYMEHTaX)
TaK)K€ NPEIOCTABISAIOTCS C HCIOJb30BAHUEM CPEICTB aBTOMH(POpPMHUpOBaHUS (IIpU
HaJIMYUN). [Ipu aBTOMH()OPMHUPOBAHUU oOecnieunBaercs KpYTJI0CYTOYHOE
IPEIOCTABJIEHUE CIPABOYHON MH(POPMAIUH.

3.5. UnnuBuayanbHOE KOHCYJIBTUPOBAHUE 110 MOYTE (110 3JEKTPOHHOU MOUTE).

[Ipy WHIMBHUIYaTbHOM KOHCYJIBTHUPOBAaHMM IO IIOYTE€ OTBET Ha oOpalleHue
3aMHTEPECOBAHHOIO JIMIA HANpPABJSETCA MOYTOM B aApPEC 3aWHTEPECOBAHHOIO JIMIIA.
OTBeT HampaBJIAE€TCsA B MUCbMEHHOM BHUJIE, dJIEKTPOHHOM MOYTON MO0 uepe3 BeO — cait
Oprana B 3aBUCMMOCTH OT crioco0a oOpalieHus] 3anHTEPECOBAHHOTO JIUIA WM CIIoco0a
JOCTaBKMA OTBETA, YKa3aHHOI'O B MHCbMEHHOM oOpamieHuu (B ciy4yae oOpalleHus B
(dbopMe DBIEKTPOHHOIO JOKYMEHTa B CpOK, YCTaHOBJICHHBIH 3aKOHOAATEIbCTBOM
Poccuiickoii @enepaunn). Jlatoii nmomydeHus: oOpaiieHus SBISETCS AaTa pEerucTpaluu
BXOJs1Iero oopamiennsa B OpraHe Wid MHOTO(YHKIIMOHAIBHOM LEHTPE.

3.6. BpeMs oxugaHusi 3asBUTENS NPU UHJIMBHUIYaTbHOM KOHCYJBTUPOBAHUU IPHU
JUYHOM OOpaIllEeHUH HE JAO0HKHO MPEBBIATh 15 MUHYT.

WuauBuayalbHOE KOHCYJIBTUPOBAaHME IMPH JIMYHOM OOpAIEHUH  KaXJ0TO
3asgBUTENS JOJDKHOCTHBIM JUIIoM OpraHa uin paOOTHUKOM MHOTO(YHKIIMOHATHHOTO
LIEHTpa HE JIOJKHO NpeBbluaTh 10 MUHYT.

3.7. HomxuHocTHOe iuuo OpraHa, MpeIOoCTABIIAIONIET0 MYHHUIIUIIAIbHYIO YCIYTY,
pabOTHUK MHOTO(YHKIIMOHATBHOTO IIEHTPA, IPU OTBETE HA OOpAICHUS 3asIBUTEIICH:

- IpY YCTHOM OOpallieHuu 3asBuTels (1o tenedoHy WM JIMYHO) MOTYT 1aTh OTBET
camocrosiTennbHo. B cimywasx, korma goypkHOcTHoe Juno Oprana, pabOTHHK
MHOTO()YHKIITMOHAJILHOTO LIEHTPa HE MOKET CAMOCTOSITEIbHO OTBETUTh HA 3a/IaHHBIN TIPU
TeneOHHOM OOpalieHuH BONpOC, TeaehOHHBIM 3BOHOK JOJDKEH OBITh IEepeaipecoBaH
(mepeBeneH) Opyromy JOJKHOCTHOMY JIMIY WM OOpaTUBLIEMYCS JIMIYy COOOIaeTcs
TenedOHHBIM HOMEp, 0 KOTOPOMY MOKHO MOJYyYUTh HEOOXOAUMYIO HH(MOPMALIHIO;

- IpY OTBETE Ha Tesie(OHHbBIE 3BOHKH, YCTHBIE Y MMCbMEHHBIE OOPAILICHUS TOJKHBI
OTBEYaTh BEXKJIMBO U KOPPEKTHO;

- MpU OTBETE Ha Tene(OHHBbIE 3BOHKH JOJDKHOCTHOE Juio Oprana, paOOTHHK
MHOTO(YHKIIMOHATBHOTO IIEHTPa, OCYIIECTBISIONINE KOHCYJIbTHPOBAHUE, JIOJKHBI
Ha3BaTh (aMWIMIO, HUMS, OTUYECTBO (TMOcienHee - TpU HAIWYUH), 3aHUMAEMYIO
JNOJDKHOCTh W HauMmeHoBaHue Oprana. Ilo pe3ynbratam  KOHCYJIbTHUPOBAHHMS



JNOJDKHOCTHOE JIMIO, OCYIIECTBIISIIONIEE KOHCYJIBTUPOBAHUE, JOJDKHO KPATKO NOABECTH
UTOTH U NIEPEUHCIIUTD 3asIBUTEII0 MEPBI, KOTOPbIE HEOOXOIUMO IIPEANPUHSTS;

- OTBETHl Ha MHUCHMEHHBIE OOpAIICHUs NAIOTCA B MPOCTOM, YETKOH M MOHATHOM
¢dbopMe B TUCHMEHHOM BHU/JIE U TOJIKHBI COJIEPIKATH:

OTBETHI HA TOCTABJICHHBIE BOIIPOCHI;

JOJDKHOCTH, (PaMUIIMIO M MHUITUAIBI JIUIA, TOAIUCABIIETO OTBET;

(baMUITUIO0 U MHULIAAIBI UCTIOTHUTEIIS,

HAaNMEHOBAHUE CTPYKTYPHOTO MOAPA3AECIEHUA-UCIIOHUTEIIS,

HOMeEp TenedoHa UCTIOTHUTENS;

- HE BIIPABE OCYIIECTBISATh KOHCYJIbTUPOBAHUE 3asBUTENICH, BHIXOMSIICE 32 PAMKHU
UH(OPMHUPOBAHUS O CTAaHAAPTHBIX MPOLEAYpPaX U YCIOBHUSIX OKa3aHUS MYHHUIIUIAILHOM
YCIIYTH U BIIUASIOLIEE MPSMO UM KOCBEHHO HAa MHIAMBHYaJIbHbIC PEIICHUS 3asBUTEIICH.

3.8. Ha EIII'Y, PIII'Y u opuumansHom caiite OpraHa pa3Melaercs cleayromnas
uHpopmanus:

1) ucuepnpiBarolUii NepeyeHb JOKYMEHTOB, HEOOXOIUMBIX JJI MPEIOCTaBICHUS
MYHUIUIIATBHON yCIIyTH, TpeOOBaHUS K OPOPMIICHUIO YKA3aHHBIX JTOKYMEHTOB, a TAKXKE
MepeUYeHb JOKYMEHTOB, KOTOPBIE 3asBUTENb BIpPABE MPEIOCTaBUTh MO COOCTBEHHOM
WHULINATUBE;

2) KpyT 3asBUTENEH;

3) cpoK peloCTaBIEHUSI MyHULIUIIAIbHON YCITyTH;

4)  pesynpTaThl  NPEAOCTaBICHUA  MYHUIUNAIBHOM  YCIyrd,  MOpPSI0OK
IIPEICTABIICHHUS JOKYMEHTA, SABJISTFOLETOCS pe3yJIbTaTOM IIPEAOCTABIICHUSA
MYHULUIIAJIBHOU YCIYTH;

5) pa3sMep TOCYJIAapCTBEHHOW TMOIUIMHBI, B3UMAaeMOM 3a MPEAOCTABICHUE
MYHHULUIIAJIBHOU YCIYTH;

6) WCUEpIBIBAIONIUN MEepeUeHb OCHOBAHUU ISl TPUOCTAHOBJICHUS WJIM OTKa3a B
MIPENOCTABICHUA MYHHUIUIIAJIBHON YCIIYTH;

7) o mpaBe 3asBUTENS Ha J0cyacOHOe (BHecyneOHOe) oOkaloBaHUE IEHCTBUI
(Oe3meiicTBUsl) M pELICHUN, MPUHATHIX (OCYHIECTBISEMBIX) B XOJ€ MPEAOCTaBIICHUS
MYHULIMNAIBHOUN YCITyTH;

8) ¢dopmbl 3asBieHu (YBEAOMJICHMH, COOOIIEHUI), UCHOJb3yeMbIe MpHU
IIPEIOCTABICHUN MyHULUIIATBHON YCIIYTH.

Uudopmarus wa EITY, PITY o mnopsake u cpokax TNperoCTaBICHUS
MYHMIIMIIAJIbHOW YCIIyTHM Ha OCHOBAaHMUU CBEIEHHH, coaepxkamuxcs B (eaepaibHOn
rocyaapcTBeHHOM nHGOpMAIIMOHHON cucteMme «DenepanbHbIi peecTp TOCyAapCTBEHHBIX
Y MYHULUMNAIBHBIX YCIYT (QYHKIUN)», TPEeJOCTaBIsAETCs 3asBUTENI0 OECIIaTHO.

Hoctyn k wuHpOpMAMM O CpOKax U TMOPAJIKE TMPEJOCTaBICHUS YCIyTu
OCYIIIECTBIISICTCSL O€3 BBITMOJTHEHUS 3asiBUTEIEM KakuxX — JMOo TpeboBaHuii, B T.4. 0e3
MCIIOJIb30BAaHUSI MPOrPAMMHOr0 OOECIeYeHHsl, YCTaHOBKA KOTOPOrO HAa TEXHUYECKHE
CpelcTBa 3asiBUTENS TPeOyeT 3aKiIIOYEHHUs JIMLEH3MOHHOTO WJIM WHOTO COTJIALIEHUs C
nmpaBoo0jajaresieM MporpaMMHOrO oOecreueHus, MpeayCMaTPUBAIOIIETO B3UMAHHE
IJIAThl, PETUCTPALMIO WA AaBTOPU3ALMIO 3aABUTENS WU IPEIOCTABICHHE UM
MEPCOHAJIbHBIX TAHHBIX.

3.9. Ceenenus 0 Xo0J€ MNPEAOCTABICHUS MYHUIMIIAIBLHON YCIYrd 3asiBUTEINb
BIIpaBEe MOJYYUTh MPHU JUYHOM, TUCBbMEHHOM oOparienuu B Opras, mpeaocTaBIsIFOIIUN
yCIyTy, a Takxke mocpeactBoM TenedonHoi cBsizu Oprana. Kpome Toro, ceneHust o
XOJIe MPENOCTABJICHHS MYHULUIAJIBHOM yCIyI'M 3asBUTEIb BIOpPABE IOIYYUTh
nocpenctsoM PIIIY (mna 3asBnenmii, nomanHbix nocpenctsoM PIITY), snekTpoHHOM



nouTsl Oprasa.

3.10. CnpaBounas wuH(MOpMAaIUs TOMICKHUT O0S3aTCIHPHOMY pa3MENICHUIO Ha
EIII'Y, PIII'Y, odwunmansHoM caiite OpraHa, MpeaoCTaBISIONIETO MYHHIIUTIAIBHYIO
yCIyry W sBAseTcs JOCTynHOoW st 3asBurens. Oprad, OpeaoCTaBISIIONIUI
MYHULUINAIBHYIO YCIYTy OO€CIEeUMBAET pa3MEIICHHE M aKTyaJId3alyi0 CIPaBOYHOU
uHpopmalu B 3eKTpoHHOM Bujae nocpenactsom EITY, PIITY, odunmansHoro caiitra
Oprana.

K cnpaBo4HoOi#i nHpOpMAIIUK OTHOCUTCS:

- MeCTO HaxoxjaeHus U Trpaduxu paborel OpraHa, MpeAOCTaBIAIONIETO
MYHULHANIAIBHYIO YCIYTy, €ro CTPYKTYPHBIX MOAPA3ACICHUN, NPEIOCTABISIIOMINX
MYHULHANAIBHYIO  YCIYTY, TOCYJApCTBEHHBIX W MYHUUUIAIBHBIX OpPraHOB U
opraHu3zaiuii, oOpalieHue B KOTOpbIE€ HEOOXOAMMO IJisi MOJYYEHHUS MYHHUIMIATbHOU
YCIIYTH, a TaK)X€ OTACICHUH (LIEHTPOB) MHOTO(PYHKIIMOHAIIBHOTO LIEHTPA;

- cIopaBouHble  TeleOHbl  CTPYKTYpHbIX  nozapaszaeneHud  Oprana,
MPEAOCTABISIONIET0 MYHHIMNAIBHYIO  YCIyry, OpraHu3aluid, Yy4YacTBYIOIIMX B
MPEAOCTABIEHUM MYHHMIIMOAIBHOW yCIyTHM, B TOM 4YHUCJIE€ HOMep TeledoHa-
aBTOoMH(popMaTopa (IIpU HATUYHUH);

- azpeca oduuuanbHOro caiita OpraHa, NMPEIOCTABISIONIETO MYHUIIUIAIBHYIO
ycnyry, pacnojiokeHHoro Ha Iloprane IlpaButenbctBa PecnyOmuku KpbiM, a Taxoke
AJIEKTPOHHOM TOUTHI U (MJTK) POopMbI 0OOpaTHOM CBsI3U B ceTu «HTepHET».

Nudopmaruss o mpeaoCTaBICHUH MYHUIMIAIBHOM YCIYrd JIOJDKHA OBITh
JOCTYTIHA JJIsI THBAJIUIOB.

II. Ctanaapr npeaocTaBjieHUsi MYHUIIUNIAJIBHON YCJIYTH

4. HaumeHOBaHMEe MYHUIMIIAJIbHOM YCJIYTH
4.1. Bplgaua apXuBHBIX CIPaBOK, apXMBHBIX BBITMCOK W ApPXHUBHBIX KOMUU IO
COLMAJILHO-IIPAaBOBBIM 3alIpOCaM.

5. HammeHoBaHue Oprana, npeaocTaBjiIsioNero MyHMIMNAJbHYI0 YCIYTy

5.1. MyHHIIMIAJIBHYIO YCIIYTY MNPEAOCTaBIsACT aJIMUHHUCTpauuss MuUxaillIoBCKOro
cenbckoro nocenenus Hmwkneropckoro paiiona Pecriyomuku Kpeim

5.2. MyHunumnanabHasi yciayra MOXET MPEeI0CTaBIATHCS B MHOTO(QYHKIIMOHATILHOM
LIEHTPE B YaCTHU:

- IpuemMa, peructpauuu u nepepadd B OpraH 3asBI€HUS W JOKYMEHTOB,
HEO0OXOIUMBIX JIJISl IPEIOCTABIECHUS MyHUIIUTIAJIBHON YCIIYTH;

- UHPOPMHUPOBAHUS O MOPSAKE MPEIOCTABICHUS MyHUIIMIIAIBHOU YCIYTH, O X0/
BBITIOJTHEHUS
3anpoca O NpeAOCTaBIEHNH MYHUIUITAIbHOW YCIIYTH;

- BBIJIAYM pe3yJbpTaTa IPENOCTaBICHU MYHUIIMIIAIBbHON YCIIYTH.

5.3. 3anpemieHo TpeOOBaTh OT 3asiBUTENISL OCYILIECTBICHUS JEHCTBUIL, B TOM YUCIE
COrJJaCOBaHUM, HEOOXOAUMBIX ISl TOJYYEHHsS] MyHULMIIATBHOW YCIYTU U CBA3AHHBIX C
oOpallleHueM B HHBIE TOCYAApCTBEHHBIE OpraHbl M OPTraHMU3AlMM, 332 HCKIIOYCHHEM
MOJIy4YEHHUsI YCAYr M TOJY4YeHHsS JOKYMEHTOB M HH(OpMaluu, MpPeJOCTaBIsSEMBIX B
pe3yabpTare NpefOCTaBIEHNs TAKUX yCIIYT, BKIIOUCHHBIX B IIEPEYHM, YKa3aHHBIC B 4YaCTH
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nepBoii cratbu 9 @DenepanbHoro 3akoHa ot 27 wurona 2010 roma Ne 210-d3 «O6
OpraHM3aINH MPEIOCTABICHUS TOCYIaPCTBEHHBIX U MYHHUIUIIAIBHBIX YCIYT».

6. Onucanue pe3y/bTaTa NPeAOCTABJICHUS MYHUIIUNIAJTbHOH YCJIYTH

6.1. PesynbraToM npeaocTaBlieHUss MyHULIMIIATLHON YCIYTH SIBIISIETCA:

- apxuBHble crpaBku (IIpunoxkenne Nel k HacTosiieMy AJIMHHHCTPATUBHOMY
periamMeHTy);

- apxuBHbIe BbIUCKHU ([Ipunoxkenune Ne2 k HacrosimiemMy AJIMUHUCTPATUBHOMY
periamMeHTy);

- apXUBHBIE KOIHH;

- TEeMAaTHUYECKHUE MOJOOPKH KO apXUBHBIX TOKYMEHTOB;

- TEMaTUYECKHE 0030pbI ApPXHUBHBIX JJOKYMEHTOB;

- ”HPOPMALIMOHHOE MHUCHMO;

- YBEIOMJICHHE O HEBO3MOXKHOCTHU MPEIOCTABUTH WH(OPMAILIHIO.

7. Cpok npeaocraBjieHUsi MYHULUNIAJIBLHON YCJIYIH

7.1. O6mui Cpok NpeAaoCTaBICHUS MYHHULMINAIbHOW yciayrn — 30 KajJeHAapHBIX
IHEeW co aHA npeactaBieHus B OpraH JOKYMEHTOB, O0S3aHHOCTb IO IPEJOCTaBICHUIO
KOTOPBIX BO3JI0XKEHA Ha 3asBUTEINA. [IpH CIIOKHBIX 3apocax CpoOK MOKET OBITh MPOUIEH,
HO He Oosiee yeM Ha 30 KaJleHAApHBIX JHEH C¢ 00sA3aTEIbHBIM YBEIOMIIEHUEM 00 3TOM
3asIBUTEJIS.

B cnyuae npencraBienus 3asiBUTENIEM JOKYMEHTOB Ye€pe3 MHOTO(pYHKIIMOHATbHBIN
LEHTP WJIM HAIlpaBJIEHUs 3ampoca B AJIEKTPOHHOM Buue, nocpeacrsom PIITY, cpok
MPEAOCTABICHUS MYHULUNAIBHON YCIYTM MCUMCIAETCS CO JHSA IOCTYIUICHUS
(peructpanuu) 10KyMeHTOB B OpraH.

MHoOroyHKIIMOHANBHBII ~ LIEHTp  OOecleuyrBaeT IMepeaady  3asBICHHUS U
JTOKyMeHTOB B Oprad B CpOK, HE MPEBBIMIAIONIUX 2 padounX AHEH, CICAYIOMMX 3a THEM
npueMa JOKYMEHTOB B MHOTO(YHKIIMOHAIBHOM LIEHTPE.

7.2. Cpok BblIauu (HampaBiCHUS) pe3yibTaTa MPeJOCTABICHUS MYHHUIUIAIBHOMN
YCIYyTU 3asiBUTENI0 COCTaBiIAeT He Oosiee 3 KaJleHAApHBIX AHEW €O JHS NPUHATHUSA
COOTBETCTBYIOILETO perieHus: OpraHom.

7.3. Tlepemaua B MHOTO(YHKIIMOHAJIBHBIM IIEHTP pe3yibTaTa MPEea0CTaBICHUS
MYHHIIMIIAIBHOW YCIYTH MO 3asBICHUSAM, MOCTYIUBLINM Yepe3 MHOTO(YHKIIMOHATbHBIN
LEHTP, OCYIIECTBIISIETCS HE Mo3Hee 2 pabounx HEH, CASAYIOMMX 3a JHEM OKOHYaHUS,
YCTAHOBJIICHHOTO  JIEMCTBYIOIIMM  3aKOHOJATEIbCTBOM  CPOKAa  MPEJOCTaBIECHUS
MYHULMIIAJIBbHON YCIYTH.

MHOrogpyHKIIMOHAIBHBIA LEHTP OCYILECTBIAET BbIAauy 3asBUTEIIO pe3yibrara
MPENOCTABICHNUS MYHMIIMNAIbHOW YCIYTM B TEYEHHE CpOKa XpaHEHUsS TOTOBOIO
pe3ynbrara,  NOpEeIyCMOTPEHHOIO  CONIAIIEHHMEM O  B3aUMOJCUCTBUU  MEXIY
MHOTO(YHKIIMOHATBHBIM LIEHTPOM U OpraHoMm.

7.4. IIpuoCTaHOBIEHHWE  MPEIOCTABICHUS  MYHUUWIAIBHOW  YCIyTH  HE
IPEAYCMOTPEHO.

8. IlepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PEryJIMPYIOIIUX OTHOLICHUS,
BO3HHMKAIOIME B CBA3M C NPEeAOCTABJICHHEM MYHUIUIIAJIbHON yCIyrH
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8.1. IlepeueHb HOPMATUBHBIX IMPABOBBIX AKTOB, PETYJIUPYIOIIMX MPEIOCTABICHHUE
MyHULMNaabHOU ycinyru pa3menied Ha EIITY, PIIT'Y u opunnansHoM caitte Oprana.

9. UcuepnbIiBaOIINii NIepeYeHb IOKYMEHTOB, HEO0X0AMMbIX B COOTBETCTBHH C
HOPMATHBHBLIMHU MPABOBBIMHU AKTAMH /ISl IPEAOCTABJIEHUS MYHUIMIIAJIbHOU
YCJIYIH U YCJIYT, KOTOPbIE SIBJISIIOTCA HEO0X0AMMbIMH U 00513aTeJIbHBIMH JIJIS

NPeI0CTABJCHUS MYHUIMIIAJIbHOH YCIYTH, MOJJIEKAMMUX NMPEI0CTABICHUIO
3asiBUTEJIEM, B TOM YHCJIe B JJIEKTPOHHOM (popme

9.1. [lepeueHb TOKyMEHTOB, 00SI3aTENBHBIX K MPEAOCTABICHUIO 3asIBUTEIIEM, JUIS
NOJIYYEHUS] MyHUIIUIIAJIbHON YCIIYTH:

1) 3ampoc Ha mpenocTaBieHHe MyHHIMNANbHOW yciyrH, ([Ipunmokenue Ne3 k
HaCTOSIIIEMY AJMUHUCTPATUBHOMY PETJIAMEHTY).

3anpoc A0HKEH COAEPKATh CAEAYIONIYI0 HH(POPMALIHIO:

- HAMMEHOBAHUE IOPUIUYECKOTO JIMIA - aBTOPA 3arpoca (s TpaxkaaH - (aMuiIuu,
MMEHH, OTYECTBA, MPU HATMYUU MOCIIETHETO);

- MIOYTOBBIN W/WUJIM JEKTPOHHBIN aJpec, MO0 KOTOPOMY JIOJIKEH OBITh 1aH OTBET;

- CBEIEHHUS, WHTEPECYIOUIME IOJIb30BATENsl W  XPOHOJOTMYECKHUE PaAMKHU
3anpalmBaeMon nHpopManuy;

- (GopMy monyueHus mnosib3oBaTeraeM HHpopManuu (MHOOPMAIMOHHOE MUCHMO,
apXWBHas CIIPaBKa, apXWBHAs BBINUCKA, ApXUBHAs KOMUS, TEMAaTHYECKUU IEpPEUYEHb,
TEMaTUYECKHUI 0030p IOKYMEHTOB);

- TUYHYIO MOJIIMCh aBTOpPa 3ampoca (TpaxaaHruHa WA JOJKHOCTHOTO JIUIIA);

- JIaTy.

2) JIoKyMeHT, YAOCTOBEPSIOMIUNA JMYHOCTh 3asBUTENS  (MPEACTAaBUTENS
3asiBUTEN);

3) JIoKyMEeHT, NOATBEPKAAIOUIUNA TIOJITHOMOYUS TPEACTABUTENSI 3asBUTENS,
YIOJHOMOYEHHOTO Ha TMO0Jayy JOKYMEHTOB M IOJIYYEHUE pEe3yJbTaTOB OKa3aHUs
MyHUIUOAIBHOW yciyrn (B ciiydae OOpallleHuss NpeICTaBUTENs 3asgBUTENS —
JOBEPEHHOCTh WJIM TpPHUKa3 O Ha3HAYEHUW WIA W30paHUU Ha JOJDKHOCTh B Cllydae
oOpaitenust pykopoautesist B Opran);

4) JlokyMeHTBI, MOJATBEPKAAIONIME MPaBO (PU3NUECKOTO JIMIla Ha TOJyYeHHUE
uHOpMaIUu O TPEThEeM JIMIE: HOTApUATBLHO 3aBEPEHHAs JTOBEPEHHOCTH, JIOTOBOP
(KyIuIM-TIpoJIaXku, JapeHus); pEIICHHe CyNa; CBHICTEILCTB: O POXKICHUU, Opake,
nepeMeHe UMEHH, O TIpaBe COOCTBEHHOCTH, O TMPABE HACIEIOBAHMUS;

5) cornacue 3asgBUTENCH Ha 00pabOTKY MEPCOHATBHBIX TAHHBIX.

9.2. 1ns nojiy4eHus: apXUBHBIX CIIPABOK COLIMATIBLHO-IIPABOBOTO XapaKTepa:

1) 3ampoc (IIpmnoxenue Ne5, Ne6 k HacTosieMy AJIMUHHCTPATHBHOMY
perjiaMeHTy);

2) JIOKyMeHT, yJIOCTOBEpSAIONIMNA JUYHOCTh 3asBUTENS  (MpeacTaBUTENs
3asiBUTENA);

3) JIoKyMEeHT, NOATBEPKIAOUIUNA TIOJJHOMOYHUS TPEACTABUTENSI 3asBUTENS,
YIOJHOMOYEHHOTO Ha TMOJadyy JOKYMEHTOB M TIOJyYE€HHE pe3ysibTaTa OKa3aHHs
MYHUIUMTNIATBHOM YCIYTH (B cllydae oOpallleHus MpeACTaBUTENs 3asBUTEIIA);

4) KoOmUs TPYAOBOW KHIKKH ([P KCIOJHEHWH 3alpOCOB, KacCaIOIIMXCS
MOATBEPAKACHUS TPYAOBOIO CTaxa, B TOM YHUCJE JIbTOTHOTO, CIEIUAIbHOCTH, pa3Mepa
3apa0OTHOW TUIATHI, PA3JIUYHBIX HAJA0ABOK W JILTOT B COOTBETCTBUM C TMEHCHOHHBIM
3aKOHOJaTeNbCTBOM Poccuiickoit denepanun);

5)cornacue 3asiBuTeNe Ha 00padOTKY MEPCOHATBHBIX JaHHBIX.
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9.3. 3asgBuTent0 NOPEAOCTABISECTCS BO3MOXHOCTH IOJA4d  3asiBJICHUS B
anekTpoHHou (opme nocpeactsom PIIT'Y. Ilpu HampaBieHun 3asBUTETIEM 3asIBICHHS O
IIPENOCTAaBICHNA MYHMIMIIAIbHOM ycayru mnocpeactsoMm PIII'Y, 3asgBurens Bopase
IIPEJOCTAaBUTh B 3JIEKTPOHHOM BHJI€ HHBIE JTOKYMEHTBI, MPEAYCMOTPEHHBIE ITyHKTaMU
9.1. — 9.2. [lpu HampaBieHUM 3asBUTENEM (IIPEACTABUTEIIEM 3asBUTENS) 3asABICHUS O
MPEIOCTABICHUM  MYHULMIIAIBHOM  ycayrn — mocpeactBom — PIITY,  mokymeHT,
YAOCTOBEPSIOIINIA JIMYHOCTh 3asBUTENI HE TpeOyeTcs, JOKYMEHT, MOJTBEP KIAIOIIHIA
MOJTHOMOYHS TIPEICTABUTENS JIOJDKEH OBITh MOANMCAH YCHJICHHOW KBaTU(UIIMPOBAHHOU
NOJNUCHIO OpraHa, BbIAABIIET0 JOKYMEHT, Ju0o Horapuyca. B ciydae He
NPEAOCTABICHUS BBIICYKA3aHHBIX JOKYMEHTOB B JJIEKTPOHHOM BHJIE, 3asBUTEIIIO
nocpenactBoM «Jluunoro kabunera» Ha PIII'Y Hanpasnsercs yBenoMJIEHHE O
HEOOXOMMOCTH TPEJOCTaBICHUSI TMOJHOIO KOMIUIEKTa JOKymMeHTOB B Opras,
MPEAOCTABISIOMNN  MYHUIMIAIBHONW YCIYry, Ha OYMa)XHOM HOCHUTEJE, COIJIacHO
YCTaHOBJIEHHOTO CPOKa.

@®opMbI JOKYMEHTOB ISl 3allOJHEHUS MOTYT OBITh MOJIyYEHBI 3asBUTEIIEM IPH
JUYHOM oOpameHun B OpraH Wi MHOTO(QYHKIMOHAJIBHBIA IIEHTP, B 3JIEKTPOHHOMN
dbopme Ha opunmansHOM BeO-calite Oprana, EIN'Y, PIITY.

10. UcuepnbiBaromyii nepedyeHb J0KYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHHU
¢ HOPMAaTHUBHBIMUIIPABOBLIMHU AKTAMM [IJI1 IPEAOCTABJIEHUSI MyYHHIIUNIAIbHOM
YCJIYT'H, KOTOPbIe HAXOAATCH B PACHOPSIKEHNH IOCYAAPCTBEHHBIX OPraHOB, OPraHOB
MECTHOI'0 CaMOYIIPaBJICHUS] M HHBIX OPTraHOB, YYACTBYIOIIHUX B MIPeI0CTABJICHUMN
MYHUIUNIAJIBHON YCIYTH, H KOTOPbIE 3asiBUTE/Ib BIIPaBe NPeACTABUThH, B TOM YHCJI€e
B JJICKTPOHHOU popme

[IpenoctaBieHne  JOKYMEHTOB, KOTOpPbIE HAaXOASATCA B  PaCHOpPSKEHUU
rOCyJIapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYMpPAaBJICHUS M HHBIX OPraHOB,
YYaCTBYIOIIMX B MPEJOCTaBJICHUM MYHUIIMNAIBLHON YCIyTH, U KOTOPHIC 3asiBUTEJIb
BIIpaBe MPEACTaBUTh, B TOM YHCJIE€ B DJICKTPOHHOU opme, HE TpeOyeTcsl.

11. Yka3anue Ha 3anper Tpe0OBaTh OT 3asiBUTEJIS

11.1. Opran, npeaocTaBIsSIONMNi MyHULIUIAIBHYIO YCIYTy HE BIIPaBe:

- OTKa3blBaTh B IMpPHEME 3alpoca U HHBIX JOKYMEHTOB, HEOOXOIUMBIX JIs
IIPEJIOCTABIECHUS MYHULMIAIBHOM YCIyI'M, B cllydyae, €CJIM 3ampoc U JIOKYMEHTHI,
HE0OXO0UMbIE JIJIsl IPEOCTABICHUS] MyHUIIUIIAIbHON YCIIYTH, MOJaHbI B COOTBETCTBUU C
uHbopMalet O CpoKax U TOpSAAKE MPEJOCTABICHUS MYHUIMNAIBHON YCIIyTH,
omyonmukoBannoit wHa  EIII'Y, PIIT'Y, wna odunuansHom caiite  Oprana,
MPEJOCTABISIONIEr0  MYHHIMIIAIBHYIO  YCIYry, OpraHu3aluid, Y4YacTBYIOIIUX B
MPEA0CTABICHUN MYHUIIUNIATBHON YCIIYTH;

- OTKa3bIBaTh B MPEJIOCTABIECHUN MYHUIIMTIIATBHOM YCIIYTH B CIIy4ae, €CJH 3arpoc 1
JOKYMEHTBI, HEOOXOUMBbIE ISl MPEAOCTABICHUS MYHHMIIMNAIbHOW YCIYTH, MOJAHbI B
COOTBETCTBUM € MH(pOpPMALME O CpOKaxX M MOPSAKE MPEAOCTABICHUS MYyHUIIUIATBHON
ycinyru, omnyOnukoBanHodt Ha EIII'Y, PIIT'Y, nHa odunmansHOM caiite Oprana,
OPEAOCTABISAIONIET0 MYHULMNAIBHYIO — YCIyry, OpraHu3aluid, YYacTBYIOIIMX B
MPEAOCTABIEHUN MyHUIIMNIAIBHON YCIIyTH;

- TpeOOBaTh OT 3asBUTENsI COBEPIICHHUS WHBIX JIEHCTBUH, KPOME MPOXOXKIACHHUS
UAEeHTU(DUKAIIMN W ayTeHTU(UKAIIMU B COOTBETCTBHHM C HOPMATHBHBIMH TPABOBBIMH
akramu Poccuiickon @enepaunn, ykasaHHs LEId IPUEMA, a TAKXKE IPEAOCTABICHUS
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CBEACHMI, HEOOXOAUMBIX UIS pacueTa JUIMTEIbHOCTH BPEMEHHOTO MHTEpBaa, KOTOPHIH
HEO00XO0IMMO 3a0pOHUPOBATH JIJIs IPUEMA;

- TpeOOBaTh MPEACTABICHUS JOKYMEHTOB W MHGOpPMAIMU WU OCYIIECCTBICHHUS
NEUCTBUN, TMPEACTABICHHE WJIA OCYIIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO
HOPMATHBHBIMH IIPAaBOBBIMU AKTAMH, PETYIUPYIOIIMMH OTHOILIECHHS, BO3HHUKAIOIINE B
CBSI3U C IPEIOCTABICHUEM MYHUIIMIIAIBHBIX YCIYT;

- TpeOOBaTh MPEACTABICHUS JOKYMEHTOB U HUH(POpMaluu, KOTOpPbIE B
COOTBETCTBUM C HOPMAaTMBHBIMHM IpaBOBbIMH akTamu Poccuiickoin ®enepanuu u
PecniyOnuku KpbiM, MyHUIIMTIQIBHBIMY IIPABOBBIMHM aKTaMHU HaXOZSATCS B PacloOpsHKEHUN
Oprana, mpeAOCTaBISAIOIMIET0 MYHHMIMIAIBHYIO YCIYT'y, HHBIX TI'OCYIapCTBEHHBIX
OpPraHOB, OpPraHOB MECTHOI'O CaMOympaBieHUs U (WIM) HOJBEAOMCTBEHHBIX
OpraHu3alMi, Yy4YacTBYIOIIMX B IPEAOCTABJICHUM MYHULUIAIBHBIX yCIyI, 3a
HCKJIIOYEHHEM JOKYMEHTOB, YKa3aHHBIX B 4acTh 6 crarbu 7 DeaepanbHOro 3akoHa Ne
210-03;

- TpeboBaTh OT 3asBUTENS NPEIOCTABICHUS JOKYMEHTOB, MOATBEPKIAIOIINX
BHECEHHME 3asBUTEJIEM IUIAThI 32 MPEAOCTABICHUE MyHULIMIIAIBHON YCITIYTH;

- TpeOOBaTh OT 3asBUTEJIS OCYIIECTBICHUS JEHCTBUIA, B TOM YUCIE COTJaCOBaHUM,
HEO0OXOAMMBIX JJI MOJYyYEHHUsS MYHULMIIAIILHON YCIIYTH M CBS3aHHBIX C OOpalIeHUEM B
WHBIE TOCYIAPCTBEHHBIE OPraHbl, OPraHbl MECTHOI'O CAMOYIPABJICHUS, OpraHU3alny, 3a
UCKJIIIOYCHHEM TOJY4YeHHs YCIAyr U TMOJYy4EeHHs JOKYMEHTOB M HMH(pOpMaIuH,
IIPENOCTABIIIEMBIX B PE3YyJIbTAaTE IPEIOCTABICHUS TAKUX YCIIYT, BKIOYEHHBIX B IIEPEYHH,
yKa3aHHbIE B yacTu |1 ctateu 9 @enepanbHoro 3akoHa Ne 210-D3;

- TpeboBaTh OT 3asiBUTENS TNPEJCTABICHUS JOKYMEHTOB U HUH(pOpMaluu,
OTCYTCTBHE U (WJIM) HEJJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIMCh MPH MEPBOHAUATIHLHOM
OTKa3e B NpUEME JOKYMEHTOB, HEOOXOAMMBIX IJi1 NPEJOCTAaBICHUS MYHULUNAIbHON
YCIIyTH, TU0O B MPEAOCTABICHUA MYHUIUMNAIBHOW YCIYTH, 3a MCKIIOYEHUEM CIIy4aes,
MPEAYCMOTPEHHBIX MOAIYHKTAMU «a» - «» NyHKTa 4 yactu 1 crarbn 7 denepanbHOroO
3axoHa Ne 210-03.

12. UcyepnbiBalOIIMid IepeYeHb OCHOBAHUH VISl 0TKA3a B IpUeMe
JOKYMEHTOB, He00XO0AMMBIX /ISl PEI0CTABJICHU MYHMIMIIAJIBHON yCIyru

12.1. OcHoBanus misg OTKaza B TpUEME JOKYMEHTOB HEOOXOAMMBIX JIJIst
MIPEAOCTABIEHUS MyHULUMIIAIbHON YCIYTH:

1) 3asBUTENb HE COOTBETCTBYET TpeOOBaHMSAM, YKa3aHHbIM B 1. 2.1.
AJIMUHHCTPAaTUBHOI'O PETJIAMEHTA;

2) HamMyuMe B 3asABJICHUM HEOIOBOPEHHBIX  HCHPABIECHHUW, CEPbE3HBIX
MOBPEXICHU, HE MO3BOJSIOIINX OJHO3HAYHO MCTOJIKOBATh UX COJECpPKAHUE, MOJYUCTOK
MO0 MPUIHUCOK, 3aYEPKHYTHIX CJIOB;

3) TeKcT 3asBIEHUS HE OAJAETCS TPOUYTEHUIO;

4) oTCyTCTBHE B 3aBJICHUH CBEACHUI O 3asiBUTEINE, MOANUCH 3asIBUTEIIS.

12.2. OcHoBaHuMeM JUisi OTKa3a B TIpUEME K pPacCMOTPEHHIO oOpalieHus 3a
NOJlyYeHUEM MYHULIMMAIBHON YCIyTd B JJIEKTPOHHOM BHUJE SBISETCS HaJU4yue
NoBpeXAeHU (aiinma, HE TMO3BOMSIIOMIMX MOIYYUTh JAOCTYNl K HH(POpPMAILIHH,
cozeprKallencs B JOKYMEHTE.

12.3. OcHoBanueM [isl OTKa3a B MpUeMe JOKYMEHTOB 3asBUTENS pPaOOTHUKOM
MHOTO(YHKIIMOHAJIBHOTO LIEHTpa ABISETCS OTCYTCTBHE JMOO OTKa3 B MPEIOCTaBICHUU
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3as1BUTCIIEM OpurruHajla AOOKYMCHTA, YAOCTOBCPAIOMICIO JIMYHOCTb 3asABHUTCIIA,
MMPpCACTAaBUTCIIL 3aABUTCIIA, a4 TAKXKC IMPCAOCTABICHHC HCI[GI;'ICTBHTCHBHOFO NOKYMCHTA,
YAOCTOBEPAIOIICTO JIMYHOCTD 3aABUTCIIA.

13. UcuepnbiBawouuii nepevyeHb OCHOBAHUM AJIS IPUOCTAHOBJICHUS WIH
0TKAa3a B MPeA0CTABJICHUHA MYHUIUNIAJILHON YCJIYT !

13.1. OcHoBaHMs [ IPUOCTAHOBICHUS MPEAOCTABICHUS MYHULHAIIAIBHON
YCIYTH OTCYTCTBYIOT.

13.2. OcHoBaHMAMHU Uil OTKa3a B IPEAOCTABICHUH MYHHULHIIAIBHON YCIYIH
SBJISIFOTCSL:

- OTCYTCTBHE JOKYMEHTOB B OpraHe 1o 3anpammBaeMoi TEMaTHKE;

- TEKCT 3aIpoca He MOAJIaeTCs MPOUYTEHUIO;

- OTCYTCTBHUE B 3ampoce, oOpalleHuH HEOOXOJUMBIX CBEACHHMM Il MPOBEICHHUS
MTOMCKOBOM paOOThI;

13.3. 3agButens (MpeacTaBUTENb 3asBHUTENSA) BIOPABE OTKA3aThCS OT MOIYYECHHS
MYHUIUINIATBHOM YCIYTrd HA OCHOBAHUU JIMYHOTO MUCbMEHHOTO 3asIBJICHHSI, HATMCAHHOTO
B CBOOOAHOW (opMe HampaBUB MOUYTOBBIM OTHpaBiICHUEM (C YBEIOMIICHHEM) WIIU
oOparuBmuck B OpraH.

13.4.B cinyyae oTCyTCTBHsI JOKYMEHTOB B Oprase o 3amnpammBaeMOl TEMAaTHKE,
npu obsagaHuy MHPOpMaIed 0 MecTe UX HaxoxaeHus, OpraH HalpaBisIeTCS NMHUChMO
10 MPUHAJIEKHOCTH C 00s13aTENIbHBIM YBEOMJICHUEM 3asiBUTEIIS.

OTka3 B MpeJOCTABICHNH MyHULMIIATBHONW YCIYTH HE NPEMSITCTBYET TOBTOPHOMY
oOpallleHUIO 3a MPEIOCTABICHNEM MYHULIUIIATbHON YCIYTH.

14. IlepeuyeHb yciayr, KOTOpPbIe SIBJISIOTCH HEOOX0AMMbIMH U 00513aTeJIbHBIMH
JJISL IPEeIOCTABJICHUA MYHULMIIAJIbHOM YCJIYI' !
14.1. VYcayru, HeoOXoaumble W  OO0s3aTelbHbIE [JIs1  MOPEIOCTaBICHUS
MYHULIMNAIBHON YCIYTH, OTCYTCTBYIOT

15. Ilopsiiok, pasMep M OCHOBAHMS B3MMAHUSA rOCYIaPCTBEHHON NMOULIMHBI
WM UHOH IUIAThI, B3MMAEeMOH 32 NMPeA0CTABJICHHEe MYHULMIIAJIBLHOU YCIAYTH
15.1. IInaTta 3a mpeaocTaBiIeHrEe MyHULIUIIATBHOW YCIIYT'H HE B3UMAETCS.

16. ITopsinok, pa3mMep U OCHOBaHMS B3MMAaHUS IUIATHI 32 NPeI0CTABICHHE
YCJIyT, KOTOPbIE SBJSIIOTCH HEOOXOAMMBIMHU M 00s13aTeJIbHBIMHM IS
NpeI0CTABJICHUA MYHUIMIIAJIBHON yCIyTIH
16.1. Ilnara 3a mpegocTaBieHUE YCIYT, KOTOpBIE SIBISIOTCA HEOOXOJUMBIMU U
00s3aTeNbHBIMU IS IPEOCTABICHUS] MyHUIIMIIAIIBHON YCITyTH, OTCYTCTBYET.

17. MakcumMaJIbHBIA CPOK 0KMAAHMSA 3asIBUTE/ISI B OUepeaH MPH Mogave
3a1mpoca o0 Npea0CTaBJICHUM MYHUIMIIAJIbHOM YCJIYTU M NP MOJYYEeHUH pe3yabTaTra
NPeaoCTABJICHUS MyYHHMIMIIAJIbHON YCIYIH

17.1. Bpemss oxXujgaHus 3asBUTENsl B O4YE€peaM IMpPHU I[OJade 3ampoca o
MPEIOCTABJICHUY  MYHULMNAJIBHOM  YCIYTM W TPU  MOOJYYECHUM  Pe3yJbrara
MPEIOCTABJICHNS] MYHULIUMITAIIBHON YCIIYTY HE JOJKHO MPEBBIIATH 15 MUHYT.
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18. Cpok u nmopsiioK perncTpanum 3ampoca 3asiBUTeNs 0 NPeA0CTaABICHUH
MYHUIUNAJIBHON YCJIYTH, B TOM YHCJIe B 3JIEKTPOHHOI (popme

18.1. Perucrpauus 3asBiaeHus, nocTynusiiero B OpraH, OCYyIIECTBIAETCS B
TeyeHue | pabouero AHsS, € AaTbl €ro MOJIYYEHHs JOJDKHOCTHBIM JuioMm Oprasa.
Peructpamus ocyuiecTBiseTcs MyTeM MPOCTaBICHUS OTMETKM Ha 3asBJICHUM (Hara
pueMa, BXOIAIINNA HOMEP) U PETUCTPALIUHU 3asBIICHUS B )KypHaJIe PETUCTPALIUY.

18.2. 3asBneHWe M JOKYMEHTHI, IOJaBa€Mble Yepe3 MHOTIO()YHKIMOHAIbHBIN
LEHTp, nepenaroTcst B OpraH B CPoK, HE MPEBBILAONUN 2 padoyux AHEW, CO AHA UX
MOCTYIUIEHUSI B MHOTOQYHKIIMOHAJIBHBINA LIEHTP, U PETUCTPUPYIOTCST OPraHoM B ATOT e
JICHb.

18.3. Ilpu HampaBieHWM 3asBUTEIEM  3asBICHUS O MPEAOCTABICHUU
MYHULUINIATBHON YCIYTH B 3JIeKTpOoHHOM (popme nocpeactBoM PIIT'Y, Opran B Teuenue 3
pabouux JHEH €O JHA NOJYYEeHHs YKa3aHHOTO 3asiBJICHUS HANpPAaBIISIET 3asBUTENIO
YBEJOMIICHHE B «JIUM4HbIA KaOuner» Ha PII'Y, o HeoOXxomumocTu NpeACTaBICHHS B
Opran JOKYMEHTOB, YKa3aHHbIX B MyHKTe€ 9.1. Hacrodmero AJIMHHUCTPATHBHOIO
periiaMeHTa, Ha OyMa)KHbIX HOCUTENSAX C YKA3aHUEM JaThl, BPEMEHH UX MPEIOCTABICHUS
1 MecTa HaxoxaeHus: OpraHa.

19. TpeGoBaHus K MOMENIEHUSIM, B KOTOPBIX NPEI0CTABJIACTCH
MYHUIHMIAJIbHASA YCJIYTra, K 3aJ1y OKHAAHHUS, MeCTaM /ISl 3alI0JIHEHUSI 3aI[POCOB O
NPeI0CTABJICHNHA MYHUIUNIAJIBHON YCJIYIrd, HHPOPMAIMOHHBIM CTEHIAM €
o0pa3uaMu UX 3aM0JTHEHHUS U NepedHeM JOKYMEHTOB, He00X0AUMBIX /ISl
NMPeI0CTABJICHUS MYHUIMNIAJIbHOH YCJIYrd, B TOM YHCJIEe K 00eCreYeHUuIo
AOCTYNHOCTH IJISI HHBAJIMI0B YKA3aHHbIX 00beKTOB B COOTBETCTBHUH C
3aK0HOAaTeabCTBOM Poccuiickoit @egepauuu 0 COMAILHOM 3al[UTE HHBAJIU/I0B

19.1. B memsax obGecrneueHus: KOH(DHUIESHIIMATHHOCTH CBEICHUN BEIETCS MPHEM
TOJIBKO OJTHOTO 3asiBUTENs. OHOBPEMEHHOE KOHCYJIBTHPOBAHUE U (MJIM) MPUEM JIBYX U
OoJiee 3adBUTENEH HE JOIMyCKaeTCsl.

PabGouee mecto crmenumanucta Oprana (CTpykTypHOro mnojpasneneHust Oprana),
HEIOCPEJICTBEHHO yYaCTBYIOIIETO B MPEIOCTaBICHUN MYHUIIMIAIBHONW YCIYTH, JOJIKHO
ObITh 000OpPYZOBAaHO TEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JOCTymHa K
HEO0OXOIUMBIM HH(GOPMALIMOHHBIM 0a3aM JaHHBIX, M€YATAIOIINUM, KCEPOKOMUPYIOUIUM U
CKaHUPYIOLIUM YCTPOHCTBAaMHU, UMETh MH(POpMAIUI0 O (aMUIMH, UMEHH U OTYECTBE
CHELUAINCTA, OCYIIECTBIIOIETO NPUEM 3asiBUTEIIEH.

Bxon B 3manue Oprana JnoikeH ObITh OOOpYIOBaH BBIBECKOH C YyKa3zaHUEM
MOJIHOTO HauMeHoBaHus Oprana, agpeca, HoMepa TeiedoHa AJisd CIPABOK, MPUEMHBIX
JTHEH.

3asBuTenu, ooparusirecs B Opral, HENOCPEACTBEHHO HH(DOPMUPYIOTCS:

- 00 McUepIbIBAIOUIEM MEPEYHE JTOKYMEHTOB, HEOOXOIMMBIX ISl PEAOCTABICHHUS
MYHUIUTIATBHON YCIYTH, UX KOMIUIEKTHOCTH;

- 0 MOPAAKE OKa3aHWs MYHULMIIAIbHOW YCIIyTH, B TOM YHMCJIE O JOKYMEHTAaX, HE
TpeOyeMbIX OT 3asBUTEJNS MPU MPEJOCTABICHIUH MYHUIIUIATIBHON YCIIYTH;

- 0 MIPaBUWJIBHOCTH O(OPMIICHHS JOKYMEHTOB, HEOOXOAUMBIX I MPEI0CTaBICHUS
MYHULUIIATBHON YCIYTH;

- 00 MCTOYHHUKAX TOJYYEHHUS IOKYMEHTOB, HEOOXOMUMBIX NJISI MPEAOCTABICHHUS
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MYHULUIIATIBHON YCIYTH;

-0 Topsake, Ccpokax odopmieHUS ~ JTOKYMEHTOB, HEOOXOAMMBIX IS
MIPEAOCTABIEHUS MYHULIMIIAJIBHON YCIYTH, BO3MOXXHOCTH MX MOJIy4YEHHUS;

- 00 uCUepmHBIBAIOIIEM TIEPEYHE OCHOBAaHWM UId OTKa3a B TMPEJOCTaBICHUH
MYHHUIUIIAIBHON YCIYTH.

19.2. Tlomemnienusi, B KOTOPBIX MPEAOCTABISACTCS MyHUIIUIIATIbHAS yCIIyTa:

- MPEANOYTUTENBHO PAa3MENIAlOTCA HA HIDKHUX J3TaKax 37aHUM, WU B OTACIIBHO
CTOSIIIIMX 3/IaHUSIX, U JOJIKHBI ObITH 000PY0BaHbI OTIEIBHBIM BXOJOM. PacnonoxeHue
BBIIIE TEPBOrO JTaka JIOMYCKAaeTCs NpU HAIUYUKM B  3JIaHUU  CIIEHUAIBHO
000pyZI0OBaHHOTO JH(Ta WIK MOABEMHHMKA JJII WHBAIUJOB UM MHBIX MaJIOMOOMIbHBIX
rpynn HacejeHus. Bxoapl B momeleHuss o0OpyAyroTCs MaHAyCaMH, PacIIMpEeHHBIMU
IPOXOJIaMU, TIO3BOJISIIOIIMMH 00€CIeYUTh OeCHpensTCTBEHHBIN JOCTYNl HWHBAJIUIOB,
BKJIIOYAsi THBAJIMI0B, UCIIOJB3YIOIINX KPeCa-KOJSCKH;

- JIOJDKHBI COOTBETCTBOBATh CAHUTAPHO-TUTMEHUYECKHM, MPOTUBOIOXKAPHBIM
TpeOOBaHUSIM U TpeOOBAaHUSAM TEXHUKM O€30IaCHOCTH, a Takxke o0ecreynBaTh
CBOOOJHBIN TOCTYIl K HUM MHBAJIUA0B U MaJJOMOOUIIBHBIX TPYII HACEICHHUS;

- 000pyyIOTCS CBETOBBIM MH()OPMALIMOHHBIM TA0JIO;

- KOMILIEKTYETCSI HEOOXOJUMBIM 000PYI0BAaHUEM B LIEJISIX CO3AaHMSI KOM(POPTHBIX
YCJIOBUM IS TIOJTy4YaTesiel MyHULUMITAIIBHON YCIIYTH;

- JOJDKHBI OBITh 00OpPYAOBaHBI YCTPOMCTBAMM Ui O3BYUHMBAaHUS BU3YalbHOMH,
TEKCTOBOM MHQOpMalMM, a TakKe HAANUCAMH, 3HAKAaMHM M HMHOM TEKCTOBOW U
rpaduyeckoil HHPpopMaIel, BHITOJIHEHHBIMU pebeHO-TOUeYHbIM HIpudTOM bpaitns u
Ha KOHTPAacTHOM (pOHE, B COOTBETCTBUHU C JEHCTBYIOIIMMHU CTaHJAPTaMH BBIIOJHEHUS U
pa3MelIeHHs] TaKUX 3HAKOB, a TaKXe BU3YyaJbHBIMU MHIMKATOPaMHU, MPeoOpa3yroIuMu
3BYKOBBIE CHUTHAJbl B CBETOBbIC, PEUEBBIC CUTHAJIBI B TEKCTOBYIO OEryIIYIO CTPOKY.
ObecneunBaeTcst AOMYCK CypAONEPEBOAUMKA U TU(PIOCYPIOTEPEBOTUUKA.

19.3. TpeboBanus K 3a1y OKUAAHUS.

Mecta oxugaHus JOJDKHBI OBITh OOOPYIOBAaHBI CTYNbSIMH, KpPECEIbHBIMU
CEKLIMSIMHU, CKAMBSMH.

KonuyecTBO MecCT OKuJaHusi Onpenensercs Ucxoas U3 pakTUYeCcKOr Harpy3Ku U
BO3MOYKHOCTEH JJIs UX pa3MEIICHUS.

19.4. TpeGoBanust K MecTaMm [Isi 3alOJIHEHUS 3alpOCOB O TIPEIOCTaBICHUU
MYHULIMIIAIBHOMN YCIIyTH.

MecTa a5 3amojiHEHUs JTOKYMEHTOB JOJDKHBI OBITh OOOPYIOBaHBI CTYJbSIMH,
cToaMu (CTOWKamMu) W 0OOECTeueHbl O0pa3laMy 3arojHEHUS JTOKYMEHTOB, OJlaHKamMu
3asIBJIEHUI ¥ KaHUEISIPCKUMHU NMPUHAICKHOCTAMU.

19.5. TpeboBanusi k HHGOPMAITMOHHBIM CTEHJIaM C OOpa3llaMH WX 3aIllOJIHCHUS U
NepPEeYHEM JTOKYMEHTOB, HEOOXOAUMBIX JUJIsl PEAOCTABICHHUS MyHULIMIIAIBHOMN YCIyTH.

Mecta st “”HGOpMHUPOBaHUs, MpeAHA3HAYEHHBIE JI1 03HAKOMJICHHUS 3asBUTENIECH
¢ “HGOPMAIIMOHHBIMU MaTepuaiaMu, 000pyIyI0TCS HHPOPMALMOHHBIMU CTEHIAMH.

Ha nHpopMalMoHHBIX CTEHAAaX WK UHPOPMALMOHHBIX TEPMHUHAJIAX Pa3MEIaeTcs
BHU3yalibHAs, TEKCTOBAas W MyJbTUMEAMIHas MHMOpMaIUs O MOpAJKE MPeIOCTaBICHUS
MYHUIUMTNIATBHOW ycinyru. MIHpOpMallMOHHBIE CTEH/Ibl YCTAHABIUBAIOTCSA B yIOOHOM ISt
IpakKJaH MECTE U JIOJKHBI COOTBETCTBOBATH ONTUMAIBHOMY 3PUTEIILHOMY U CIIyXOBOMY
BOCHPUATHIO 3TOM MH(OPMALIUU TPaKIaHAMHU.

19.6. TpeboBanust K 00ECIIEUEHUIO JOCTYMHOCTH /AJISl MHBAJIUIOB B COOTBETCTBUU C
3aKOHOIATENbCTBOM Poccuiickon Denepanuy 0 COUMAIbHOMN 3aIUTE NHBAJIUJIOB:

- ycioBus JUisi OECHpPENATCTBEHHOTO JOCTyMa K OObEeKTaM, MeCTaM OTIbIXa U K
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MPEJOCTABISIEMbIM B HUX YCITyTaM;

- BO3MOXXHOCTb CAMOCTOSITEIBHOTO MEPEIBHKEHUS 110 TEPPUTOPUH, HA KOTOPOM
pacnoyiokeH OOBEKT, BXOJla B TakKHe OOBEKThHl M BBIXOJAa M3 HHX, MOCAIKH B
TPAHCIIOPTHOE CPEACTBO M BBICAJKHU M3 HErO, B TOM YHCJIE C MCIOJb30BaHUEM Kpecia-
KOJISICKH;

- COMPOBOXK/ICHWE UHBAJIUJIOB, UMEIOIIUX CTOMKHUE PACCTPOUCTBA (DYHKIIUU 3PECHHUS
U CaMOCTOSTEILHOTO TIEPEIBIXKECHHUSI, U OKa3aHUE UM MTOMOIIU Ha OOBEKTE;

- COACICTBHE WHBAIWAY NPU BXOJAE B3JaHUE M BBIXOJE U3 HETO,
MH(OPMUPOBAHNE UHBAINU]IA O IOCTYIHBIX MapIIpyTax OOLIECTBEHHOTO TPAHCIIOPTa;

- JyOoIMpoBaHUE HEOOXOAMMOM [IJii HWHBAJIUMIOB 3BYKOBOM M 3PUTEIbHOU
uHpopManMu, a TakKe HaAMUCEeH, 3HAKOB W MHOM TEKCTOBOM M TpaduyecKou
uH(bOpMAaIlMM 3HAaKaMH, BBIMOJHEHHBIMU pelbepHO-ToueyHbIM mIipudTOM bpaiins,
JIOITYCK CYPAOIIEPEBOIUNKA M TH(IOCYPIOTICPEBOTINKA;

- JIONyCK Ha OOBEKTbl COOAKM-IPOBOJHUKA TMPU HAJUMYMH JIOKYMEHTa,
MOATBEPKIAIOIIETO €€ CIeNuaIbHOe 00yUYeHrEe U BbIIABAEMOro Mo (opme U B MOPSIKE,
KOTOpbIE  ONpENENsAtoTCcs  (eAepalbHbIM  OpPraHOM  HMCIIOJHUTENBHOW  BIIACTH,
OCYUIECTBJISIOIMM (DYHKIIMHU MO BBIPAOOTKE U pean3aluy TOCYyIapCTBEHHOW MOJMTHKU
Y HOPMATHBHO-TIPABOBOMY PETYJIUPOBAHUIO B c(hepe COIMaNIbHON 3alllUThl HACEICHHUS;

- OKa3aHHE MJOJDKHOCTHBIMU JIMIIAMHU, MPEIOCTaBISIIOIIMMH YCIYry, MOMOIIA

WHBAJIMJAM B TIPEOJIOJICHUU OaphepoB, MEMIAIONIUX IMOJTYYECHUI0O UMU YCIIyT HapaBHE C
OPYTUMH JIMLIAMU;
- BBIJCJICHUE Ha BCEX IAPKOBKAX OOLIEr0 MOJb30BaHUS, OKOJIO OOBEKTOB U MECT
otnbixa, He MeHee 10 mpoleHTOB MecT (HO HE MEHee OJHOTO MecTa) IJisi OecriIaTHOU
MMAPKOBKM TPAHCIIOPTHBIX CPEACTB, yHpasisieMblx uHBamunamu I, Il rpynm, u
TPAHCIIOPTHBIX CPENICTB, MEPEBO3AIINX TAKMX WHBAIUIOB U (WIK) AeTe-uHBamua0B. Ha
rpakaaH nu3 yrciia tHBAUIOB 11l rpymnmsl pacnpocTpaHAaOTCs HOPMBI HACTOAIIEH YacTH
B nopsake, onpeaensiemom IIpaButensctBoM Poccuiickoit @enepanmu. Ha ykazaHHBIX
TPAHCHOPTHBIX CPEACTBAaX JOJDKEH OBbITh YCTAHOBJIEH OIO3HABATENbHBIA  3HAK
«MHBanua» u uH@opmanusa 00 ITUX TPAHCHOPTHBIX CPEJCTBAX JIOJKHA OBITh BHECEHA B
(benepalibHbIN peecTp HHBAJIUIOB.

- HaJUIexallee pasMenieHue OO0OpyAOBaHMS M HOCUTENeW uH(opMauuu,
HEOOXOAMMBIX JJI1 obecreueHusi OeCTpPEensITCTBEHHOTO JTOCTYIa WHBAIUIOB K 00bEKTaM
1 yCJIyraM € Y4€TOM OTPaHUYEHUN UX KU3HEAEATEIbHOCTH.

B ciaydasx, ecaum cymiecTByrOIME€ OOBEKTHI HEBO3MOXKHO  IOJHOCTBIO
MPUCTIOCOOUTh € YYE€TOM MOTPEOHOCTEH WHBAIMIOB, A0 WX PEKOHCTPYKIIUU WIH
KaMUTAJIBHOTO PEMOHTA, MPUHUMAIOTCS COTJIACOBAaHHBIC C OJHHM W3 OOIIECTBEHHBIX
OOBEIMHEHUN WHBAIMIOB, OCYIIECTBISIOIIUX CBOIO JEATEIBHOCTh Ha TEPPUTOPUU
MOCEJICHUS, MYHUILIMNAIBHOTO pailoHa, TOPOJCKOTO OKpyra, MUHUMAJIbHbIE MEpBI MJIsi
oOecrieueHuss J0CTyNna WHBAJIMIOB K MECTY MPEJOCTABICHUS MYHUIHUIAIBLHON YCIyTH
b0, KOrjia 3TO BO3MOXHO, O0ECIEeUUTh MPEIOCTaBICHUE HEOOXOIUMBIX YCIyT IO
MECTY JKUTEIbCTBA MHBAJIU/IA WK B TUCTAHIIMOHHOM PEKUME.

19.7. JlokHOCTHBIE JiMIla, paboTawmolMe C  HHBAIMAAMHU, MPOXOIST
MHCTPYKTUPOBAHME WA OO0y4YyeHHWE IO BOIpOCaM, CBS3aHHBIM C OOecCreYeHUueEM
JOCTYITHOCTH i1 HUX OOBEKTOB COLMAIbHOM, WHXEHEPHOM U TPAHCIOPTHOU

UHQPACTPYKTYP U YCIIYT.

20. IToxa3zaTeju JOCTYIHOCTH U Ka4eCTBA MYHHIMIIAJIBbHON yCIyTH
20.1. TloxazarensiMi JOCTYIMHOCTH TMPEAOCTABICHUS MYHHUIUNAIBHON YCIyTH



16

SABJISIFOTCS:

- IPU TNPEIOCTABICHUM MYHULMIAIBHOU YCIYIM KOJIWYECTBO B3aWMOJECUCTBUN
3asiBUTENS C JOJDKHOCTHBIMU JuuaMu OpraHa, OTBETCTBEHHBIMHM 3a IPEIOCTABIICHHE
MYHULUIAIBHOW yciyru, He Oojee 3-X pa3, NpOAOJDKUTENBHOCTD KaXA0ro oOpamieHus
HE MpeBbIIAET 15 MUHYT;

- BO3MOXXHOCTh TOJIy4€HUSI CBEICHHM O XOJ€ MPEAOCTABICHUS MYHULMMNAIbHOMN
yeiyru nocpeactBoM PIIIY (B ciywyae mopauum 3asiBieHUs B DJIEKTPOHHOM BHJIE 4Yepes
PIIT'Y), »onekTpoHHOW TMOYTHI, a TakXke MO capaBoYHbIM TenedoHam Oprana,
IPENOCTABISAIONIET0 MYHULHUNAIBHYIO YCIYTy W JUYHOro mnocemenuss OpraHa, B
yCTaHOBJIEHHOE Tpadukom paboTel Bpems. [lomydenue cBemeHuid o  Xoje
MPEIOCTABJIECHUS] MYHUUMUNAIBHON YCIYyTH IyTeM HuCnoyib30BaHUAPIII'Y BO3MOXKHO B
mo00€e BpeMsi C MOMEHTA MoJa4u JOKYMEHTOB;

- MYyHHULIMTIATbHASA yciyra IIPENOCTABIAECTCS ITOCPEACTBOM
MHOTO(DYHKIITMOHAJIBHBIX IIEHTPOB B COOTBETCTBUM C ACHCTBYIOUIMM COTJIALIEHUEM O
B3aMMOJICHCTBUH, 3aKI04YeHHOM Mexay Opranom u I'bY PK «MO®L»;

- BO3MOXXHOCTbH IIOJYYEHHS] MYHULHWIIAIBHOW YCIYTM ITOCPEACTBOM 3ampoca O
MPENOCTABICHUA HECKOJBKAX MYHULHUIIAIBHBIX YCIYT, ITOCPEACTBOM KOMIUIEKCHOTO
3ampoca OTCYTCTBYET.

20.2. KauecTBO mpenoCTaBICHUS MYHULUIAIBHONW YCIYyTU XapaKTepU3yeTCs
IIPEJOCTABICHUEM MYHULMIAIBHOM yCIYIM B COOTBETCTBUM CO  CTaHAAPTOM
[IPENOCTAaBIECHN MYHUIUIIAJIBHON YCIIYTH, @ TAKKE OTCYTCTBUEM:

- 0€30CHOBATENbHBIX OTKa30B B TIPUEME 3asBICHUH O MPEIOCTABICHUU
MYHULIMIIAIBHOMN YCIYTH OT 3asBUTENEN U B IIPEAOCTABICHUA MYHUIIUIIAJIBHON YCIIYTH;

- HAPYLIEHNUW CPOKOB MPEIOCTABICHUS MyHULIUIIAIBHON YCIIYTH;

- ouepeie Py IpUEMe 3asBJICHUN O MPEIOCTABICHUN MYHULIUMITAIIBHON YCIYTH OT
3asBUTEJIEN U BBIIAYE PE3YJIBTATOB MPEIOCTABICHUS MyYHULIUIIAIBHON YCIIYTH;

- HEKOMIIETEHTHOCTH CIIEUAJINCTOB;

- kano0 Ha paedcTBug (Oe3geiicTBUE) MO0 HEKOPPEKTHOE, HEBHUMATEIBHOE
OTHOLIEHUE K 3asABUTENSM  CIEHUAINCTOB, OCYLIECTBILIOIIUX IPEAOCTABIEHUE
MYHHUIUITAIBHON YCIYTH.

21. Nnble TpeGOBaHMSI, B TOM YHUCJIE YYUTHIBAKONIHE 0COOEHHOCTH
NpeI0CTABJICHUA MYHMIMIIAJBHOMN YCJIYIH 110 IKCTEPPUTOPHATBHOMY NPUHIMITY (B
cjaydae, ecJid MyHUIUNIAJTbHAS YCJIyTra NPeioCTaBISETCH M0 IKCTEPPUTOPHAIBLHOMY

NPUHIKIY) ¥ 0COOEHHOCTH NPEAOCTABJICHUS MYHULUNIAJIBHON YCIYyIH B

3JIEKTPOHHOH (popme

21.1. MyHununaneHass yciIyra IO OKCTEPPUTOPUAIBHOMY NPUHLHUIY HeE
IIPENOCTABIIAECTCS

21.2. OcoOEHHOCTH MPENOCTABICHUS MYHUUMIAIBLHON YCIYTM B 3JIEKTPOHHOM
BHJIE.

[IpenocraBieHre MyHUIIMNIATBHOM YCIYTH B 3JIEKTPOHHOU (opMme, MOCPEeICTBOM
PIII'Y, ocymecTBiseTcs IOCIE€ €€ IEepeBOJa B DJIEKTPOHHBIM BHUJI B MOPSAKE,
YCTaHOBJICHHOM JIEVCTBYIOIIMM 3aKOHOJATEIbCTBOM.

OOparieHre 3a NOJYyYEHUEM MYHULUNAIBHON YCIYTHM MOXET OCYIIECTBISATBHCS C
WCIIOJIb30BAaHUEM AJIEKTPOHHBIX JOKYMEHTOB, IOANMCAHHBIX AJEKTPOHHOM MOIIUCHIO B
COOTBETCTBUM C TpeboBaHusMU DenepanbHOro 3akoHa «O0 3JIEKTPOHHOM MOAMHUCH» OT
06.04.2011 Ne 63-®3 u TpedoBanusimMu PeaepanbHoro 3akona Ne210-D3.

3anpoc 1 UHbIE JOKYMEHTBI, HEOOXOAUMBIE AJIs MPEAOCTaBICHUS MYHUIIUTIATbHON
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YCIIyT'H, MOJNUCAHHBIE MPOCTOM AJIEKTPOHHOM MOJIMUCHIO M IOJAHHBIE 3asBUTEIEM C
cobmonenueM TpeOoBaHuit yactu 2 ctatbu 21.1u ywactu 1 crateu 5 denepanbHOTrO
3akoHa «O0 3nMeKTpOHHOM moanucH» U TpeboBaHusIMHU DenepanbHoro 3akona No210-D3,
MPU3HAIOTCS PAaBHO3HAYHBIMU  3alpOCYy MW HMHBIM JOKYMEHTaMm, MOANUCAHHBIM
COOCTBEHHOPYYHOW TOJMUCHI0O U TPEACTABICHHBIM Ha OyMa)XHOM HOCHTENE, 3a
UCKIIIOUEHHUEM CiIy4aeB, eciid (eepaibHbIMA 3aKOHAMH WM WHBIMA HOPMATHBHBIMU
IIPaBOBBIMM aKTaMU YCTAaHOBJIEH 3alpeT Ha OOpallleHue 3a MOJIyYeHHEM MYHUIIUIATbHON
YCIIYTH B 3JIEKTPOHHOU opMme.

B cootrBerctBun ¢ mynktom 2(1) IlpaBun omnpeneneHuss BUIOB 3JIEKTPOHHOM
MOJMKUCH, HMCIOJIb30BAaHUE KOTOPBIX JIOMYyCKAeTcs Npu OOpalieHUuH 3a MOJIyYeHUEM
rOCyJapCTBEHHBIX W MYHHUIUIAIBHBIX YCIYT, YTBEPXKICHHBIX IOCTAHOBJICHUEM
IIpaButensctBa Poccuiickoit ®denepanun ot 25 uronHs 2012 r. Ne 634 «O Bugax
ANIEKTPOHHOM MOAMKUCH, HMCIOJb30BaHUE KOTOPBIX JONMYCKAETCA MpU OOpaIlEeHUU 3a
MOJIy4YEHUEM TOCYAAPCTBEHHBIX M MYHHUIMOAIBHBIX YCIyT» 3asBUTENb - (pU3MUYECKOe
JUIO BIpPaBE UCIOJb30BaTh NPOCTYI0 BJIEKTPOHHYIO TMOJINUCh B Cllydae, €Cciu
uJeHTU(UKAIUSA U ayTeHTUPUKALNS 3asIBUTENS - (PU3HYECKOIO JIMIA OCYLIECTBISIOTCS C
HCIIOJIb30BAaHUEM €IMHON CUCTEMBbl MICHTU(DHUKAMU U ayTeHTU(UKALIMHU, IPU YCIOBHH,
YTO MPU BbIay€ KJIHOYA MPOCTON 3JIEKTPOHHON MOJANUCH JTUYHOCTHh (PM3HUECKOrO JUIa
YCTAaHOBJICHA [PU JTUYHOM IIPUEME.

21.3. 3asBneHue W JOKYMEHTHI, yKa3aHHble B myHKkTax9.l., 9.2 Hacrosiiero
AJMUHUCTPATUBHOIO PEIIaMEHTa, MIPEICTaBICHHbIE B (POPME ANIEKTPOHHOTO TOKYMEHTa
yepe3 PIII'Y mnoanuceiBaroTcss 3asBUTENEM JIMOO TMPEACTABUTEIEM 3asBUTENS C
HCIIOJIb30BAHUEM MPOCTON SJIEKTPOHHOW MOANUCH (ABTOMATHMYECKH) WM YCUJIEHHOMN
KBTU(PUITUPOBAHHON AIIEKTPOHHOM MOMUCH 3asBUTEINS (IIPEACTABUTEINS 3aIBUTEIIS).

[Ipu mpencraBieHuy 3asBICHUS TPEACTaBUTEIEM 3asBUTENsT B Qopme
AIIEKTPOHHOTO JIOKYMEHTa K TaKOMY 3asBJICHUIO MpUJIaraeTcs Haajexalum oO0pa3oM
oopMIIEHHas! JOBEPEHHOCTh B (DOPME AIIEKTPOHHOTO JOKYMEHTA, MOJIMNKUCAHHOTO JTUIOM,
BBIJIABIIMM  (TIOJMUCABIIMM)  JOBEPEHHOCTb, C  HCHOJB30BAaHUEM  YCUJICHHOMU
KBIM(PUIIMPOBAHHON 3JIEKTPOHHON MOANUCH (B CIy4ae, €Clid IPe/ICTaBUTEIb 3asBUTEIS
JEHUCTBYET HA OCHOBAHUH JIOBEPEHHOCTH).

I11. CocTaB, nocjie10BaTeIbHOCTh U CPOKH BBITIOJIHEHUSA A IMUHUCTPATHBHBIX
npoueayp, TPeGoBaHusl K MOPSIAKY UX BHITIOJIHEHHUsI, 0COOEHHOCTH BBITOJHEHHUSI
aIMHUHHCTPATHBHBIX MPOLEIYP B FIEKTPOHHOI (opMe H B MHOTOPYHKIIMOHATHHOM
HEeHTpe

22. UcuepnbIBaonuii nepevyeHb A IMUHUCTPATUBHBIX MPOLEAYP NPH
NMPeA0CTABJICHNM MYHHUIIUNIAJBHON YCJIYI'H

22.1. IlpegocraBieHue MYHUIMIATBLHON YCIYTH BKIIOYAET B ce0s Cleayrolue
aIMUHHUCTPATUBHBIE TPOLIEAYPHI:

1) mpuemM wu peructpanusi 3asBICHUS U JOKYMEHTOB, O0O0S3aTE€IbHBIX K
MPENOCTABIICHHUIO;

2) pacCMOTpEHHUE MPEACTABICHHBIX TOKYMEHTOB;

3) nmpUHSATHE PELIEHUs O MPEIOCTaBICHUN MYHULIMITAJIbHON YCITYTH;

4) BBplJaYa WIA HalpaBJEHUE 3aABUTENIO pE3yJbTaTa MPeA0CTaBICHUS
MYHULIMIAIBHOMN YCIIyTH.

23. IIpuem u perucTpanus 3asiBJIeHUs U JOKYMEHTOB, 00513aTeJIbHBIX K
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Npea0CTABICHHUIO

23.1. OcHoBaHueM [JIs Hadajga aJMHUHUCTPATHBHON NPOIEAYpPHI SBISETCS
MOCTYIJIEHUE CHELHUAIKNCTY, COOTBETCTBYIOLLErO 3asBICHUS. 3anpoc (3asBIICHHE)
MpeACTaBsieTcs 3asiBUTeNeM (mpeacTtaButesieM 3asButeniss) B OpraH, MOCpPEICTBOM
IIOYTOBOM CBSA3U WIH B 3JIEKTpOHHOU Ppopme uepe3 PIII'Y, nubo rpu tuuyHOM 0OpaiieHuu
B MHOTO()YHKIIMOHAJIBHBIN LIEHTP.

Criennanuct, OTBETCTBEHHBIN 34 IPUEM M PETUCTPALUIO TOKYMEHTOB, IPOU3BOAUT
OpUEM 3asBJICHMS, COIJIACHO YCTAaHOBJIEHHOM QopMe, M NPUIIOKEHHBIX K HEMY
JOKYMEHTOB JIMYHO OT 3asBUTEJISI MM €0 YIOJHOMOYEHHOIO IIpeacTaBuTelsd. B cinyuae
IpPEJCTABICHUS 3asBJICHUS NPU JHMYHOM OOpAIEHUU 3asBUTENS WIM IPEICTaBUTEN
3asBUTENS NPENBABISACTCS JOKYMEHT, YAOCTOBEPSAIOIIMI COOTBETCTBEHHO JIMYHOCTH
3asIBUTENS WIH NIPEACTABUTEIS 3aBUTEIIS.

JIuno, umerolee nNpaBo AEHCTBOBaTh 0€3 TOBEPEHHOCTH OT UMEHU FOPHINYECKOTO
JULA, PEABABIAET JOKYMEHT, YIOCTOBEPSIOUINI €ro JINYHOCTh, U COOOIIAeT PEKBU3HUTHI
CBUJIETENBCTBA O TOCYJAPCTBEHHOM PErMCTpaluy FOPHUIAYECKOro Juia (JIMcTa 3alucu
EamHOoro rocymapcTBEHHOTO peecTpa IOpHAWYECKMX JIMI[)), a IpeCTaBUTEIb
IOPUMYECKOTO JIMIA MPENABABIAET TAKXKE TOKYMEHT, TOATBEPKIAIOIIMIA €ro MOTHOMOYHS
JIEUCTBOBaTh OT MMEHHU 3TOT0 HOPUAMYECKOrO JIMIA, WM KOIHUIO 3TOr0 JTOKyMEHTAa,
3aBEPEHHYI0 INeuaThlo (IpU HAJIWYUM T€Y4aTH) M MOAMNHCHI0 PYKOBOAMTENS 3STOTO
OPUINYECKOTO JIULA.

[Ipn mnpexncraBieHUHM 3asBUTEIEM JOKYMEHTOB YCTAHABJIMBAECTCS JIMYHOCTh
3as1BUTENS, IIPOBEPSAIOTCS  IIOJIHOMOYMS — 3asBUTENS, OCYIIECTBISIETCS  IPOBEPKA
COOTBETCTBUSI CBEACHHWH, YKAa3aHHBIX B 3asBJICHUH, IPEICTABICHHBIM JOKYMEHTaM,
MOJIHOTA U MPABUIBHOCTH O(OPMIICHHUSI 3asIBICHUS.

B xoxe mpuema 3asBIIEHHS M NPWIAraéMbIX K HEMY JOKYMEHTOB CIICLIHAJIUCT
OCYUIECTBJISIET UX MTPOBEPKY HA:

- PABUJILHOCTh OPOPMIICHUS 3aASIBICHHUS;

- KOMIUIEKTHOCTh MPUJIOKEHHBIX K 3asIBJICHUIO JOKYMEHTOB, YKA3aHHBIX B ITYHKTE
9.1. HacTosAIIEr0 AAMUHHACTPATUBHOTO PETIIAMEHTA,;

- OTCYTCTBME B 3asBJICHUM W MPUIIATAEMbIX K 3adBJICHHUIO JIOKYMEHTax
HEOTOBOPEHHBIX  MCIPABIICHUW, CEPbE3HBIX MOBPEXKICHUN, HE  IMO3BOJSIOLIUX
OJIHO3HAYHO HUCTOJKOBaTh UX COZAEpXaHHE, MOAYUCTOK JUOO MPHUIUCOK, 3aYEPKHYTHIX
CJIOB;

- OTCYTCTBHE B 3asBJICHUM W NPUJIAraeMbIX K 3asBJIICHHIO JOKYMEHTaX 3aIucew,
BBIIIOJIHEHHBIX KapaHIaIIoM.

[Tocne mpoBepkHM JOKYMEHTOB CHEIHAIMCT HAa OOOPOTHOW CTOPOHE 3asBIICHUS
CTaBUT OTMETKY O COOTBETCTBHM JOKYMEHTOB NPEIbSIBISIEMbIM TpeOOBaHUSIM, MOCIE
YEero 3asBJICHUE PETUCTPUPYETCS B JKypHAJE ydeTa BXOASAIIMX JOKYMEHTOB, Ha HEM
CTaBUTCA HOMEP U JlaTa PerucTpauu.

3asBurento Bbigaercss pacnucka (IIpunoxenue Ne4d k  AJIMHHUCTPATUBHOMY
pErjiaMeHTy) B MOJYYEHUU OT 3asBUTENS JOKYMEHTOB C YKa3aHUEM MX MEPEYHS U JIaThl
nonyyeHus: Opranom, NpeIoCTaBISIOMIUM YCIYTY, MOPSAKOBOTO HOMEPA, TAKOTO K€, YTO
u B xypHaine, ®MO, H0MmKHOCTA W TOANHUCHIO COTPYAHUKA, a TAKXKE C YKa3aHUEM
IEpEeYHs] CBEJEHUI U JIOKYMEHTOB, KOTOpble OyIyT TOJy4Y€Hbl IOCPENCTBOM
MEXBEJOMCTBEHHOT0 MH(OPMAIIMOHHOTO B3aWMOJAEHCTBUA. B cimyuae mpencrtaBieHus
JOKYMEHTOB 4Yepe3 MHOTO(YHKIMOHAIBHBIM ILIEHTP PACIUCKa BBIJACTCS YKa3aHHBIM
MHOTO(YHKITHOHATHHBIM [IEHTPOM.

23.2. Ilpm ycraHoBiaeHun (HAKTOB OTCYTCTBUSL HEOOXOAUMBIX JIOKYMEHTOB,
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HECOOTBETCTBUS MPENOCTABIECHHBIX JOKYMEHTOB TpeOOBaHUSAM, YKa3aHHBIM B ITyHKTaX
9.1. — 9.2. AIMUHUCTPATUBHOTO PETIAMEHTA CIEIUATUCT YBEIOMIISICT 3asIBUTEIS JTUIHO
O HAJIMYMW TPEMATCTBHM U1 BBIIAYM apXHUBHBIX CIIPABOK, APXUBHBIX BBIIUCOK U
aApXMBHBIX KOMNHH, OOBICHSAET 3asABUTENIO COJEP>KAHHE BBIABICHHBIX HEIOCTAaTKOB B
MIPEICTABICHHBIX JTOKYMEHTAaX U MpeiaraeT NpUHATh MEPBI [0 UX YCTPAHEHHUIO.

23.3. B cnyuae, ecnu 3asBiIeHUE U JOKYMEHTHI, YKa3aHHbIe B MyHKTax 9.1. — 9.2..
HACTOSIIET0 AJMUHHUCTPATUBHOTO pENIaMEHTa, MpeAcTaBieHbl B Opran mocpeacTBOM
MOYTOBOTO OTIPABJIECHUSA, PACHUCKA B IOJIYYECHHH TaKUX 3asBICHUA M JOKYMEHTOB
HampaBisiercss OpraHoM IO YKAa3aHHOMY B 3asBJICHUM IIOYTOBOMY aJIpecy B JICHb
nosrydyeHuss OpranoM JOKyMEHTOB.

23.4. Tlonmy4yeHue 3asgBiICHUS U JOKYMEHTOB, yKa3aHHBIX MmyHKTax 9.1. — 9.2.
HACTOAIIETO AJIMUHUCTPATUBHOTO PENNIAMEHTA, MPECTABISEMbIX B (POPME AIEKTPOHHBIX
JOKYMEHTOB, TIOATBEPKIAETCS IyTEM HaNpaBJICHUA 3asBUTEN0 (TPEICTABUTEIIO
3asIBUTENS) COOOIIEHUS O MOIYYCHUH 3asIBICHUS U IOKYMEHTOB C YKa3aHUEM BXOSIIETO
PErHCTPALIMOHHOTO HOMEpa 3asBJICHUS, JaThl MOIYYEHUs 3asBJICHUS U JTOKYMEHTOB, a
TaK)Xe MepeyeHb HAWUMEHOBAHWW (PaliIoB, MPEACTABICHHBIX B (OpPME 3IEKTPOHHBIX
JOKYMEHTOB, C YKa3aHUEM UX 00beMma.

CooO1ieHne 0 NOJyYeHUH 3asBJICHUS U JTOKYMEHTOB, YKa3aHHBIX B MyHKTE 9.1.
HACTOSAIIET0 AJMHWHHCTPATUBHOIO PpENIAMEHTA, HAIPaBISIETCS 110 YKAa3aHHOMY B
3asBJICHUU aJpecy DdJEKTPOHHOM TOYThl MM B JIMYHBIM KaOMHET 3asBUTEN
(npencraButens 3asBurenss) Ha PIII'Y B ciydae mnpencraBieHus 3asBICHUS U
IOKyMeHTOB uepe3 PIITY.

23.5. 3agBieHue W JOKYMEHTHI, MPEACTABICHHbBIE 3asBUTENIEM (TIPEICTaBUTEIIEM
3asBUTENIS1) Yepe3 MHOTO(PYHKLIMOHAIBHBIN LIEHTP NepeaatoTcsi MHOTO(YHKIIMOHAIbHBIM
neHTpoM B Opran Ha OyMa)XHOM HOCHTENE, a IMOCie O0O0eCleYeHUs] TEXHUYECKOU
BO3BMOXXHOCTH, - W B DJEKTPOHHOM BHUJE, B CPOK, YCTAaHOBJICHHBIH COIVIAIIICHHEM,
3akimoueHHbIM Mexy Opranom u I'BY PK « M®L».

23.6. Kpureprem NpUHATHS PELICHUS SBISACTCS HAJWYUE 3asBJICHUS U IOJHOTO
KOMILJIEKTA JOKYMEHTOB, 0053aTeNIbHBIX JIJIsl IPEIOCTaBICHUSI MyHUIIMTAIBHON YCIIyTH.

23.7. Pe3ynpTaTOM WCHIOJHEHHS aJAMUHUCTPATUBHOM MNPOLEIYPHI SBISIETCS
perucrpauys TOCTYNMBIIETO 3asBICHUS M TOJHOIO KOMIUIEKTa JIOKYMEHTOB,
00s13aTeNbHBIX JIS1 IPEJOCTABICHUS MYHULIUTIAIBHON YCIYTH.

23.8. Cnocobom (ukcanuu pe3ynbrara aIMUHUCTPATUBHON TPOIETYPHI SIBISETCS
perucrpanys 3asBJICHUS U JOKYMEHTOB B )KypHaJIe y4eTa BXOISIINX JOKYMEHTOB.

23.9. Ilpouenypsl, ycTaHaBiauBaemble MyHKTamMu 23.1. — 23.2. oCyIIeCTBISIOTCS B
TeUeHHe 15 MUHYT.

Peructpamnus 3asBienuss noctynuBiiero B OpraH OT MHOTO(YHKIHOHAJIBHOTO
LIEHTPa OCYIIECTBIISIETCS B TeUeHUe | paboyero AHA UM Ha CIEAYIOUINH 1eHb C MOMEHTa
ero noctymiaeHust B Oraen.

24. PaccMoTpeHue npeacTaBJIeHHbIX IOKYMEHTOB

24.1. OcHoBaHueM [Jid Hadajlla aJMUHUCTPATUBHOM  MpoOLEAYpbl IO
PACCMOTPEHUIO TPEACTABICHHBIX JOKYMEHTOB SIBJISETCA TMOJy4YeHUE OJKHOCTHBIM
aunioM Otnena, OTBETCTBEHHBIM 3a IMPUEM JOKYMEHTOB, 3asBJICHUS C KOMIUJIEKTOM
MpUJIaraeMbIX JTOKYMEHTOB.

3asiBJIEHUE PETUCTPUPYETCS YIIOTHOMOYEHHBIM JIMIIOM

YNOJIHOMOYEHHOE JHMI0 B COOTBETCTBUM CO CBOEH KOMIIETEHIIMEW MepeaacT
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3asBJIEHUE JJI1 MCIOJIHEHUS JOJHKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a PacCMOTPEHUE
MOCTYHUBILIErO 3asBJICHHUS.

JIOJDKHOCTHOE ~ JIMLIO, OTBETCTBEHHOE 32 PACCMOTPEHHE  IOCTYIHUBILETO
3asIBJICHUS

- NPOBEPSET KOMIUIEKTHOCTh MOJYYEHHBIX JOKYMEHTOB W CBEJCHUH, B HHX
COJIEpIKAILUXCS;

3anpoc, HE OTHOCAIIMKCA K cOoCTaBy XxpaHsaumxcsa B Oprame JOKyMEHTOB
(HenmpouIIBbHBII 3a1poc), B Te€UeHHE 7 KaJIEHAApHbIX JHEH CO IHA PETUCTPALlMU 3arpoca
HaMpaBseTCs B OPraHU3alMIO0, IJI€ MOTYT XPAaHUTHCA HEOOXOAUMBIE JOKYMEHTBI C
YBEIOMJIEHHEM 00 3TOM I0JIb30BATEIIS.

B cmydae OTCyTCTBHS OCHOBaHMM [UIi OTKa3a B IpHEME JOKYMEHTOB,
NpEeIyCMOTPEHHBIX mnyHKTamu 12.1. u 12.2. Hactosimiero AJIMHUHUCTPATUBHOT O
periiaMeHTa, CHEUHUAUCT, OTBETCTBEHHBIM 3a PACCMOTPEHHE MPEICTABICHHBIX
JOKYMEHTOB KOMIUIEKTYET MPEAOCTABICHHBIE TOKYMEHTHI B YUETHOE JIEJI0 3asBUTEIS.

24.2. KpurepueM NpUHATHS PELIEHUS SBIAETCS OTCYTCTBHE OCHOBAHHUM IS
OTKa3a B IIpUeMe JOKYMEHTOB.

24.3. Pe3ynbTaTOM HCHOJHEHHUS aJAMUHUCTPATUBHOM NPOLEIYPHI SBISETCSA
(opMHpPOBaHKE YUETHOTO JIEa 3asIBUTEIIA.

24.4. Cnocobom (ukcanuu pe3yipTaTa aIMUHUCTPATUBHOMN MPOLIETYPHI SBISETCS
3apErUCTPUPOBAHHOE 3asIBJICHUE.

MakcuManbpHbI CPOK BBIIIOJIHEHUS aJMUHUCTPATUBHOW IPOLIEAYPHI COCTABIISET
3 paboumx JHS.

25. IlpuHATHE pelIeHus 0 MPeA0CTABJICHNH MYHUIIUNIAJIBHON YCJIYTH

25.1. OcHoBaHMeM [ HadyaJla AJMUHHUCTPATUBHOM MPOLEIYPHI SBISAECTCS
HaJM4Me€ TIOJIHOIO TMakKeTa JIOKYMEHTOB, HEOOXOAUMOTo [JIsi MPEJOCTABICHHS
MYHHUIUITAIBHON YCIYTH.

Croenuamuct OTtaena Ha OCHOBAaHUU CBEJICHUN:

- IPUHUMAET PEIICHUE O MPEIOCTABICHUN MYHULIMITAJIbHON YCITyTH;

- MOATOTaBIMBAaEeT B JABYX OJK3EMIUIIpaX pe3yslbTaT MPEAOCTABICHUS
MYHHULIUITAIBHON YCIYTH.

Crpanuipl  JIOKYMEHTa, MOATOTOBJIEHHOTO B  XOJ€  MPEJOCTaBIICHUS
MYHUIIUTIATBHOM  yCITyTH, KOJWYECTBO KOTOpPHIX Oojiee OJHOHM, JODKHBI OBIThH
MIPOHYMEPOBAHBI.

25.2. ApxuBHBIE cripaBku odopmisitoTcss Ha Onmanke Oprana (apxuBa Oprana,
opraHu3zaiuu) ¢ o0o3HaueHneM Ha3BaHus Buja fokymenta: «APXVMBHAS CITPABKA».

ApxuBHas cHOpaBKa TMOJIMUCHIBaeTCS pykKoBoauTesnem OpraHa WIA HWHBIM
YIOJIHOMOYEHHBIM UM JOJIKHOCTHBIM JIMIIOM U 3aBEPSETCS NEYaThI0 OpraHU3alNH.

ApxuBHasi crpaBka, 00bEM KOTOPOM MPEBBIIIAET OJUH JHCT, JTOJDKHA OBITh
MPOHYMEPOBaHa.

B Tekcre apXuMBHOM CIpPAaBKM B XPOHOJOTMYECKOW IOCIEAOBATEIILHOCTU
U3JIaraloTcs COOBITHS C YKa3aHMEM BHUOB HCIOJIb30BAaHHBIX JTOKYMEHTOB, UX JaT M
HOMEPOB. B apxuBHON clipaBKe JOMYCKAETCS HUTUPOBAHUE TOKYMEHTOB.

HecoBnanenue OTAENbHBIX CBEICHUI/IAHHBIX JIOKYMEHTOB CO CBEJICHUSIMH,
M3JI0)KEHHBIMH B 3aIIPOCE, HE SIBJIAECTCS MPENATCTBUEM JI BKIIOUCHUSI UX B apXUBHYIO
CIPaBKY, €CJIHM COBNAJCHHE BCEX OCTAIBHBIX CBEJACHHII HE BBI3BIBAET COMHEHUU B
TOKJIECTBEHHOCTH JIMLIA WX (DAKTOB, O KOTOPHIX TOBOPUTCS B JOKYMEHTAX.
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B apxuBHOW chpaBke TaHHBIE BOCIPOM3BOJATCS TaK, KaK OHU H3JI0KEHBHI B
JTOKYMEHTaX, a PacX0KJICHUS, HECOBMAICHMS U HETOYHBIC Ha3BaHMsI, OTCYTCTBHE NUMEHH,
OTYECTBA, MHUITMAJIOB WM HAJIMYWE TOJIHKO OJTHOTO M3 HUX JOJKHBI OBITHh OTOBOPEHBI B
TEKCTE CIPaBKHU B CkoOKax: «Tak B JokymeHTe», «Tak B TEKCTE OPUTHHATIAY.

CBeneHus, MMEIONIMECS B apXWMBE MO 3ampocy o pabore u (wim) ydede B
HECKOJIBKUX OpPraHU3allMsaX, Kacalolluecs OJHOrOo JUIA, BKIIOYAIOTCS B OJHY apXHUBHYIO
CIIPaBKY.

[To TexcTy apXuMBHOM CIpaBKHU B KaYECTBE MPUMEYAHUM MOTYT OBITh OTOBOPEHBI
HEPa300pUYMBO HAINMCAHHBIC, UCIPABJICHHBIE ABTOPOM, HE MOJIAIOIIMECS MPOYTEHUIO
BCJICJICTBUE TMOBPEXKJECHUS TEeKCTa opuruHana: «Tak B TekcTe opuruHana», «B Tekcte
HEPa300PUNBOY.

B Tekcre apXuBHOW CHpaBKM HE JOMYCKAIOTCSd W3MEHEHHs, HUCIIpaBJICHUS,
CyMMHpPOBAaHHE JaHHBIX, KOMMEHTApWH, COOCTBCHHBIC BBIBOJBI HCIOJHUTEIS TIO
COJICP’)KaHUIO JOKYMEHTOB, Ha OCHOBAaHMHM KOTOPBIX COCTaBJICHA apXWBHas CIIpaBKa.
[ToguucTKM ¥ TOMapKH B apXWBHBIX CITPaBKaxX HE JOMMYCKAFOTCS.

B apxuBHO# crpaBke NOJDKHBI OBITH MPUBEICHBI apXWBHBIC MHUGPHI U HOMEpa
JUCTOB CIMHMII] XPAaHCHUS JOKYMEHTOB, UCITOJIB30BABIITUXCS JIJISI €€ COCTABJICHHSI.

[To 3ampocy momb30BaTeNeld apXWBHBIE CIPABKM MOTYT BbIIABATHCA B
ANIEKTPOHHOM  (opMe Ha DIEKTPOHHOM Hocutele Jub0 TepechlIaThCs IO
MH()OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHBIM CETSIM. DJIEKTPOHHBIE apXWBHBIEC CIPABKU
3aBEPSIIOTCA  AJIEKTPOHHOM TMOJMUCHIO PYKOBOJMUTENS OpraHU3allMd WM HMHOTO
YIOJHOMOYEHHOTO UM JIOJIKHOCTHOTO JIUIIA.

25.3. ApxuBHBbIC BBIMUCKA O(GOpMISIOTCS Ha OJaHKe OpraHu3anuu (apxuBa
opraHuM3zaniii) ¢ oOo3HaueHWeM Ha3BaHusA Buaa JgokymeHTta: «APXVBHASA
BBITIMCKAW.

B apxuBHOI BBINMHCKE Ha3BaHWE TOKYMEHTA, €r0 HOMEP M JaTa BOCIIPOU3BOIATCS
MTOJTHOCTBIO.

Brimcka TpOW3BOAMTCS TOJNBKO U3 JOKYMEHTAa, B KOTOPOM COJEPIKHTCS
HECKOJIbKO OT/AENBHBIX, HE CBS3aHHBIX MEXTy c000i BOIMpocoB. Breimmcka momkHa
BOCITPOM3BOANTH MOJHBIA TEKCT YaCTH JOKYMEHTA, OTHOCSIIICHCS K 3aIpocy.

W3BnedeHneM u3 TEKCTa JOKYMEHTA JTOJDKHBI OBITH MCUYEPITAHBI BCE MMEIOIIHECS
JTaHHBIE TIO0 3ampocy. Hauajno M KOHeEI KaXJAoro W3BJICUEHUS, a TakKKe IMPOIYCKHU
OTJICTIFHBIX CJIOB B TEKCTE JOKYMEHTAa 0003HAYAIOTCS MHOTOTOYHUEM.

B apxuBHOIi BBIMIICKE TOJKHBI OBITH CAETaHbl COOTBETCTBYIONINE MPUMEUAHUS U
OTOBOPEHBI YACTH TEKCTa OpUTWHATa, HEPa30OpUYMBO HAIMMCAHHBIE, HUCIPaBICHHBIC
aBTOPOM, HE TMOJIAIONIMECS MPOYTCHUIO BCIIECACTBHE TMOBPEKICHHS TEKCTa U JAPYTUM
npuurHaM. OTIeNTbHBIE CJIOBA U BBIPAXKCHUS JOKYMEHTA, BBI3BIBAIOIINE COMHEHHS B UX
TOYHOCTH, a TaKXKe UCIpaBICHUS, TOJYNCTKH, BBI3BIBAIOIINE COMHEHHE B UX
JIOCTOBEPHOCTH, OroBapuBaroTcs: «Tak B JOKyMeHTe», winu «B Tekcrte Hepaz0opuuBO»,
i «Tak B Tekcre opuruHanay. [lociae TekcTra apXWBHOW BBITUCKH YKa3bIBAIOTCS
apXWBHBIN MUQP ¥ HOMEpa JINCTOB €AUHUIIBI XPAHCHUS apXUBHOTO JOKYMCHTA.

ApXHBHasl BBIMKCKA TOJIMUCHIBACTCS PYKOBOJIWUTEIEM OPTaHHU3AIMU WA WHBIM
YIOJTHOMOYCHHBIM UM JOJKHOCTHBIM JIMIIOM U 3aBEPSICTCS NeYaThl0 OpraHU3aIIHH.

Ecnu apxuBHasi crnpaBka COAEpPXKUT HE BCE CBEIEHMS MO 3ampocy, TO, Kak
npaBuiIo, HHGOPMAIHs O TOM, KaKUe CBEICHUS U 3a Kakue roasl B OpraHe OTCYTCTBYIOT
U ToYeMy, TJ€ MOXKHO TIOJYYHTh HEIOCTAIONIME CBEACHHUS H3J1araloTcs B
COTIPOBOMTEIILHOM MHCHhME apXvMBa K apXWBHOW CIpPaBKe, KOTOPOE TedaTaeTcs Ha
OJlaHKE TMChMa apXWBa W TOJIUCHIBAETCS PYKOBOJACTBOM apxuBa. Kpome Toro, B
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COTPOBOJUTENILHOE TMHUCHMO BKIIIOYAETCS HHPOpPMAIMS O HaJIWMYUU WIM OTCYTCTBUU
CBEJICHMI 1O KOJaM BHJOB OIUIAThl TPYyJa U YIAEpKaHWM M3 3apabOTHOM IUIAThl (M KX
pacmrdpoBKe) 3a yKa3aHHBII B apXWBHOM CIpaBKE MEPUOA U O pacnpoBKe KOJOB,
€CJIM BHJIBI OIUIATHI TPY/1a TaHbI IT0 KOJAM.

25.4. ApxuBHbIe KoUK O(QOPMIISIOTCS Ha YUCTHIX JIHCTax Oymaru. Ha apXuBHBIX
KOMUAX JIOKYMEHTOB, KaK Ha OyMa)XHOM HOCHUTEN€ TaK »3JICKTPOHHBIX HOCHUTEIX,
apXvBHbIC MHUQGPBI MPOCTABISAIOTCS HA 00OPOTE KaXJAOro JIMCTAa apXUBHOW KOIMHH, a
3aBepUTEIIbHAS HAJIIUCh U MIeYaTh - Ha 000POTE MOCIEAHETO JIMCTA KOMUU JOKYMEHTA.

[Ipu HE0OX0IUMOCTH TPOBEACHUSI OOBEMHOM pabOTHI MO MOUCKY U KOTIMPOBAHUIO
apXMBHBIX JOKYMEHTOB apXHWB MHCbMEHHO M3BEHIAET MOJIb30BATENS O MPOMEKYTOUHBIX
pesynbTatax paboThl. Bua uHoOpmManuoHHOro JOKYMEHTa, TOJArOTABIMBAEMOTO
apXMBOM TIO 3aMpOCy MOJIb30BATEINSI, COTJIACOBBIBAETCS C HUM, €CJI 00 3TOM HE yKa3aHO
B 3aIIpoce.

B apxuBHOUW BBINMCKE HA3BaHWE APXUBHOIO JOKYMEHTAa, €r0 HOMEp M JaTa
BOCITPOM3BOJSATCS IMOJHOCTHIO. VI3BlIeUEeHUsMH M3 TEKCTOB AapXHMBHBIX JOKYMEHTOB
JOJDKHBI OBITH HMCUEpHaHbl BCE HMMEIOUIMECS JaHHble Mo 3ampocy. Hadanmo m koHen
KQ)KJIOTO M3BJIEYEHUS, a TAK)XKE MPOMYCKH B TEKCTE apXMBHOI'O JOKYMEHTa OTHCIbHBIX
CJIOB 0003HAYAOTCS MHOTOTOYHUEM.

HNHupopmalinoHHOE MUCHMO 3asIBUTENIO COCTABJISIETCSI IPU OTCYTCTBUU B apXUBE
JOKYMEHTOB, HEOOXOIMMBIX I UCIIOJIHEHUS 3aIllpoca COLMaIbHO-IIPaBOBOTO XapaKTepa,
U nH(opmanuy 00 X MECTOHAXOXACHUH, B Cllydae MEPEChUIKU 3ampoca B MPOPUIbHYIO
opraHuzanuio. B mnHcbMe yKa3pIBalOTCS MPUYMHBL, IO KOTOPBIM 3allpallMBacMbIe
CBEJCHMsSI HE OBbUIM BBISBICHBI, M, IO BO3MOXXHOCTH, IIpeNaraeTcsi ajroputM
IaJIbHEHIIIErO TTOKNCKa.

25.6. OcHOBaHuUs JUIsl TIOATBEPKICHUS 3aMpOIICHHONW B 3asBJIICHUM WH(OOpPMAIUU
OTpaK€HbI B «METONMYECKNX PEKOMEHAAMAX MO HCIIOJHEHUIO 3alPOCOB COLMAIBHO-
MPaBOBOTO Xapaktepa» DenepaibHOTO apXMBHOTO areHTCTBa BCEpPOCCHMUCKOr0 HAay4yHO-
MCCJIEI0OBATENbCKUIT MHCTUTYTA JOKYMEHTOBEIECHHUS M apXWBHOro Jena (yTBEp:KACH
®denepanbHbIM aApXUBHBIM areHTCTBOM, TEKCT JIOKYMEHTa MPHUBEAEH B COOTBETCTBHH C
nyosukanuent Ha caite http://archives.ru/).

25.6. KputepueM mnpHHSATHS pEIICHUS SIBISIETCS OTCYTCTBHE OCHOBAHHMA IS
OTKa3a B PEJOCTABICHUH MYHULIUIIAJILHON YCIYTH.

25.7. Pe3ynbTaToM HCHOJHEHUS aJMHUHUCTPATUBHOW MPOUEAYPHl SBISETCS
MOAMMCAHHBIN PE3yIbTaT NPEAOCTABICHUS MYHULIUIIAIBHOM yCIIyTH.

25.8. Cmocobom (ukcamuu pe3ysabTata BBINOJHEHUS aIMUHHCTPATHBHOMN
MPOLIEAYPHI SIBISETCA OTMETKA B KaHIEeasipur OpraHa, MyTeM PErHCTPALMM B >KypHaJe
perucTpaiuu pe3ysibTara NpeaoCTaBICHUs MyHULUIIAJBbHON YCIYTH.

IIpouenypa, yctaHaBImBaeMasi HaCTOSIIIIUM ITYHKTOM, OCYIIECTBIISIETCS B TEUEHUE
23 xajeHJapHbIX JHEW ¢ MOMEHTA MOCTYIUIEHHS] OTBETOB Ha 3alPOCHI.

26. Briiaya uim HanpasJieHHe 3asiBUTE/II0 Pe3y/IbTaTa MPea0CTABICHUS
MYHHMUIHMIIAJIBbHON YCIYTH

26.1. OcHoBaHMeM IS Hayaja aJIMUHHUCTPATHBHOM MPOLEAYpPHl SIBISIETCA
MOANMCAHHBIA PE3YJbTAT MPETOCTABICHUS MYHUIIUTTAIIBHOW YCIYTH.

Cnenuanuct He MO3JHEE 4YeM 4Yepe3 3 KaJCHIAPHBIX JHS CO JHS TPUHATHS
pelIeHus BbIJIaeT WM HaNpaBisieT MO aJpecy, YKa3aHHOMY B 3asiBJICHUU, 3asIBUTEIIO
JOKYMEHT, MOJATBEPKAAIOIINI NPUHATUE TAKOTO PEIICHMUS.
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[Ipu oOpamieHnn 3asBUTENS WM TIPEACTABUTENS 3asABHUTENS 33 PE3YJIBTaTOM
OKa3aHMsI MyHULIMIAJIbHOM yciryTd B Opras, ClelHaINuCT:

- YCTaHABJIMBAET JINYHOCTD 3aSBUTENS WIN IPEACTABUTEIIA 3aIBUTENSA, B TOM YUCIIE
MPOBEPSIET JOKYMEHT, YAOCTOBEPSIOMINI JTUIYHOCTB;

- MPOBEPSICT NOJHOMOYMS MPEACTABUTEN 3asBUTENSI JEMCTBOBaTH OT HMEHU
3asBUTEIIS IPU MOJTYYEHUU JOKYMEHTOB;

- 3HAKOMMT 3asIBUTENISI WU NPEACTABUTENS 3asSBUTENS C MEPEUYHEM BbIIABAEMbIX
JOKYMEHTOB (OTJIalllacT Ha3BaHUS BbIJIABAEMbBIX JIOKYMEHTOB);

- BergaeT JOKyMEHTHI 3aABUTEIIO WIIH MPEICTABUTENIO 3asIBUTEII.

Ha konuu 3ampoca AenaeT OTMETKY O BbIJABAEMBIX JOKYMEHTAX, C YKa3aHUEM HX
NepeyHs, MPOCTaBIsEeT CBOM (DaMIIMIO U WHHULUAIGL, AOKHOCTh W moanuck, ®©.1.0
3asBUTEJISI WIIM €70 IPEACTABUTENA U MPEJIaracT IpOCTABUTh MOAIUCH 3asBUTEIS.

26.2.Ilepenaya B MHOTO(QpYHKIMOHAJIBHBIA LIEHTP pe3yJibTaTa MpPeI0CTaBICHUS
MYHULIMIATBHON YCIYTH MO 3asIBJICHUSM, MOCTYIUBIINM 4Y€pe3 MHOTO(DYHKIIMOHATbHBIN
LEHTpP, OCYLIECTBIISICTCA HE MO3/HEE 2 padouuX JHEW, CIEeNYIOIUX 3a THEM OKOHYAHMS,
YCTAHOBJICHHOTO  JICMCTBYIOIIMM  3aKOHOJATEJIIbCTBOM  CPOKa  IPENOCTAaBJIECHUSA
MYHHUIUMIAIBHON YCIYTH.

MHOro(yHKIMOHAIBHBI LEHTP OCYLIECTBISET BblAauy 3asBUTENIO pe3yJbTaTa
MIPEIOCTABJICHNUS] MYHULUIIAIBHOM YCIYIM B TEUEHUM CpPOKAa XPaHEHUs TOTOBOrO
pesyiibTaTa, NOPEAYCMOTPEHHOIO  COIJIAaIEHHWEM O  B3aUMOJCHUCTBUM  MEXKIY
MHOTO(YHKIIMOHAJILHBIM IIEHTpOM U OpraHom.

26.3. B ciywyae momauu 3asBICHHUS B JIEKTPOHHOM Buje mocpenctBom PIITY,
[IOCJIE PETUCTPALMU PE3YJIbTaTa MPEAOCTABICHUS MYHULMUIIAIBHON YCIYTH DK3EMIUIAD,
3aBEpEHHBIN YCUJICHHOMN KBTI (PUITMPOBAHHOMN AIEKTPOHHOU MOAIUCHIO
YIIOJTHOMOYEHHOTO  JOJDKHOCTHOIO JIMIA, HANpPaBIAETCA 3aABUTEII0 B  «JIMUHBIN
kabunet» PIII'Y. Ilpu Hamuuuu B 3asBICHUM YyKa3aHUs O BbIJa4e pe3ysibrara
MPEIOCTABICHNU MYHUIUIAIBHON yCIyrM Ha OyMaXHOM HOCHUTENE, SK3EMIULIp
MepeNacTCs 3asBUTENIO MTPU MPEABABICHUN TOKYMEHTA, YI0CTOBEPSIOLIETO TUYHOCTD.

Bropoil sx3emiuisip pes3ynbrara IMpPEeJOCTaBICHUS MYHULHWNAIBHOW YCIYyTH Ha
OymaxxHoM W (WJOW)  DJIEKTPOHHOM  HOCHUTEJNE,  3aBEPECHHBIM  yCUJIICHHOU
KBUTM(PUKALMOHHON 3JIEKTPOHHOW MOAMMUCHIO YIOJIHOMOYEHHOTO JOJKHOCTHOTO JIMIIA,
ocTaercsi Ha XxpaHeHnn B Oprase, BbIAABIIEM APXUMBHYIO CIIPABKY, apXUBHYIO BBIIHUCKY,
APXUBHYIO KOITHIO.

26.4. KpurepueM TpUHATHS pEUICHUS SBJISCTCS TOANMUCAHHBIA pe3yibTaT
MPEIOCTABJIECHUS] MyHULIUIIAIBHOW YCIIYTH.

26.5. Pe3ynapTaTtoM HCHOJHEHUS aJAMUHHCTPATUBHON NPOLIEAYPHI SBISETCS
BbIJIa4a pe3yJbTaTa MPENOCTaBJICHUS MYHULMNAJIBHOW YCIYIM WM HAIlPaBJICHUE €ro
3asIBUTEIIIO 3aKa3HBIM TMCbMOM C YBEIOMIICHUEM.

26.6. Cmocobom (ukcanuu pes3ysibTaTa BBIMOJHEHUS aJIMUHUCTPATUBHOM
MIPOLEYPHI ABJISAETCS Bblaya 3asBUTENI0 pPe3yJibTaTa MPEIOCTABICHUS MyHULIUITAIIbHON
YCIIYyTH TIOJ] POCIUCH, B )KypHAaJI€ BbIJJAHHBIX PEILICHUMH.

27. IlopsiioK OCyIeCTBJICHUS aIMHUHUCTPATHBHBIX MIPOLEAYP B JICKTPOHHOMI
¢opme, B ToM yucie ¢ ucnojabzopanueM EIIT'Y, PIIT'Y, a Takike opuuaabHOT0
caiita Oprana

27.1. llony4yenue uHpopMannu 0 NOPsiAKe U CPOKAX NPEAOCTABJICHUS YCIAYTH
[Tocpeacteom EINI'Y u PIII'Y obecneunBaeTcss BO3MOXHOCTh HHGOPMUPOBAHUS
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3asIBUTENS B YACTH:

1) noctymna 3asiBUTENEH K CBEACHUSM 00 YCIIyTE;

2) KOmUpOBaHHWS B OJJIGKTPOHHOW (QopmMe 3ampoca M HWHBIX JOKYMEHTOB,
HEOOXOMMBIX JIJIS TTOJTYYCHUS YCITYTH;

3) OAa4H 3asIBUTEIIEM c HCIIOJIb30BaHUEM MH(pOpMaMOHHO-
TEJICKOMMYHHUKAIIMOHHBIX TEXHOJOTUH 3ampoca O MPeI0CTaBICHNN YCIYTH;

4) momy4yeHHWs 3asgBUTEIIEM CBEICHWH O XOJe¢ BBIMOJHEHHUS 3ampoca o
NPEI0CTaBICHUH YCIyTH, B CIIy4ae MOIayd 3arpoca B AJICKTPOHHOM BHUJIE, TIOCPEICTBOM
EIITY, PIIT'Y;

5) momy4yeHus pe3ynbTara MpeIoCTaBICHUS YCIYTH B 3JIEKTPOHHOU Qopme;

6) OCyIIIeCTBICHUS OLIEHKH KauecTBa MPeI0CTaBICHUS YCIYTH;

7) nmocynebHOro (BHECyAeOHOro) oOOKaJloBaHWE pelieHud U JeHCTBUM
(6e3nelicTBus) oprana (opraHu3alyu), T0JKHOCTHOTO JIUIA OpraHa (opraHu3aiun) Judo
TOCYAapCTBEHHOTO WJIM MYHHUITUTIATBHOTO CITY’KAIero.

Ha odummanpHOM caliTe opraHa, IMPeIOCTaBIISMIONICTO YCIYyTY OOecreuynBaeTCs
BO3MOYKHOCTb:

1) noctyna 3asiBUTENEH K CBEJICHUSIM 00 YCIIyTe;

2) KOmMUpOBaHHWS B OJJIGKTPOHHOW (opmMe 3ampoca M HWHBIX JOKYMEHTOB,
HEOOXOMMBIX JIJIS TTOJTYYeHUS YCITYTH;

3) ocylIecTBICHUS OIICHKU KaueCcTBa MPE0CTABICHUS YCIYTH;

4) npocyneOHoro (BHeCyAeOHOro) oOKaJOBaHWE pEIICHHH W JACHCTBHM
(6e3nmeiicTBus1) oprana (OpraHU3aIlkK), TOJPKHOCTHOTO JIMIIa opraHa (opraHu3aluu) Juoo
roCyJapCTBEHHOTO WM MYHUITUTIATBLHOTO CITY>KaIllero.

27.2. 3anuch HA pUeEM B OPraH (OPraHu3anui), MHOroQyHKINOHAIbHbIE

LHEHTPbI MPEI0CTABIEHNS TOCYIAPCTBEHHBIX U MYHUIMNIAJIbHBIX YCJIYT 1JIA MOAA4YHU
3ampoca 0 NpeIoCTABJICHUMN YCJIYTH

[IpenBaputenbHas 3amuch Ha TMPUEM B MHOTO(YHKIIMOHAIBHBIE IIEHTPHI

ocyuiecTBisiercss Ha opunmanbHoM caiite ['bBY PK «M®L». MHorodpyHKIHOHAIbHBIE

LIEHTPhl HE BIOpaBe TpeOOBaTh OT 3asBUTENS COBEPILIECHUS HHBIX ACHUCTBUH, KpOMe

MPOXOXKJEHUS UICHTU(PUKAIMY U ayTeHTU(PUKAIIMK B COOTBETCTBUM C HOPMATUBHBIMU

npaBoBbiMH aktamu Poccuiickon ®enepanuu, ykazaHus LEId IIpUEMa, a TaKxke

MPEIOCTABIICHUS CBEICHHU, HEOOXOAMMBIX JUIsl pacueTa JIUTEILHOCTH BPEMEHHOTO
WHTEpBaja, KOTOPbI HEOOXOAMMO 3a0pOHUPOBATH JIJISl TIPUEMA.

27.3. ®opMupoBaHue 3a1poca

dopMupoBaHUE 3aMpoca 3asBUTETIEM OCYIIECTBIIACTCS TTOCPEACTBOM 3arOTHEHUS
aeKTpoHHOK (hopMmbl 3ampoca Ha PIIT'Y 6e3 HEoOXOAMMOCTH JOTOJHUTEIIBHOM MOIaun
3anpoca B Kako-mubo nuHou dopme.

dopMaTHO-JIOTHYECKass MpoBepKa CHOPMHPOBAHHOTO 3aIlpoca OCYIIECTBIISETCS
aBTOMATHUYCCKH ITOCIC 3aITOTHCHHS 3asIBUTEIIEM KaXKJ0TO U3 MOJICH AJIEKTPOHHON (HOPMBI
3anpoca. [Ipu BBISABIEHWM HEKOPPEKTHO 3alOJIHEHHOTO IO JJICKTPOHHOW (POpPMBI
3ampoca 3asBUTENb YBEIOMIISICTCS O XapaKTepe BBISBJICHHOW OMIMOKHW W TIOPSJIKE €¢
yCTpaHEHHs] TIOCPEICTBOM HWH(POPMAIMOHHOTO COOOINEHUS HEMOCPEACTBEHHO B
ANIEKTPOHHOM (hopMe 3ampoca.

[Tpu popmupoBaHuM 3ampoca 3asiBUTENIO 00ECTIEYNBACTCS:

a) BO3MOXXHOCTh KOIUPOBAHUS WM COXPAHEHHUs 3ampoca, HEOOXOIUMOTO IS
MPEIOCTABIICHUS YCIIYTH;
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0) BO3MOXKHOCTh Ie4aTH Ha OyMa>KHOM HOCHTENE KOMUHU SJIEKTPOHHOU (HOpMbI
3amnpoca;

B) COXpaHEHHE paHee BBEACHHBIX B DJEKTPOHHYIO (OpMy 3ampoca 3HAYCHHH B
0001 MOMEHT IO KEJIAHUIO MOJIb30BaTENs, B TOM YHUCJIE P BO3ZHUKHOBEHUH OLIMOOK
BBOJIa M BO3BpATeE JIJIsi TOBTOPHOTO BBO/IA 3HAUEHUH B 3JIEKTPOHHYIO OPMY 3ampoca;

I') BO3MOYKHOCTb BEPHYTBCSI Ha JIOOOW M3 HSTAllOB 3aIlOJIHEHUS 3JIEKTPOHHOU
(dopMsI 3amnpoca 0e3 OTepU paHee BBEEHHON NH(pOpMaLny;

1) BOBMOXKHOCTh Joctyna 3asButeins Ha PIII'Y k panee mogaHHbBIM MM 3ampocam
B TEUCHHE HE MEHEE OJHOIO rojia, a TAKKe YaCTUYHO CPOPMHUPOBAHHBIX 3aIIPOCOB - B
TEYEHUE HE MEHee 3 MECSIICB.

CdopmupoBaHHbIif ¥ TOJANKUCAHHBIN 3anpoc nmocpenctsoM PIIT'Y nanpasnsercs B
OpraH, IpPeJOCTaBISAIOIIUN YCIYTy, KOTOPBIA 00ecIeunBaeT PEruCTPALUIO 3apoca.

[Ipu oOpaieHnu 3a MOJYYEHHUEM YCIYyTH MPEACTABUTEINS 3asBUTENS, K 3alpOCy
npujaraeTcss HajuiexamuMm  oOpazoM  odopmieHHas JOBEPEHHOCTh B  (dopme
ANEKTPOHHOIO  JTOKYMEHTA, MOAMHCAHHOTO JIMIIOM, BbIJABIIUM  (ITOANMCABIIMM)
JOBEPEHHOCTh, C MCIOJb30BAaHUEM YCHUJIEHHON KBAJIM(DPUIMPOBAHHON 3IIEKTPOHHOM
noAnvcu (B ciayyae, €CIU IMPEACTABUTENb 3asABUTENsl JCHCTBYET HAa OCHOBAHHH
JOBEPEHHOCTH ), INOO HOTAPHYCOM.

27.4. IllpueM u perucTpanusi OpraHoM (OpraHusanmeii) 3anpoca U HHbIX
HOKYMEHTOB, HEO0OXO0AMMBIX Il NIPEeI0CTABJICHHUS YCIYyTH

3asBUTENh HMMEET TMpPaBO TMOJaTh 3asdBJICHHE B OJICKTPOHHOU (dopme ¢
rcnosib3oBanuem PIITY.

@opMHUpOBaHUE 3aIIpoca 3asBUTENIEM OCYIIECTBISETCA OCPEICTBOM 3alIOJIHEHUS
aeKTpoHHON (hopMbl 3ampoca Ha PIITY 6e3 HEoOXOAMMOCTH JOTIOJHUTEIIBHOM MO1aun
3ampoca B kakou-nmu6o unou ¢opme. Ha PIITY, EIIT'Y, odunmnansHom caitte Oprana,
MPEOCTABIISIONIETO YCIYTy pa3MenialoTcss o0pasilbl 3al0JHEHUSI JIEKTPOHHON (OpMBbI
3anpoca.

dopmaTHO-JIOTMYECKasi MpoBepKa CPOPMHUPOBAHHOTO 3aMpoca OCYIIECTBIISIETCS
ABTOMATHYECKHU MOCJIC 3aMOTHEHUS 3asiBUTEIEM KaX0T0 U3 TOJICH AIeKTPOHHON (POpPMBI
3anpoca. [lpu BBISIBICHWU HEKOPPEKTHO 3alOJHEHHOrO TOJIS AJEKTPOHHOU (hOPMBI
3ampoca 3asgBUTENb YBEIOMIISIETCS O XapaKTepe BBISBICHHOW OIIMOKKM U TIOPAJNIKE €€
YCTpPAaHEHHS TIOCPEICTBOM HMH(POPMAIMOHHOTO COOOIIEHUS HEMOCPEICTBEHHO B
ANIEKTPOHHOM (hopMme 3ampoca.

CdopmupoBaHHBIi 3ampOC, HAMPABISETCS B OpraH, MPEIOCTABIISIIONIUN YCIyTY
nocpencreoM PIITY.

[Ipuem u peructpanus 3asBICHUS OCYLIECTBISIIOTCS JOJKHOCTHBIM JIMLIOM
OpraHa MpeAOCTaBISIONIETO YCIYTry, OTBETCTBEHHBIM 3a NPUEM U PETUCTPALIUIO
3asIBJICHUM C IOKYMEHTaMHU, HEOOXOIMMBIMHU JIJIsI TPEIOCTABICHUSI YCITYTH.

[Tocne peructpanuu 3asBICHUE HAMNPABISETCS B CTPYKTYPHOE MOJpa3eieHue,
OTBETCTBEHHOE 32 MPEIOCTABICHUE YCIYTH.

[locne mnpuHATHS 3asABJICHUS JOJDKHOCTHBIM JIMIIOM, YIOJHOMOYEHHBIM Ha
MpEe0CTaBIEHUE YCIYTH, CTaTyC 3ampoca 3asBUTENS B «JIUYHOM KaOunete» Ha PIITY,
OOHOBJISIETCS [0 CTATyca «IIPUHSATOM.

27.5. BzaumoneiicTBre OPraHoB, NPeI0CTABJISIIOIIMX IOCYAapCTBEHHbIE
YCJIYTH, OPraHOB, NPEeA0CTABJSIIOINX MYHMIHMIIAJbHbIE YCJIYTH, HHBIX
roCyJAapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'0 CAaMOYIIPaBJICHUs, OPraHU3 AL,
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Y4aCTBYHIIHX B NPEI0CTABJICHHHU NPEAYCMOTPEHHBIX YacThio 1 crarbu 1

®enepajbHOro 3akoHa Ne 210-P3 rocygapcTBeHHbIX U MyHHMIHMIAJIBHBIX YCJIYT
B3auMopeiicTBuE OpraHoB, MPEAOCTABIIAIONINX YCIYTH, B YaCTU OCYLIECTBICHUS
MEXBEJIOMCTBEHHOTI'O AJIEKTPOHHOI'O B3aUMOICHCTBUS OCYLIECTBISETCS COTJIACHO MMYHKTA
2 yactu 1 cratem 7 @epepanpHoro 3akoHa Ne 210-®3, a Takke NperoOCTaBICHUE
JOKYMEHTOB M HH(pOpMaUu B Ciydae, IMpPEeayCMOTPEHHOM dacTbio 4 cratbu 19
®enepanpHoro 3akoHa Ne 210-D3, ocyliecTBIsSETCS B TOM YUCIE B DJIEKTPOHHOU (hopme
C  UCHOJIb30BAaHUEM  €IUHOM  CHCTEMBI  MEKBEIOMCTBEHHOI'O  3JIEKTPOHHOIO
B3aMMOJICHCTBHS U IOAKIIOYACMBIX K HEH PETHOHAIBHBIX CUCTEM MEKBEIOMCTBEHHOIO
ANIEKTPOHHOI'O  B3aUMOJACWCTBUS 110  MEXKBEJOMCTBEHHOMY  3alpocy  Oprasa,
IIPEIOCTABISIOIIEIO YCIYTy, TOABEIOMCTBEHHON IOCYJapCTBEHHOMY OPTaHy WM OPTaHy
MECTHOTO  CaMOYIPABJICHMsS  OpPraHW3allMM, Y4YacTBYIOIIEW B  NPEJOCTABICHUU
NpeIycCMOTpeHHbIX 4acThto 1 cratem 1 ®epepanbHoro 3axkoHa Ne 210- @3

roCyJapCTBEHHBIX U MYHUIIMIIAJIBHBIX YCIYT, INOO MHOTO(PYHKIIMOHAIBHBIX [IECHTPOB.

27.6. Omiiara rocy1apcTBeHHOM MOUIJIMHBI 32 MPeI0CTaBJIeHHE YCAYT U
yILIATa MHBIX IJIATEKell, B3MMaeMbIX B COOTBETCTBHHU € 3aKOHOJATEJIbCTBOM
Poccuiickoit ®enepanuu

Onutata rocy1apCTBEHHON MOLUIMHBI 3@ MPEIOCTaBICHUE YCIYr M yIUIaTa WHBIX
IJIaTeXKEW HE B3UMAECTCHL.

27.7. IllosryyeHue pe3yibTaTa MPeAOCTABJICHUS YCJIYTH
B cinydae Hamuuus BO3MOXKHOCTH, pE3yJbTaT IPEIOCTABICHUS YCIYIH,
3aBEPEHHBIN YCUJICHHOU KBTU(PHUITMIPOBAHHOMN AIEKTPOHHOMN MOJAIUCHIO
YIIOJIHOMOUYEHHOI'O JOJDKHOCTHOTO JIMIA, HANpaBsAETCs 3asaBUTENI0 B «JIM4HBIN
kaOuner» PIII'Y. B wuHbIX ciydasx Bblaya pe3ysbTara MNPEJOCTABICHHS YCIyTd
OCYUIECTBJISIETCS. HA OYMa)KHOM HOCHTEIIE.

27.8. IlosryyeHue cBeleHMI O X0/1¢ BBINIOJTHEHHS 3a1poca
3asgBUTENh, HMMEET BO3MOXHOCTh  MOJy4YeHUs HUHPOpMalMM O  XOJHe
MPEAOCTABIICHUS YCIIYTH.

Nudopmanmss o Xoie MpeNoCTaBICHUS YCIYTHM HaIpaBisieTcs 3asiBUTEIIO
OpPraHoM, MPEIOCTABISAIONIMM YCIYTY B CPOK, HE MpeBbIaronuii 1 pabouuii 1eHs nocie
3aBEPILIECHHS BBITOJIHEHHS] COOTBETCTBYIOLIEIO JEHCTBUA, HA aAPEC IEKTPOHHON MOYTHI
unu nnocpeactsoM PIITY (B ciywae, ecnu 3asiBiaeHue nogasainock yepes PIITIY).

[Ipu mnpenocraBnenun yciayru mocpenctBom PIITY B nuyHom kabunerte
3asBUTEJISI 0TOOpaXaroTCs CTaTyChl 3aIpoca:

a) 3asBJICHUE 3apErMCTPUPOBAHO — MH(OPMALMOHHAS CHUCTEMa OpraHa BJAacTU
3aperucTpupoBaia 3asBieHue (IPOMEXyTOUHBIN CTaTyC);

0) 3asBJI€HUE MPUHATO K PACCMOTPEHUIO - 3asBJICHHUE MPUHATO K PACCMOTPEHUIO
(ITpomexyTOuHBII cTaTyC);

B) MPOMEXKYTOUHbIE PE3YIbTAThl MO 3asBJICHUIO —BBINOJIHEHUE MPOMEKYTOUHBIX
ATAIlOB PACCMOTPEHUS 3asBJICHUS (TPOMEKYTOUHBIN CTATYC);

r) yclyra oOka3aHa — yciyra ucrnosHeHa. Pe3ynprar mnepenan B «JIWuHBIM
KaOuHeT»3assBUTENS ((PUHAIBHBIN CTATYC);

J1) OTKa3aHOB NPEIOCTABJIEHUU YCIYI'M -OTKa3aHO B IPEJOCTaBICHUUYCIIYTH
(puHaTBHBIIACTATYC).

JlomonHuTenbHO K CTaTycy, HH(OpMalMOHHAs  CHUCTeMa  Oprasa,
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MPEIOCTABISIOUIETO YCIYTY, MOXKET IEpeaaBaTh KOMMEHTAPUN.

Ecnum 3asButens nmogaBas 3asBKy Ha npepocraBieHue ycayru yepes PIITY, To
nHOpPMAIMI0O O XOJ¢ MPEIOCTABICHHUS YCIYTHM 3asSBUTEIh MOXKET TIOCMOTPETh B
«JInunom kabuuere» Ha PIITY.

Jlns mpocMoTpa CBENEHUM O XOAE W PEe3yJIbTaTe NMPEAOCTABICHUS YCIYTH YeEpE3
mnuHbeid kaouuet PIIT'Y 3asBurtesnro He0OX0aUMO:

a) apTopusoBatbcs Ha PIIT'Y (BoiTH B IMUHBIN KaOUHET);

0) HaliTW B TMYHOM KaOMHETE COOTBETCTBYIOIIYIO 3a5BKY;

B) IPOCMOTPETHh HH(POPMALIUIO O XOJI€ U pe3yJbTaTe MPEAOCTABICHUS YCIYTH.

27.9. OcyuiecTB/ieHHE OLEHKH Ka4eCTBA MPeJI0CTABJICHUA YCIYTH
3asBUTENSIM 00ECIIEUMBAETCS BO3MOKHOCTh OLEHUTH JOCTYMHOCTh M KaueCTBO
npenoctaBieHuss yciayru nocpeactBom  PIITY, odunuansHOoro caiita oprasa,
MIPENOCTABIISIOIIETO YCIIYTY.

27.10. JocynedoHoe (BHeCy1eOHOE) 00:xka/I0BaHHeE PeLIeHUH U AeiiCTBUH
(0e3meiicTBHs) opraHa (OpraHu3amnuM), 10JKHOCTHOTO JIMIIA OPraHa (OpraHu3amnu)
JIN00 roCyJapCTBEHHOT 0 MJIM MYHUIIUTIAJBHOIO CJIYKAIIEro

3asBUTENSIM  00ECIEUUBACTCA BO3MOXXHOCTH  JIOCYy/€OHOrO (BHECYIEeOHOrO)
oOkajoBaHWsi peuieHud u  jAeiicTBUd  (Oe3nmeiicTBUsi) opraHa (OpraHu3aluu),
JOJKHOCTHOIO JIMIA OpraHa IpeaocTrasistonero yciayry nocpeacrsom EINTNY, PIITY,
AJIEKTPOHHOM MOYTHl W O(UIMAIBHOTO caiiTa OpraHa, MNPEJOCTABISIONIETO YCIYTY,
odpunuanpHoro caiita 'bY PK «M®ILy.

28. ITopsiioK BHINMOJIHEHUSI AAMUHUCTPATUBHBIX NPOLeAyp (AedcTBHI)
MHOTO(YHKIMOHAJIbHBIM HEHTPOM

28.1. UudopmupoBanue 3asiBuTE i 0 MOPSAKE MPEAOCTABJICHUS
MYHUIUNAJIbHON YCJIYTH B MHOTO(p)YHKIIMOHAJIBLHOM LIEHTPE, 0 X0/€¢ BbINOJTHEHUS
3ampoca o0 nNpeJoCTABJIeHUM MYHUIUIIAJIbHOM YCJIYyTH, 10 HHBIM BOIIPOCaM,
CBSI3AHHBIM C NIPEeJOCTABJEHUEM MYHUIUIIAJIbHOM YCIYTH, a TAKIKe
KOHCYJIbTHPOBaHNeE 3asiBUTeJIel 0 MOPsiAKe MPeI0CTABJIEeHUS MYHUIIUNIAJIbHOM
YCJIYIH B MHOTO()YHKIIMOHAJILHOM LIEHTpe

[Tpu oOpameHnu 3asBUTENS] B MHOTOQYHKIMOHAJIbHBIA LIEHTP 3a MOJYyYEHUEM
KOHCYJIbTAllMM O BONpPOCaM IMPEIOCTABICHUS MYHHMIMNAIbHOW YCIyTH, pabOTHHUK
MHOTO(YHKIIMOHATIBHOTO LIEHTPA, OCYLIECTBIIAIOMUN TPUEM TOKYMEHTOB, HH(HOPMUPYET
3asIBUTEJIS:

- 0 CpPOKax MPeA0CTaBIECHNs MyYHULUIIAJBHON YCIyTH;

- 0 HEOOXOOUMBIX JOKYMEHTaX s TMOJYYeHHs] MYHHUIMIAIbHOW ycimyru (1o
BUJIaM CITPaBOK);

- 0 BO3MOXXHOM OTKa3€ B NPEJOCTaBICHUU MYHUIMNAIbHOW YCIyTHU, B Ciydae
OTCYTCTBUE JOKyMEHTOB B OpraHe 1o 3ampaiimBacMoil TEeMaTHKeE.

[Tpy HEOOXOAMMOCTH MOJYyYEHUsI KOHCYJIbTAlMM B MUCbMEHHOU (hopMe pabOTHHK
MHOTO(YHKIIMOHAJIbHOTO ~ IIEHTpa PEKOMEHAYET 3asBUTENI0 JIMYHO  HAMPABUTH
nucbMeHHoe oOpameHue B OpraH, pa3bsiCHUB IIPU 3TOM MOPSIOK PACCMOTPEHUs
MUCBMEHHOTO OOpallleHus] 3asBUTENS B COOTBETCTBUM C DepepanbHBIM 3aKOHOM OT
02.05.2006 Ne 59-®3 «O mopsimke paccMOTpeHus obOpamieHui rpaxman Poccuiickoi
denepanun».
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28.2. IlpueM 3anpocoB 3asiBUTEJICH O MPEI0CTABJICHMHA MYHUIIUINIAIbHOM
YCJIYTd M MHBIX IOKYMEHTOB, He00X0AMMBIX Il IPeJ0CTABJICHUSI MyHHMIHMIIAIbHOM
yCJIyTH

B MHOropyHKIMOHAIbHOM IIEHTPE OCYIIECTBIIACTCA TpUEM 3asBICHUN U
JOKYMEHTOB, HEOOXOJUMBIX Uil MPENOCTABICHUS MYHULHMIAJIBHOM YCIyTH, a TaKxKe
BbIa4a JOKYMEHTOB, SIBJISIIOIIMXCS PE3YyJbTaTOM IPENOCTABICHUS MYHULUIIAIbHOU
YCIYyTd TOJIBKO P JIMYHOM OOpalleHUU 3asBUTENS, JUOO €ro MNpeACTaBUTENs, IpU
HAIMYAKA ~ JOKYMEHTa, YJIOCTOBEPSIOUIETO JIMYHOCTh IIPEACTABUTENS  3asIBUTEI,
TOKYMEHTA, YAOCTOBEPAIOIINN ITOJITHOMOYHSI IPEACTABUTENS 3aIBUTEIIS.

[IpueM [OKyMEHTOB, IIOJIyYEHHBIX IIOYTOBBIM OTIIpaBI€HHEM, JHOO B
AJIEKTPOHHOM (hopMe HE JTOIMYCKAETCsl.

ITpu oOpameHnn B MHOTOQYHKIMOHAJIBHBIA LEHTP 3asBUTENb NPEIOCTABIISET
NOKYMEHTBI, YyKa3aHHble B NOyHKTax 9.1.-9.2. Hacrosdmero aIMHUHUCTPATUBHOIO
perjiiaMeHTa

B xonme mpueMa JOKYMEHTOB, HEOOXOAMMBIX AJIsI OPraHU3alUU IPEIOCTABICHUS
MYHULUIIATBHON YCIYTH, pA0OTHUK MHOTO()YHKIIMOHAJIBHOTO LIEHTPA:

VYcTaHaBIMBAaET JIMYHOCTh 3asBUTENSL WIIM MPEICTABUTENS 3aBUTENISA, B TOM YUCIIE
MPOBEPSIET JOKYMEHT, YJIOCTOBEPSIIOUIMN JIMYHOCTb, JOKYMEHT, YJIOCTOBEPSIOLIMIA
IIOJIHOMOYMSI IPEJICTABUTEIIS 3asIBUTEIIS.

B ciyyae eciu He ycTaHOBJIEHA JIMYHOCTbH JIUIA, OOPAaTUBLIETOCS 32 MOJy4YEHUEM
OcHoBaHMeM Juid OTKa3a B IpUEME JOKYMEHTOB 3asBHUTENS  PaOOTHUKOM
MHOTO(YHKIIMOHAJIBHOTO LEHTpa SIBJISETCS OTCYTCTBUE JIMOO OTKa3 B MPEAOCTaBICHUU
3asIBUTEIIEM OpuUruHaia JOKYMEHTa, YIOCTOBEPSIOLIErO JIMYHOCTh 3asiBUTEI,
IIPEACTABUTEINS 3asIBUTENS], a TAK)KE MPEJOCTABICHUE HEIACHCTBUTEIBHOIO JOKYMEHTA,
YAOCTOBEPSIOIIETO JUYHOCTD 3asIBUTEIIS.

[IpoBepsier mpaBWIBHOCTH  O(GOpPMIIEHHS  3asBICHUS O  MPEIOCTaBICHUU
MyHUIUNAIBHOW yciyru. B ciiydae, ecnu 3asiBUTENb CAMOCTOSITEIBHO HE 3alOJIHUJ
dbopmy 3asiBI€HMS, MO €ro npocb0e, pabOTHUK MHOTO(YHKIMOHAIBHOTO LEHTPA,
3aMoJHSET 3asBJICHHUE B 3JIEKTPOHHOM BH/IE.

Ecnu B 3asBNeHUM HE yKa3aH aJpec 3JEKTPOHHOM MOYTHI 3asBUTENA, NMPEIIaract
(B yctHOU (opme) ykazaTb B 3asBJICHUU aApEC DJIEKTPOHHOW IMOYTHI B LEJAX
BO3MOKHOCTM YTOYHEHUS B XOAE NPENOCTABICHUS MYHULUIIAJIBHOM  YyCIyrd
HEOOXOJUMBIX CBEACHUN IyTeM HaIlpaBJICHUS SJICKTPOHHBIX COOOIIEHHUH, a Takke B
HessiX ”HGOPMUPOBAHHUSA O XOJI€ OKa3aHUSI MYHULIMTIATbHON YCIYTH.

B cnywae nmpenocraBiieHHs 3asBUTENEM IMOJJIMHHUKA JOKYMEHTA, IPEICTABICHHE
KOTOPOTO B TIOJJIMHHUKE HE TpeOyeTcs, paOOTHUK MHOTO(YHKIIMOHAIBHOTO IIEHTPa
CBEpsE€T KONUM TNOJJIMHHUKA JOKYMEHTOB, MPEICTABICHHBIX 3asBUTEIEM, C
MO/UVIMHHUKAMU TaKMX JOKYMEHTOB, Ha KOIHH IMPOCTABISET OTMETKY O COOTBETCTBHH
KOIKUU JIOKYMEHTAa €ro TMOJJIMHHUKY 3aBepsisi €€ CBOeW MOJIMUCHhI0 C YKa3aHHEeM
JOJIKHOCTH, (PaMUIUU U UHULIKANIOB. [[OUIMHHUK TOKYMEHTa BO3BpAILACTCS 3asiBUTEIIO,
a Komusi mproOIIaeTcsl K KOMILIEKTY JOKYMEHTOB, NiepeaBaeMbiX B Opras.

KoMmmnekryer 3asBieHMe M HEOOXOIMMBIE JOKYMEHTHI (Jajiee - KOMILIEKT
JOKYMEHTOB), COCTaBJISii PACIUCKY MPUHATBIX KOMIUIEKTOB JOKYMEHTOB B JBYX
DK3EMIUIIPAX, KOTOPast COAEPIKUT IEPEUEHb IIPENOCTABICHHBIX 3asBUTEIIEM JOKYMEHTOB,
C YKa3aHHEM JIaThl U BPEMEHH UX MPEIOCTABIEHUS, U NIPUKPEIUIIET €ro K 3asBJICHUIO.

Bblgaer 3asBUTEN0 OJMH 3K3EMIUIAP PACHUCKH B MOATBEPKIACHUE HPHUHATHS
MHOTO(QYHKIIMOHAJIBHBIM  LIEHTPOM  KOMIUIEKTa JOKYMEHTOB, IPEIOCTaBICHHBIX
3asIBUTEJIEM, BTOPOM DSK3EMIULIp pacnucku nepefaercss B Opral ¢ KOMIUIEKTOM
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JOKYMEHTOB.
CooOmmaer 3asBUTENO0 O JaT€ MOJYYEHHs pe3yJbTaTa MYHULMIAIBHOW YCIYTH,
COTJIACHO ITyHKTY 7.1. HacTosAmero AIMAUHUCTPATUBHOIO PEIVIAMEHTA.

B cpok, He mpeBbIIAOMMA 2 padouyuMx AHEW, CIEeAyIOIUX 3a JHEM IpUeMa
KOMIUIEKTa JOKYMEHTOB, SKCIEAUTOPOM MHOTO(QYHKIIMOHAJIHHOTO ILIEHTPA WU HHBIM
YIIOJTHOMOYEHHBIM JIMIIOM MHOTO(YHKIIMOHAJIBHOTO ILIEHTPA, KOMIUIEKT JOKYMEHTOB,
HEOOXOAUMBIX JUJIsl IPEAOCTaBICHHSI MyHULMIAIIBHOM yciyru nepenaercs B Opras.

[TpueM JOKYMEHTOB OT 3KCIEAUTOpPAa MHOIO(YHKIIMOHAJIBHOTO IIEHTPa WJIA UHOTO
YIOJTHOMOYEHHOTO  JIMIIA  MHOTO(YHKUHMOHAJIBHOTO  LEHTpPa,  OCYLIECTBIIAETCSA
corpynHuKaMu Oprana BHE OYEPEIH.

B xoxme mnpuema JOKYMEHTOB OTBETCTBEHHOE Jnno Opra”a, mnpoBepsier
KOMIUIEKTHOCTh JOKYMEHTOB B TMPUCYTCTBHM 3KCIEIUTOPa MHOTO(YHKIHMOHAIBHOTO
LEHTPa WIA UHOTO YIOJHOMOYEHHOTO JIMI[a MHOTO(YHKIIMOHAIBHOTO LIEHTPA.

B cnydae OTCYTCTBHSI TOKYMEHTOB, YKa3aHHBIX B PACIHUCKE, OTBETCTBEHHOE JIUIIO
Oprana, B OPHUCYTCTBHUHM 3KCHEAUTOPAa MHOTO(DYHKIIMOHAJIBHOTO IIEHTpAa WJIM HHOTO
YIOJHOMOYEHHOTO JIMIA MHOIO()YHKIIMOHAJIBHOTO LEHTPA, JEJIAeT COOTBETCTBYIOLIYIO
OTMETKY B COIIPOBOJUTEILHOM PEECTPE.

OmMH 53K3eMIUIIp CONPOBOAMTEIBHOTO pEecTpa NEPEeNaBaeMbIX KOMILJIEKTOB
JOKYMEHTOB OCTAae€TC MHOTO(YHKIMOHAJIBHBIM LEHTPOM C OTMETKOH, JOJKHOCTHOTO
muua OpraHa, OTBETCTBEHHOIO 3a IIPENOCTABICHUE MYHHUIMNAIBHOW YCIYTH, O
IIOJIyYEHHUH, C YKa3aHUEM JaThl, BDEMEHHU U MOJAINCH JIMIA, IPUHIBUIETO JOKYMEHTBHI.

B cnyuae oTka3a B nmpueme JOKYMEHTOB OT KCIEIUTOPa MHOTO(YHKIIMOHAIBHOTO
LEHTpa WM YHIOJHOMOYEHHOIO JIMI]a MHOTO(QYHKIIMOHAJIBHOIO IEHTPA, AOKHOCTHOE
muno OpraHa, He3aMeUIMTEIbHO, B IPUCYTCTBUM 3KCIEIUTOPAa MHOTOQYHKIIMOHAIBHOTO
LEHTPa WIK UHOTO YIOJIHOMOYEHHOIO JIMIIa MHOTO(YHKIIMOHATIBHOTO LIEHTPA, 3aMl0JIHSIET
yBeOMIIeHHE 00 OTKa3ze B MpUEME OT MHOTO(YHKIIMOHAJIBLHOTO LIEHTpa 3asBJICHUS U
JOKYMEHTOB, MPUHATHIX OT 3aABUTEIIS C YKa3aHUEM NPHUUMH(bI) OTKa3a B IPUEME.

28.3. Boigaua 3asiBUTEJIIO Pe3yJIbTATa NPEA0CTABICHUS MYHULUIIAJIBLHON
YCJIYTH, B TOM YHCJIe BbIIa4a IOKYMEHTOB Ha OyMasKHOM HOCHTeJIe,
NOATBEPKIAKIIMX CO/IePKAHME JIEeKTPOHHBIX IOKYMEHTOB, HANIPABJIEHHBIX B
MHOTO()YHKIMOHAJIbHBIM HEHTP IO pe3yabTaTaM NpeJocTaBJIeHUsA
roCyJAapCTBEHHbIX H MYHUIIUNIAJIbHBIX YCJIYT OPraHaAMU, PeA0CTABISIOIIMMHA
roCyJAapCcTBeHHbIE YCIYTH, H OPraHaMH, PeI0CTABISIOIIMMHA MYHHIHMIIAJIbHbIE
YCJIYTH, 2 TaKKe BbI1a4a JOKYMEHTOB, BKJIIOYasl COCTABJICHHE HA OyMaKHOM
HOCHUTEJIe M 3aBepPeHHe BBINMCOK U3 HH(POPMALMOHHBIX CHCTEM OPraHOB,
MPeI0CTABIAININX FOCYAAPCTBEHHBIE YCJIYTH, H OPraHOB, MPEI0CTABISIOIINX
MYHULIHUNIAJbHbIE YCIYTH

[lepeqaua OpranHom pe3yJabTaTOB OKa3aHUS MYHHUIMNAIBHOM YCIYrd B
MHOTO(QYHKIITMOHAIBHOM IIEHTPE OCYIIECTBISETCS HE TMo37aHee 2 pabouyux JHEH,
CJIEIYIOLMX 3a JTHEM OKOHYAaHUs, YCTAaHOBJIEHHOTO JNEHCTBYIOLIMM 3aKOHOAATEIbCTBOM
CpOKa Mpe0CTABICHHUS] MYHULIUITAJIbHON YCITYTH.

JomxuocTHOe uiio OpraHa, OTBETCTBEHHOE 3a MPEJOCTABICHUE MYHUIIUNATBHON
YCIIYTH, IOCPEACTBOM TeJIe(OHHOM CBSI3H, YBEAOMIIIET MHOTO(YHKIIMOHAIBHBIN LIEHTP O
TOTOBHOCTH P€3yJIbTaTa MyHUIUIIATBHOW YCIIyTH;

B cnyuae mpunsTHS pemieHHs 00 OTKa3e B MPEIOCTABICHUU MYHHIIMIIAIbLHOU
yciyru Oprasa, Jo/bKHOCTHOE o OpraHa B TMCbMEHHOM BUJIE YBEAOMIISET 3asiBUTENS
O TakOM pEUICHUH, C YKa3aHUEM IMPUYUH MPUOCTAHOBJIEHUS, OTKa3a MPEIOCTaBICHUN
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MYHULIMIAIBHOMN YCIIyTH.

HomxnoctHoe 1o OpraHa, nepegaeT B MHOTO(DYHKIMOHANBHBIA LEHTP
pe3ynbTaT MYHHUIMOAIBHOW YCIYTM HAa OCHOBAHHMH COIPOBOJMTENIBHOIO peecTpa, C
yKa3aHUEM JaThl, BPEMEHH M TOJAMUCH 3KCIEAUTOPAa MHOTO(YHKIIMOHAIHLHOTO IEHTpa
WM WHOTO YIOJHOMOYEHHOTO JHIa MHOTO(QYHKIIMOHAIHHOTO IICHTPA, MPUHSIBIIETO
JOKYMEHTBL.

[Ipn oOpaiieHuu 3asBUTENS WJIM TPEACTABUTENS 3asBUTENS 3a PE3yJbTaToOM
OKa3aHHsI MYHHUIIMNAIbHOW YCIYTM B MHOTO(QYHKIMOHAIBHBIA LEHTP, pPaOOTHUK
MHOTO(YHKIIMOHATILHOTO [IEHTpA:

- YCTaHaBIMBAECT JUYHOCTh 3aABUTENS WM TMPEACTABUTEINS 3asBUTENS, B TOM
YUCJIE TPOBEPSET JOKYMEHT, YIOCTOBEPSIOINN JINYHOCTB;

- IIpoBepsieT mMoOTHOMOYMS TPEACTABUTENS 3aABUTENS JEWCTBOBAaTh OT HMEHU
3asIBUTEJIS IPU MOJTYYCHUU JOKYMEHTOB;

- 3HaKOMUT 3asgBUTENS WIM MPEICTABUTENS 3asiBUTENSA C TIEPEYHEM BbIJaBAEMbIX
JIOKYMEHTOB (OIJIalllaeT Ha3BaHUs BbIJIABAEMBIX IOKYMEHTOB);

- Briaer JOKyMEHTBI 3asIBUTENIO WM MPEJCTABUTEIIO 3asIBUTEIIS.

Ha xonuu 3ampoca fgenaer OTMETKY O BbIAAaBa€MbIX JOKYMEHTaX, C YKa3aHHEM HX
MepeyHs, MPOCTaBIsET CBOM (aMIIMI0O M WHULUAIBI, JOHKHOCTh M noanuch, ©.N.0
3asBUTEJISI WIIM €70 NIPEACTABUTENA U MPEJIaracT IPOCTABUTD MOAMNUCH 3asIBUTEIIS.

Ecoim mnpu mnollydeHuUM 3asgBUTENEM pe3ylibTaTa MYHUIMNAIBHON YCIYyTd B
MHOTO(DYHKIITMOHAJILHOM  IICHTPE, 3asBUTEIEM WM TPEICTABUTEIIEM  3asiBUTEIIS
BBISIBJICHBI ONEYaTKW W (WIM) OMMOKKA B BBIJAHHBIX B pe3yJbTaTe MPEJOCTABJICHHUS
MYHUIIUTIATBHOM YCIYTH JOKyMEHTaX, pabOTHUK MHOTO(YHKIIMOHAIBLHOTO IIEHTpa
MpeyiaracT 3asBUTENI0 OOpAaTUTHCS 3a HCIPABICHHWEM  OINEYaTOK W (WJK) OHIMOOK
HEMoCpeACTBEHHO B OpraH, Npe10CTaBUBIINN YCIIYTY.

Ecnu 3asBUTENh WM TPEICTABUTENb 3asBUTENS OTKAa3bIBae€TCAd IOIYy4YaTh
pe3ynbTaT MyHULMIIATBHOM YCIIYTH, @ TAKXKE OTKA3bIBAETCS MPOCTABIATH CBOIO MOAINUCH
B TOATBEPXKICHUE TMOJYYEHHUs, PE3yJbTaT YCIYrd He BblgaeTcs. PaboTHHK
MHOTO()YHKIIMOHAJILHOTO IIEHTPa MPOCTABIISIET HA ONMUCU OTMETKY 00 OTKa3e MOJyYeHHUs
pe3ynbTaTa MYHHUIMIAIBHOM YCIYyTH, € YyKa3aHUEM NpPUYMHBI, JHOO 00 OTKaze B
MPOCTABJICHUM 3asIBUTEJIEM CBOEM MOANUCH, YKas3biBasg CBOK JOKHOCTh, D.M.O. u
MOJIHUCh.

MHuorohyHKIIMOHATBHBIN IEHTP 00eCTIeUrBACT XpaHEHHUE MOTy4deHHBIX 0T Oprana
JOKYMEHTOB, TMPEJHA3HAYEHHBIX [JI BbIAAYM 3aSBUTENI0 WM TPEICTABUTEIIO
3asIBUTEJIS, @ TAK)KE HAMPABIIAIOT MO0 peeCTpy HEBOCTPeOOBaHHbBIE TOKyMEHTHI B OpraH, B
CPOKH, OIIPENIEIICHHBIE COMIAIIEHUEM O B3aMMOJICHCTBHH.

28.4. Unble feiicTBUSL, HEOOXOAUMBbIE IVl PEAOCTABJIECHUSI MyHHIUNIATbHOMI
YCJIYI'H, B TOM 4YHCJIe CBA3aHHbIE C IPOBEPKOM 1eiiCTBUTEIbHOCTH YCHJICHHOM
KBATH(UUMPOBAHHOM 3JIEKTPOHHON MOANUCH 3asiBUTEJISA, HCTI0JIb30BAHHOMN NPHU
oOpalieHum 3a MoJJy4eHueM MYHUIMNIAJIbHOMN YCIYTH, 4 TAKKE ¢ YCTAHOBJIEHUEM
nepeyHsi CPeICTB YA0CTOBEPAIOIIMNX IIEHTPOB, KOTOPbIE I0MYCKAKTCS 1JI5
HCMOJIL30BAHUS B LeJIsIX o0ecnevyeHsl YKa3aHHOI MPOBEPKHU

[Ipyem TOKYMEHTOB, MOJYYEHHBIX B JJICKTPOHHOU (hopMe HE AOIMyCKaeTCs.

29. Ilopsaok ucnpaBjieHUs JONMYILIEHHBIX ONIeYAaTOK U OIIUOOK B BHIIAHHBIX B
pe3yJbTaTe Npel0CTABICHHS] MYHHIIUNIAJIBbHOMN YCJIYTH JOKYMEHTAX
29.1. OcHoBaHueM /Uil HayajJa AaJIMHHHCTPAaTUBHOW MpPOLEAYPHl SIBISETCS
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npescTaBieHue (HarpaBieHue) 3asBuTtesneM B Oprad B MPOU3BOJIbHON (opMe 3asiBICHUS
00 HCIIpaBJICHUU OTNEYATOK M (MJIKM) OMMOOK, AOMYIIEHHBIX B BBIIAHHBIX B PE3yJbTaTe
MIPEAOCTABIEHUS MYHULIMIIAJIBHON YCIYTH JOKYMEHTAX.

29.2. JIOMKHOCTHOE JUIO CTPYKTYpHOTro nojapaszaeneHusi Oprana, OTBETCTBEHHOE
32  MPEAOCTaBIIEHWE  MYHHMIMNAIBHOW  YCIYyTH,  pPAacCMAaTPUBAET  3asBJICHHE,
PEACTABICHHOE 3asIBUTENIEM, U MPOBOJUT MPOBEPKY YKA3aHHBIX B 3asIBJICHUU CBEICHUI
B CPOK, HE MPEBBILAIONMINNA 2 paboyux JHEH C JaThl PETHCTPAlMU COOTBETCTBYIOIIETO
3asBJICHUS.

29.3. KpurepueM NpUHATHS PELICHHS IO aIMUHUCTPATUBHOM MPOLIEAYPE ABISETCS
HAJIMYUE UM OTCYTCTBUE TAKUX OMEYaTOK U (WIJIH) OIIHOOK.

29.4. B cinyuae BBISBICHUS JIONMYIIEHHBIX ONEYATOK U (UJIM) OMIMOOK B BBIAAHHBIX
B pE3yJbTaTe NPEIOCTABICHUS MYHULIMIAIBHON YCIYTH JOKYMEHTAX JOJKHOCTHOE JIMLIO
CTpYKTypHOro  mnoppaszaeinenus OpraHa, OTBETCTBEHHOE 32  MPEJOCTaBJICHHE
MYHUIUINIATBHOM YCIIYTH, OCYIIECTBIISIET UCIPABICHUE U 3aMEHY YKa3aHHBIX JOKYMEHTOB
B CPOK, HE MPEBBIIAIOIIUN 5 pabounx JHEW ¢ MOMEHTa PErUCTPallii COOTBETCTBYIOIIETO
3asIBJICHUSL.

29.5. B ciiy4yae OTCYTCTBUS OIEYATOK U (UJIM) OMIMOOK B IOKYMEHTaX, BbIIAHHBIX B
pe3ynbTate  MOPEJOCTABICHUS  MYHUIMNAIBHOW  YCIYIH,  JIOJDKHOCTHOE  JIMLO
CTPYKTypHOro  mnozpaszaeiieHus OpraHa, OTBETCTBEHHOE 3a  IPEJOCTABJICHHE
MYHMIIMIIAJBHOW YCIYTH, MHUCBMEHHO COOOIIAET 3asBUTEN0 00 OTCYTCTBUU TaKHX
orneyaTok M (WiM) OomMOOK B CPOK, HE MpEBBbILIAIONMMN 5 pabouyux IHEH ¢ MOMEHTa
PETHCTPAaLHA COOTBETCTBYIOIIETO 3asBJICHHUSL.

29.6. PesynpraToM  aJIMHHUCTPATUBHOW  TPOLIEAYpPHl  SIBIIIETCS  BblIaua
(HampaBJieHME) 3asBUTENIO MCIPABIECHHOTO B3aMEH paHee BbBIIAHHOTO JOKYMEHTa,
SBIISIIOIIETOCS PE3yJbTATOM IMPEIOCTaBICHNUS MYHUIMIAIBHON YCIyTH, UM COOOILIECHUE
00 OTCYTCTBHUM TaKUX OTMEYATOK U (MJIM) OIITUOOK.

B cnyyae BHecCEHMS M3MEHEHHMM B BBIIAHHBIM IO PE3yJbTaTaM NPEAOCTABICHUS
MYHUIUNAIBHOM YCIyrd JOKYMEHT, HalpaBi€HHbIA HAa MCHPABJICHHE OLIMOOK,
JOMYIIEHHBIX 1O BUHE Oprana, MHOTO(YHKIITMOHAJILHOTO IIEHTpa U (WJK) JOJKHOCTHOTO
muua Oprana, paOOTHHKAa MHOTO(YHKIIMOHAJBLHOTO WEHTpa, IJlaTa C 3asBUTENS HE
B3UMAaETCsl.

IV. ®opMbl KOHTPOJISI 32 MCTIOJIHEHHEM aIMUHUCTPATUBHOIO PerjiaMeHTa

30. ITopsiiok OCylmIeCTBJICHUA TEKYIEr0 KOHTPOJIA 32 COOJII0IeHHEM 1
HCIOJHEHUEM J0JKHOCTHBIMU JINIAMH TOJI0KEHNH aAMUHUCTPATUBHOTO
perjiaMeHTa U MHbIX HOPMATHBHBIX MPABOBBIX AKTOB, YCTAHABJIMBAKIINX

TpeOOBaHMS K NMPEJOCTABJICHUI0 MYHHMIMIIAJIbHOMN YCJIYTH, 4 TAKKE MPUHATHEM
UMM pelIeHnH

30.1. Tekymuii KOHTPOJL 3a COOJIIOJACHUEM IMOCIEI0BATEILHOCTU JICUCTBUM,
ONMpENENCHHBIX  aJAMHUHUCTPATUBHBIMU  MPOLEAYpPAMH, IO  MPEIOCTaBICHUIO
MYHUIUMTNIATBHON yCIyTu (fanee — TeKyIIMil KOHTPOJb) OCYLIECTBISETCS 3aMECTUTEIEM
IJIaBbl aAMUHUCTpAlMKU. TeKyHIMil KOHTPOJIb OCYIIECTBISETCA NYTEM MPOBEACHUS
IPOBEPOK  COOJIOJAEHUS W HUCIOJIHEHUS  MYHULUNAIBHBIMU  CIY>KaIllUMHU
aJIMUHHUCTPATUBHOTO  pErjaMeHTa W HMHBIX HOPMATUBHBIX MPABOBBIX  AKTOB,
YCTaHaBIMBAIOIIUX TPEOOBAHUS K MPETOCTABICHUIO MyHHUIIUIIAILHON YCIYTH.

31. HOpHI[OK H NePUOAUYIHOCTD OCYHICCTBJICHUA IVIAHOBBLIX U BHCIVIAHOBbBIX
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MPOBEPOK MOJHOTHI M KAYeCTBA MPEeA0CTABJICHUSI MyYHUIIUIIAIbHOM YCJIYITH, B TOM
yucJie NOPSiA0K H (popMbI KOHTPOJIA 32 MOJHOTON U Ka4eCTBOM IPeI0CTABICHUA
MYHUIUNAJIbHOM YCJIYTH

31.1. KoHTponp 3a NMONHOTOM M KayeCTBOM IIPEAOCTABICHHS MYHHULMIAIbHON
YCIYI'M BKJIIOYaeT B ce0sd MPOBEACHUE IUIAHOBBIX IPOBEPOK (OCYLIECTBISIETCS Ha
OCHOBAHHMM TOJIOBBIX WJIM KBapTaJbHBIX IUIAHOB pPab0oThl OpraHa) W BHEIJIAHOBBIX
IPOBEPOK, B TOM 4YHCJIE MPOBEPOK MO KOHKPETHBIM oOOpalieHusiM rpaxiaH. [lpu
IPOBEPKE PACCMATPUBAIOTCS BCE  BOIPOCHI, CBSI3aHHBIE C  MPEIOCTABICHUEM
MYHUIIUNANBHOW  YCIYTH, (KOMIUIEKCHas TMpOBEpKa) MO0 OTAENbHBIE BOIPOCH
(TemaTnueckasi mpoBepka). BHermiaHoOBbIe MPOBEPKU OCYHIECTBISIOTCS Ha OCHOBAaHUU
pactiopsikenust Oprana. Ilo pe3ynbTaTaM KOHTPOJIA, MPU BBISIBJIEHUU JIOMYIIEHHBIX
HapylUIeHUM, 3aMecTuTeNb aBel OpraHa MpUHUMAET peuieHue 00 UX YCTpaHEHUU U
MepBI IO HAIOKEHUIO TUCHMIUIMHAPHBIX B3bICKAHUM, TAKKE MOTYT OBITh JaHbl YKa3aHUS
[0 TOATrOTOBKE TMPEIJIOKEHUNM 10 HM3MEHEHUIO TIOJIOKEHUW aJMUHHUCTPATUBHOTO
periameHTa.

Cpok mpoBeIeHUSI TAKUX MPOBEPOK HE JIOJHKEH MPEBbIIATh 20 KaJIEHAAPHBIX THEH.

32. OTBeTCTBEHHOCTH J0JKHOCTHBIX Jul Oprana 3a pelieHus u AelcTBus
(0e3neiicTBHE), NPUHUMAEMBbIE (OCYIIeCTBIsIEMbIe) UMM B X0/1€ NPeA0CTABJIEHHS
MYHHUIHMIIAJIbHON YCIYyTH

32.1. KoHTpoab 3a mpenoCcTaBICHUEM MYHUIIMITATILHON YCIYTH BKJIIOYAEeT B ceOs
MIPOBEJICHUE TTPOBEPOK, BBISIBJICHUE U YCTPAHEHHUE HApYIICHUN MpaB 3asBUTEIEH HA BCEX
JTanax MpeJOCTaBICHUS MyHULMNAJIbHOW yciayru. [IpoBepka MpoBOIMTCSA MO KaXIOU
xanobe rpaxnaan, nocrynusiied B Opran, Ha aeicTBue (0e31eiCTBIE) MYyHUITUTTAIBHBIX
CIIy’KallluX, OTBETCTBEHHBIX 3a MPEJOCTABICHNE MyHUIIUMIIANIbHON yciayru. [Ipu npoBepke
(akTOB, yKa3aHHBIX B kKajgo0e, MOTYT pacCMaTpuBaThCA BCE BOIPOCHI, CBSI3aHHBIE C
MPEOCTaBICHUEM MYHUIIUIIAIbHON YCITYTH.

[lepcoHanbHasi OTBETCTBEHHOCTh MYHHUIIMIAIBHOTO CITY)KAlllero, OTBETCTBEHHOTO
3a TPEAOCTABJICHUE MYHUIMNAIBLHON YCIYrH, 3a COOJIIOJCHUEM CPOKOB M TIOpsIKa
MPOBEJICHUSI AJIMUHUCTPATUBHBIX TMPOLEAYP, YCTAHOBJICHHBIX AIMHUHUCTPATUBHBIM
periaMeHTOM, 3aKPEIUISETCS B UX JTIOJDKHOCTHBIX HHCTPYKIMSIX.

JIOJDKHOCTHBIE  JIMIA, MPEIOCTABIAIONIME MYHUUUNAIBHYIO YCIYry, HECYT
MEPCOHATIbHYI0 OTBETCTBEHHOCTh 32 HEOKa3aHUE MOMOIIM WHBAJIUJIAM B MPEOAOJIECHUU
0apbepoB, MEMIAIONINX MOTYYEHHUI0O UMH MYHUIIUITAJILHON YCIyTH HapaBHE C JPYTUMHU
JTULAMH.

33. IloJ10:xeHus1, XapaKTepu3yolue TPeOOBaHUs K MOPSAAKY U (popmam
KOHTPOJIA 32 NMPeJ0CTaBIeHMeM MYHHIMNAJIbHON yCJIYTH, B TOM YHCJIe CO CTOPOHBI
rpaskaaH, MX 00beIMHEHN U OPraHu3aAlMI

33.1. Jlns ocyiiecTBlI€HUs] KOHTPOJS 3a NPEIOCTaBICHUEM MYHUIUIAIBLHOM
YCIyTU TpaxaaHe, X 00ObEIUHEHUS W OpTaHU3aI[Mi UMEIOT TIPaBo HampasisaTh B Opran
WHAWBHUIyaJIbHBIE H KOJUIGKTHBHBIC OOpAIIEHUs C PEIJIOKCHUSIMH, PEKOMEHIAIUSIMU 110
COBEpPIIICHCTBOBAHUIO KaueCTBa W MOPSIKA MPEIOCTABICHUS MYHUIUIIAILHON YCIyTH, a
TaK)K€ 3asBJICHUS U KaJIoObl ¢ COOOILIEHMEM O HapylleHuu crneuuanucramu Oprana,
noJyio’keHni PernamMeHTa M MHBIX HOPMATHBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOLIMX
TpeOOBaHUS K MPEIOCTABICHUIO MyHUIIUIIATHHON YCIYTH.

33.2. KoHTposib 3a NOpPEeIOCTAaBIECHUEM MYHHUIMNAIBHOW YCIYIM CO CTOPOHBI
rpaXxaaH OCYUIECTBIACTCA IMyTeM MOJIY4YeHHs HHPOpPMAIMK O HAJIMYUU B JCHCTBHIX
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cneunanuctoB OpraHa HapylleHUN NoJiokeHud PermamMeHTa W HMHBIX HOPMAaTHUBHBIX
MIPaBOBBIX aKTOB, YCTAHABIMBAIOIIMUX TPEOOBAHUS K MPEAOCTABICHUIO MyHUUIMIAIBHOMN
YCIIYTH.

33.3. KoHTposb 3a MpPEIOCTABICHHUEM MYHULMUIIAIBHBIX YCIYI CO CTOPOHBI
00BEIUHEHUH TpaXKaaH U OPraHU3aUN OCYLIECTBIISIETCS B CIy4Yae MPEACTABICHUS 3TUMHU
OOBEUHEHUSIMU W OpraHu3aldsIMH HHTEPECOB 3asBUTENICH MyTeM TMOJIYy4YEHUs
uH(poOpMaIMU O HAJIMYUU B JEHCTBUSX crenuaiuctoB OpraHa HapylIeHUNH MOJIOKEHHM
PernamenTa u MHBIX HOPMATHUBHBIX MPABOBBIX AKTOB, YCTAHABIMBAIOIIUX TPeOOBaHUS K
PEAOCTABICHUIO MyHUIIUITAJIbHON YCIIYTH.

V. locyneOHblii (BHeCy1eOHbIH) MOPSIA0K 00KaJI0BAHNSI pellieHuil U 1eiicTBUi
(Oe3neiicTBHsI) OpPrana, NpeaoCTABJISIONIEr0 MYHUIIMIIAJIBHYIO YCJIYTIY,
MHOTO(pyHKIMOHAJBHOI0 IEHTPA, a TAKKE X J0JKHOCTHBIX JIUII,
rocyIapCTBEHHBIX CJOYKAINX, PA0OTHUKOB

34. Undopmauus /14 3asiBUTEJIS O €0 NpaBe MoAATh KAJI00y

34.1. 3asgBuTenb UMEET MPaBO Ha 0OKaJloBaHUE AecTBUi (Oe3neiicTBus) Oprana,
a TaKkKe ero JOJDKHOCTHBIX JIMI] WJIM MHOTO(YHKIITMOHAJIBHOTO IICHTpPA, pabOTHUKA
MHOTO(YHKITHOHAIBHOTO IIEHTPa B I0CY1€OHOM (BHECYIEOHOM) TTOPSIIKE.

34.2. Tpaxnane HMEIOT MpaBoO oOpamarhCs JUYHO, a TaKXKe HaNpaBIsTh
WHJUBUIyaJIbHbIE U KOJUIEKTHBHBIE OOpaIlieHus, BKJIIOYas oOpaiieHusi o0beIUMHEHUMN
rpaXJaH, B TOM 4YHUCJE IOPUIAYECKUX JIMI, B TOCYJIAapCTBEHHBIE OpPraHbl, OpPTaHbI
MECTHOTO CaMOYyTpaBJICHUs, MHOTOGYHKIIMOHAIBHBIN IIEHTP U UX JIOJDKHOCTHBIM JIMIIAM,
B I'OCYJIapCTBEHHBIC U MYHUIIUIIATBHBIC YUPEXKICHUS, U UHBIC OPTaHU3aIIMH, Ha KOTOPHIC
BO3JIOKEHO OCYIIECTBIICHNE MyOINYHO 3HAUUMBIX (YHKIIHUMA, U UX TOJDKHOCTHBIM JIUIAM.

34.3. I'paxxnane peajn3yloT MpaBO Ha oOpalleHue CBOOOJHO W JOOPOBOJIBHO.
OcymecTBieHne TpakJIaHaMH TpaBa Ha OOpalleHWe HE MOJDKHO HapylmiaTh IpaBa U
CBOOO/IBI IPYTUX JIUII.

35. Ilpeamer xka100b1

35.1. Hapymenue cpoka peructpauuu 3ampoca (KOMIUIEKCHOTO 3ampoca) o
MPENOCTaBIECHUA MYHHUIIMTNIAJIbHON YCIIyTH.

35.2. HapyuieHne cpoka NpeJoCTaBICHHsS] MyHULIMIIAIBHON ycayru. B yka3zaHHOM
cimydae nocyneOHoe (BHecyneOHOE) 00KaJloBaHME 3asBUTENIEM DEIICHWA U JEHCTBUN
(6e3meiicTBUSl) MHOTO(YHKIIMOHAIBLHOTO IIEHTpa, pabOTHUKAa MHOTO(YHKIIMOHAIBHOTO
[IEHTpa BO3MOXXHO B Cllyyae, €Cld Ha MHOTOQYHKIMOHAJbHBIA LEHTp, pEUIeHHs U
nevictBus  (6e3deiicTBHE)  KOTOPOTO  OOXKANyrOTCS, BO3JOKE€Ha  (QYHKIHUS  TI0
MPEIOCTABICHUIO COOTBETCTBYIOIIEH MYHUIMNAIBHON YCIYyrd B IOJHOM OOBEME B
nopsike, onpeaeaeHHom yacTteio 1.3 crtateu 16 @enepanbHoro 3akona Ne 210-D3.

35.3. TpeGoBanue y 3asgBUTENs JOKYMEHTOB WKW UWHOOpManuu 10O
OCYUIECTBJICHUSI JEHUCTBUW, TMpPEACTaBICHUE WJIM OCYIIECTBICHHE KOTOPBIX HE
MPEAYCMOTPEHO HOPMATHUBHBIMU NpaBOBbIMH akTamu Poccuiickoit @eaepanuu u (UJin)
PecnyOnuku KpbiM, MyHUIIUNAIBHBIMM MPABOBBIMU aKTaMU JIsl TPEAOCTaBJICHUS
MYHULUNIAIBHON YCITYTH.

35.4. OTka3 B mpueMe JOKYMEHTOB, MPEJOCTABIECHHE KOTOPBIX MPETyCMOTPEHO
HOPMATHBHBIMH TPaBOBbIMU akTamu Poccwuiickoit ®deneparuu u (wm) PecmyOmukm
KpbIM, MyHUIIUTTAIBHBIMU TMPABOBBIMU aKTaMH [JIs MPEAOCTABICHUS MYHUIUNAIbHON
YCIIYTH, Y 3asIBUTEJI.
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35.5. OTka3 B mpeaoCcTaBI€HUN MYHUIIUIAIBHON YCIIyTH, €CJIM OCHOBAaHUS OTKa3a
HE TIPEIYCMOTPEHBI (eJIepabHBIMU 3aKOHAMH W TIPUHSATHIMH B COOTBETCTBHHM C HUMHU
WHBIMU HOPMAaTHBHBIMM TpaBOBbIMM akTamu Poccuiickoii ®enepanuun u  (4Uiam)
PecnyOmmukn KpbIM, MyHHLIMIAIbHBIMU IPAaBOBBIMU akTaMu. B yka3zaHHOM ciydae
nocynebHoe (BHecyneOHOE) OO0XaJOBaHWE 3asBUTEIIEM PEHICHUH W JICUCTBHMA
(6e3nelicTBUsl) MHOTO(GYHKIIMOHAIBHOTO IIEHTpa, pabOTHHKA MHOTO(QYHKIIMOHAIHHOTO
[IEHTPa BO3MOXKHO B CiIyyae, €CJIi Ha MHOTO(DYHKIIMOHANBHBIN IEHTp, pPEIICHUs U
nevictBust  (0e3melCTBHE)  KOTOPOro  OOXKAIyHOTCS, BO3JIOKEHA  (PYHKUIMS 1O
NPEIOCTABIECHUIO COOTBETCTBYIOIIMX MYHHUIMIAIBHBIX YCIyT B IOJHOM OObEeME B
OPsIZIKE, ONpeAeIeHHOM YacThio 1.3 crathu 16 @enepanbHoro 3akona Ne 210-D3.

35.6. 3aTpeOoBaHue C 3asBUTENS MPU MPEAOCTABICHUHM MYHUIIMIATBHOU YCIyTH
IIaThl, HE TMPEAYyCMOTPEHHOW HOPMATUBHBIMU TPABOBBIMU akTamu Poccuiickoi
®enepanuu u (W) Pecrryommku KpbiM, MyHUITUTIATBHBIMY IPABOBBIMU aKTaMH.

35.7. Otka3 oprasa, IpeI0CTABIISIOMIET0 MyHUIUITAIBHYIO YCIYTY, JOJDKHOCTHOTO
JIa OpraHa, MPEJOCTaBISIONIETO MYHHUIMMAIBHYIO YCIYTY, MHOTO(QYHKIIMOHAIHLHOTO
IIeHTpa, paboTHHKA MHOTO(YHKIIMOHATHLHOTO IIEHTPA B UCTIPABICHNHN JOMYIICHHBIX UMA
OTEeYaTOK W OMMOOK B BBIJAHHBIX B pe3yibTaTe MPEIOCTABICHUS MYHHUITUIATHHOU
yCIyTd AOKYMEHTaxX Ju00 HapylleHHE YCTaHOBIIEHHOTO CpPOKa TaKUX HCHpaBieHHd. B
yKa3aHHOM cllydae JocyneOHoe (BHecyneOHOoe) oO)kaloBaHUE 3asBHTEIIEM PEIICHUN U
JNEUCTBUI (Oe3meiicTBu) MHOTO(YHKIIMOHAIIEHOTO LEHTpA, paboTHHKa
MHOTO(YHKIIMOHAJILHOTO IIEHTPa BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(YHKITMOHAJIbHBIN
IEHTp, peuieHuss W JeicTBus (0e31elCTBUE) KOTOPOro OOKaNyOTCS, BO3JIOKEHA
GyHKIMS 10 TPEIOCTaBICHUIO COOTBETCTBYIOIIMX MYHUIIMTIATBHBIX YCIYT B IOJHOM
oObeMe B MoOpsJIKe, onpenesiecHHOM JacThio 1.3 craten 16 denepanbHoro 3akoHa Ne 210-
3.

35.8. Hapymienne cpoka wiau TOpsAKa BbIJAYW JIOKYMEHTOB IO peE3yjbTaram
MPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH.

35.9. IlpuocTtaHoBICHHE MPENOCTABICHUS MYHULMIMAIBHOW YCIYTH, €CIH
OCHOBAaHMS TPUOCTAHOBJIICHWSI HE TMPEAYCMOTPEHBI (eaepalbHBIMU 3aKOHAMH U
MPUHATHIMH B COOTBETCTBHM C HHMH HWHBIMH HOPMATHUBHBIMH TIPAaBOBHIMH aKTaMH
Poccuiickoii ®enepanuu u (wm) PecnyOnuku KppiM, MyHUIIMOANbHBIMU TPABOBBIMH
aktamu. B ykazanHoMm ciydae gocyaeOHoe (BHecyneOHOe) 00kajoBaHUE 3asBHUTENIEM
pemeHuit u nedcTBuil (0e3MeicTBUSI) MHOTO(YHKIIMOHAIBHOTO IIEHTpa, paboTHHKA
MHOTO()YHKITHOHAJILHOTO TIEHTPa BO3MOXHO B CIIy4ae, €CJIM Ha MHOTO()YHKIIMOHATBHBIH
LEHTp, peleHuss u JedcTBUs (0e3leHCTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOXKEHA
GyHKIMS 10 TPEIOCTaBICHUIO COOTBETCTBYIOIIMX MYHUIIUTIATBHBIX YCIYT B TOJHOM
o0beMe B TTOpSIKE, omnpenesiecHHOM JacThio 1.3 crateu 16 denepanbHoro 3akoHa Ne 210
— @3.

35.10. TpeboBanue y 3asBUTENs MPU MPEAOCTABICHUM MYHUIIMIIAIBHOM YCIYTH
JTOKYMEHTOB WM WH(OpMAIMu, OTCYTCTBHE W (WJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAIMCHh TIPH MEPBOHAYAIIBHOM OTKa3e B MPHUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MIPEIOCTABIICHUS MYHUIIUIIAIBLHON YCIyrd, MO0 B MPEJOCTABICHHH MYHHUIIUITAIBHON
YCIIyTH, 32 UCKIIOYCHHEM CIy4aeB, MPEIyCMOTPEHHBIX MyHKTOM 4 wactu 1 ctathu 7
®denepanpHoro 3akoHa Ne210 - ®3. B ykazanHoMm ciyyae nocyneOHoe (BHecyneOHOe)
o0OxkajoBaHUE 3asIBUTEIIEM peILIeHUI 151 JNEUCTBUN (6e3nelicTBus)
MHOTO(YHKIIMOHAIBHOTO  IIEHTpa, pab0OTHHKA MHOTO(YHKIMOHAJIBHOTO  IEHTpa
BO3MOXKHO B Cllydae, €CJIi Ha MHOTO(YHKIIMOHAIBHBIN IIEHTP, PEIICHUS W JIEHCTBUS
(Oe3nelicTBUE) KOTOpPOro OOXAIYIOTCS, BO3JIOKE€HA (YHKIMS MO MPEIOCTaBICHUIO
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COOTBETCTBYIOIINX MYHHUITUTIATBHBIX YCIYT B TIOJTHOM 00BEME B MOPSIIKE, OMPEACIICHHOM
yacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210 - @3,

36. Opranbl rocyJapCcTBeHHOM BJIACTH, OPraHU3ALUM JOJKHOCTHBIE JINIA,
KOTOPBIM MO3KeT ObITh HANPABJIEHA KaJ100a

36.1. B ciuyuyae oOykamoBaHus neWcTBUM (Oe3nelcTBUsA) WM pemieHust [ aBbl
aAMUHUCTpalMK (YIOJHOMOYEHHOTO JIMIIA), *ajno0a HarpaBisieTcs B aJMHUHHUCTPALIUIO
Hwxneropckoro paitona Pecriyonmnku KpbiM.

B cnyuae oOxanoBaHusi neWCTBUM (Oe3MeHCTBUSI) WM pEHICHUS 3aMECTUTENS
['maBpl  agMuHUCTpauMH, JOJDKHOCTHOro Jmna OpraHa, NOpeaoCTaBIISIOLIETO
MYHUIIMNANBHYIO  YCIyTy, JkKajoba HampaBisieTcss Ha  paccMoTpenue ['naBe
aIMUHHCTPALINH.

B Oprane s 3asBUTENEN PETyCMATPUBAECTCS HAJTUYUE HA BUAHOM MECTE KHHUTHU
XKaj00 U MPeJI0KECHUH.

36.2. B ciyuyae o0xanoBaHus AeUcTBU (0e3A€HCTBYS) WIH PEIICHUST pa0OTHUKOM
MHOTO(DYHKIITMOHAJIBHOTO IIEHTPA, OCYUIECTBISIOIETO MIPHEM JOKYMEHTOB, Xanoda
HarpasisieTcsl Ha paccMoTtpenue aupekropy I'bY PK «MO®L».

B cinyuae o0xanmoBaHus neuctBuil (0e3aeiicTBUsA) WM peuieHus: nupekropa I'BY
PK «M®Il» (ynomHomoueHHOro JuIa), kanobda Hampasigercs Yupemuteno ['BY PK
«M®Il» - MunucrepcTBy BHYTpEHHEH MOJMTUKH, MHGOpMAIMK U CBsi3H PecnyOimku
Kpbim.

B MHOro(pyHKIIMOHAIBHOM LIEHTpE JUIsl 3asBUTENICH MPEAYyCMaTPUBACTCS HAIUYUE
Ha BUJTHOM MECTE KHUTH KaJlo0 U MPEITIOKECHHI.

37. llopsiioK MOIa4YU M PACCMOTPEHMS KAJTO0bI

37.1. XKanoba mnogaercs B NHCbMEHHOW (opmMe Ha OyMa)KHOM HOCHUTENE, B
anexktponHoit dopme (mocpenctsom EITY, PIITY, odunumansHoro caitta Oprana,
AJIEKTPOHHOM TOYTHI), TIOYTOBOM CBS3bIO, B XOJ€ MPEAOCTABICHUS MYHULHUIAIBLHOU
YCIIyTH, IPU JIMYHOM OOpauieHuu 3asButesis B Opran 1 MHOTO(QYHKIIMOHAJIBHBIN LIEHT,
MOCPEJICTBOM TeNe(POHHOU «ropsueit inHun» CoBera MuHUCTPOB PecniyOnuku Kpbim.

Kanoba gomkHa coaepxarh:

1) HauMMeHOBaHME OpraHa, IMPEAOCTABISIIONIETO MYHHUIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMLA OpraHa, MpeIOCTaBIISIONIEr0 MYHUIUNAIBHYIO YCIYry, JH00
MYHHIIMIIAJIBHOTO CITy>Kallero, MHOrO()YHKIIMOHAIBHOTO LEHTPa, €ro PyKOBOJIUTENS U
(wn) paboTHUKA, pelIeHHs] U IeUCTBHs (0e3/1eHiCTBHE) KOTOPHIX 00KAITYIOTCS;

2) damwmnmmro, uMs, OTYECTBO (MOCJIENHEE - MPU HAIUYWHU), CBEACHUS O MECTE
KUTEJbCTBA 3asiBUTENS - (PU3MUECKOro JHIa JMOO HauMEHOBAHME, CBEJICHUS O MECTe
HaXOXKJEHUS 3asBUTEIS - IOPUAMYECKOTO JIMIA, a TaKKe HOMep (HOMEpa) KOHTAKTHOIO
tenedoHa, aapec (aapeca) 3JIEKTPOHHON MOUTHI (IPU HAJIMYMK) U MOYTOBBIA aapec, Mo
KOTOPBIM JOJIKEH ObITh HAIIPaBJIeH OTBET 3asBUTEIIIO;

3) cBeneHust 00 oOXKadyeMbIX PpEIICHUAX W JeHCTBUAX (Oe37eiicTBUM) opraHa,
MPEAOCTABIAIONIETO  MYHULMIAIBHYIO  YCIYry, JOJDKHOCTHOIO  JIMI]Aa  Oprasa,
MPEAOCTABISAIONIET0 MYHHMIIMIAIbHYIO YCIAYry, JHOO MYHUIMIAIBHOTO CIIy)Kallero,
MHOTO(YHKIIMOHAJILHOTO LIEHTPA, pa0OTHHKA MHOTO(QYHKIIMOHAIBHOTO LIEHTPA;

4) noBOABI, HA OCHOBAaHMU KOTOPBIX 3asBUTEIb HE COIVIACEH C PEIICHHEM H
neiictBueM (Oe3leHCTBUEM) OpraHa, MNPEAOCTABISIIONIETO MYHUIMIAIBHYIO YCIYTY,
JOJHDKHOCTHOTO JIMLA OpraHa, MPeIOCTaBISIONIEr0 MYHUIUMIANBHYIO YCIYyry, JTu00
MYHHIIMIIAJBHOTO  CIY’XKAaIlero,  MHOTO(QYHKIMOHANBHOTO  IIEHTpa,  pabOTHHUKA
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MHOTO()YHKITHOHAJILHOTO ITIEHTP. 3asBUTEIEM MOTYT OBITh MPEACTABICHBI JOKYMEHTHI
(TIpu HATMYKM ), TOTBEPKIAIOIINE TOBOJIBI 3asIBUTENSA, TUOO0 X KOMHH.

38. Cpoku paccMOTpeHHS KAJTO0bI

38.1. B coyuae mocynebHOro (BHECYIE€OHOTO) 00KaIOBaHUS 3asBUTEIIEM PEIICHHMA
U jaeiictBuii (Oe37CHCTBHS) OpraHa, MPEAOCTABIISAIONIETO MYHHIIMIIAIBHYIO YCIYTY,
MHOTO(YHKIIHOHATBHOTO [IEHTPA, yUpPEAUTEsI MHOTO(YHKIIMOHAIBHOTO IIEHTpPA, Xaitoba
MOJIICKUT PACCMOTPEHHUIO B TeueHue 15 paboumx mHEH co AHS ee perucTpaiuu, a B
ciiydae O00XaJloBaHUSI OTKa3a OpraHa, MPEJOCTaBISIONIETO MYHUIMIAIBHYIO YCIYTY,
MHOTO(QYHKIIMOHATBHOTO IICHTpa, B TIpHEeME JOKYMEHTOB Yy 3asBHUTENs IJMOO B
UCTIPaBJICHUH JIOMYIICHHBIX OIEYaTOK M OIMOOK WM B Clydae OOXKaJOBaHUS
HapYIICHUs YCTAaHOBIEHHOTO CPOKA TAaKUX MCIPABICHUH - B TE€UCHHE 5 paboumx JHEH co
JHS €€ PETUCTPALIHH.

39. Pe3yabTaTr pacCMOTPEHHUA KAJIO0bI

39.1. Ilo pe3ympTaTaM pacCMOTPEHUS Kaa00bl MPUHUMACTCS OJTHO W3 CICTYIONTUX
pELICHNN:

a) »anoba yIOBJIETBOPSIETCS, B TOM 4KCIie B (hOpME OTMEHBI IPUHSATOTO PEIICHMUS,
WCIIpaBJICHUS JIOMYIICHHBIX OMEYaTOK M OIMMOOK B BBIJIAHHBIX B peE3yibTaTe
MPENOCTABIECHNS MYHULIMIAIBHON YCIYyTd JOKYMEHTaX, BO3BpaTa 3asBUTEIIO AECHEKHBIX
CPEACTB, B3UMaHUE KOTOPBIX HE MPETYCMOTPEHO HOPMATUBHBIMH IPABOBBIMU aKTaAMH
Poccuiickoit @eaepanuu u (win) Pecyonuku Kpbim;

2) B yIOBJIETBOPEHUU KAIOOBI OTKA3BIBACTCS.

39.2. B city4yae ycTaHOBIICHHUS B XOJI€ WJIH MO pe3yibTaTaM PacCCMOTPEHHUS HKaT00bI
MPU3HAKOB COCTaBa AQJMHUHUCTPATUBHOTO MPABOHAPYUIEHUS WM MPECTYIUICHUS
JOJDKHOCTHOE  JIMIO, HAJIEJIEHHOE TOJHOMOYMSAMHM MO PACCMOTPEHHIO KaJloo
He3aMeJIJTUTEILHO HANIPABIIIOT UMEIOIIUECS MaTepUAIIbl B OPTaHbl IPOKYpaTypHhI.

40. ITopsimoxk MH(POPMHUPOBAHUS 3aBUTEJIS O Pe3yJIbTaTaX PAaCCMOTPEHUA
KAJI00BbI

40.1. He no3nHee AHs, CIEAYIOIIETO 32 JHEM IIPUHATHS PELICHHUS, 3aSBUTENIO B
NUCBMEHHOW (OopMe M MO JKEJIaHWIO 3asgBUTENS B DJIEKTPOHHOHN (opMe HampaBisercs
MOTHBHUPOBAHHBIN OTBET O PE3yJIbTaTaXx PAaCCMOTPEHUS JKaJOOBI.

40.2. B cmywyae mpu3HaHMs KaIOOBI TOJJISKAIIECH YIOBICTBOPEHUIO B OTBETE
3asgBUTEN0, JaeTcsi MHpopMamuss O JCWCTBUSAX, OCYIIECTBISIEMBIX  OpPraHOM,
MPEOCTABIIAIONIMM MYHUIUNAIBHYIO YCIYTy, MHOTO(QYHKIMOHAJIBHBIM IIEHTPOM B
LEIAX HE3aMEIJIUTENBHOTO YCTPAHEHHs BBISBICHHBIX HAPYLICHHH @pPU OKa3aHHUH
MYHHIIMIIAJIBHOM YCIIYTH, a TAK)Ke MPUHOCATCS U3BUHEHMS 32 JOCTaBJICHHbIE HEY100CTBa
M YyKa3blBaeTcs HHPOpMalMs O JadbHEHIIMX JEUCTBUSX, KOTOpPHIE HEOOXOAMMO
COBEPILUTD 3asIBUTEIIO B LEJSAX MOTYyUYEHUS MYHULIUIIAIbHON YCIYTH.

40.3. B cnyuyae npu3HaHMs *anoObl HE MOJIEKAUIEH yAOBIETBOPEHUIO B OTBETE
3asIBUTENIO, JAIOTCA ApTyMEHTHPOBAHHBIE Pa3bsCHEHUS O TMPUYUHAX MPUHSTOrO
pelieHus, a Takxke HHPOopMaIHs 0 MOpsJIKe 00KaIOBAHUS PUHATOTO PEIICHHUS.

41. Iopsaok 00:xaI0BaHUs PelICHHS IO xKan00e
41.1. IlpunsiToe, Mo pe3ynbTaTaM PacCMOTPEHHsI 3KajJo0bl, PEIICEHUE MOXKET ObITh
00XaJloBaHO B  TMOPSAKE, YCTAHOBJICHHOM JEHCTBYIOIIMM  3aKOHOJATEIbCTBOM
Poccuiickoii @enepanuu u (min) Pecyonuku Kpoim.
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42. IlpaBo 3asiBUTeJIsA HA MOJy4YeHUe HH(popMaLH M TIOKYMEHTOB,
HEe00XO0AUMBIX JJI51 000CHOBAHHMS U PACCMOTPEHHUS KAJI00bI
42.1. 3asBuTens Brpase oOpaTuThecs B Oprad, MHOrO(pyHKIIMOHAJIBHBIM LIEHTp 32
nojiyueHueM HWHGOpPMallMd W JOKYMEHTOB, HEOOXOAMMBIX IJsi OOOCHOBAaHUA U
paccMOTpeHHUs kalloObl, B MUCbMEHHOW (opMe, B TOM YHUCIE MPU JTUIHOM OOpaIieHuu
3asBUTENIS, WIN B DJIIEKTPOHHOM BUJE.

43. Cnnoco0b1 nHGOPMHUPOBAHNS 3asiBUTEJICH O MOPSAAKE MOJAYHN H
PaccMOTpeHHUs KaJI00bI
43.1. Nudopmanuio o MOpAIKE NOJAYM U PACCMOTPEHUS JKaJoObl 3asBUTEIb
BIIpaBE MOJY4YUTh Ha HWHQOPMALMOHHBIX CTEHJAaX, B MECTax NPEJOCTaBICHUS
MYHULIUNIATIBHON YCIIyTH, OCPEACTBOM TEIEPOHHOM CBS3M, MPHU JIMYHOM OOpallleHuUH,
MOCPEJICTBOM MTOYTOBOM CBsA3H, B nekTpoHHOM Buae (EIIY, PIIT'Y, odpunmanbubiil cailt
Oprana, opunmansaeiii cadt ['bY PK «M®Ly», anekrponHas noura Oprana).

(noonucvw)

(DHO)



(Ha3BaHME apXUBa)

(IOYTOBBII HHIEKC, aJpec,

TenedoH, pakc)

ApXHMBHasA CIIpaBKa
Ne

(nara)

Ha Ne oT

OcHOBaHUeE:

38

ITpunoxxenne Ne 1

K aJIMUHUCTPATUBHOMY PEIrJIaMEHTy
IIPEIOCTABIICHUSI MYHULIUIIAIbHON YCIYTH
«Bpl1aya apXuBHBIX CIIPABOK, apXMBHbIX
BBIIIMCOK U APXUBHBIX KOIUII 110 COLUATBHO-
IIPaBOBBIM 3aIpocaM» A IMUHHCTPALUU

(anpecar)

PykoBoautens opranuzanuu

Ucniomaurensb

(mojnuce) (pacindpoBKa MOIIUCH)

IleuaTts

TenedoH
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ITpunoxxenne Ne 2 x

K aJIMUHUCTPATUBHOMY PEIrJIaMEHTy
IIPEIOCTABIICHUSI MYHULIUIIAIbHON YCIYTH
«Bpl1aya apXuBHBIX CIIPABOK, apXMBHbIX
BBIIIMCOK U APXUBHBIX KOIUII 110 COLUATBHO-
IIPABOBBIM 3aIIPOCAM)»

AJIMUHHCTpaLIUU
(Ha3BaHME apXHBa)
(IIOYTOBBIIT HHAEKC, ajpec,
TeneoH, ¢akc) (agpecar)
APXHBHAS BBIIIMCKA
Ne

(mata)
Ha Ne oT
OcHoBanue:
PykoBoaurens opranuzanuu

(moxnuce) (pacuupoBKa MOAMKCH)

HUcnomanrens

TlevaTs

tenedoH
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ITpunoxenne Ne 3

K aJIMUHHCTPAaTUBHOMY PETIaMEHTY
MPEA0CTABICHUS] MYHULIUITAIbHON YCITYTH
«BpI1aua apXUBHBIX CIIPABOK, apXUBHBIX
BBIMIMCOK U apXUBHBIX KOIHUM 110
COIIMAIbHO-TIPABOBBIM 3a1pOCcCam»
AJIMUHHCTpaLIUU

(®.1.0., nubo HanMeHOBaHUE
IOPUAMYECKOTO JINIIA)

(ampec MecTa )KUTEILCTBA, aJPEC AJIs
KOPPECTIOHICHIINH )

(KOHTaKTHBIN TeneoH)

(37EeKTpOHHAs 1IOYTa)

3ASBJIEHUE
0 MPEIOCTaBICHUYU aPXUBHBIX CIIPABOK

[Ipoury mpenocTaBUTh /apXUBHYIO CIIPABKY/apXUBHYIO BBIMUCKY/apXUBHYIO KOITUIO/TEMaTHUYECKUIA
(noOYepKHYMb HYHCHOE)

MePEYCHB/TEMATHUYECKYIO TIOIMTOPKY/TeMaTHIEeCKUd 0030p/:

s pusnyueckoro nuna:
« » 20 r.
(moamuce) (pacmm@poBKa MOANUCH)

(OKyMEHT, OITBEP K IAOIIUH MpaBa (MOJTHOMOYHNS) IPEACTABUTENS)

Jns ropuAM4ecKoro Jmia

« » 20 r. PykxoBoaureins
(HaMMEeHOBaHUE 0. JIUIIA) (moamuck) (pacumdpoBKa MOAMHCH)
M.IL

(IOKyMEHT, TOITBEP K TAOIIUH TTpaBa (IOJTHOMOYHSI ) IPEICTABUTEINS)
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ITpunoxxenne Ne4

K aJIMUHUCTPATUBHOMY pEriIaMeHTy
IIPEIOCTABJICHUSl MYHULUIAIBHON yCIyru
«Bbliaya apXuBHBIX CIPAaBOK, apPXUBHBIX
BBIIIMCOK U apXMUBHBIX KOIUH 10 COLIMAIIBHO-
IPaBOBBIM  3ampocam»  AJIMUHHCTPALUU

PACIIMCKA B IOJIYYEHUU JOKYMEHTOB
Ne oT
(coomeemcmeyem peKeusumam,
VKA3AHHBIM 8 JICYPHALE pecucCmpayuiL)

Brinana

(D.U.0. 3aa6umens)

IlepedyeHb JOKYMEHTOB, ITPEACTABICHHBIX 3asIBUTEIIEM CAMOCTOSTENBHO:
1.

2.

Hepequb JAOKYMCHTOB, KOTOPBIC 6y,Z[YT MOJIYYCHBI IO MCKBCAOMCTBCHHBIM 3allpoCcaM (SCZI’IOJZH}ZQI’I’ZC}Z 6

cnyuae, eciu maxkue OOKyMeHmyl He Obliu npedcmaesienvl 3aseumenem no cOOCMEeHHOU UHUYUAMuee):
1.

2.

(Oonaxrcrocmov, @.U.O. 00191CHOCMHO20 TUYA, NOONUCH 8bI0ABULE20 PACTUCK))

[Tpunoxenue Ne 5

K a]MUHUCTPATUBHOMY PETJIAMEHTY
MPEIOCTABIICHUSI MyHULIUTIATbHON yCIYTH
«Bbl1aua apXUBHBIX CIIPaBOK, apXUBHBIX
BBIMHMCOK U apXUBHBIX KOMHUII 110



3AITPOC
UIsE O(OPMIICHHSI apXMBHOM CIIpaBKU, apXUBHOM BBHITUCKU, ApXUBHOM KOMUU(HYKHOE TIOJYEPKHYTh)

110 JOKYMEHTaM

COIMAIbHO-TIPABOBBIM 3aIIpOCcCam»
AJIMUHHCTpaLIUU

Ha3BaHue OpraHa
Wudopmanus o0 NEpCOHANBHBIX [AaHHBIX XPaHUTCS U 00palaThIBAacTCS CCOOIIOACHUEM
POCCHICKOI0 3aKOHOAATENIBCTBA O NEPCOHAIBHBIX JaHHBIX. 3alOIHSSAIaHHYIO aHKeTy, Bbl naete

coryiaciue Ha 00paboOTKy MEePCOHATBHBIX JAHHBIX <*>.

damuius, UM, OTYECTBO 3asIBUTES,
JaHHBIE Macropra (cepusi, HOMEp, KEM BbIIaH,
JaTa BbIJaun)

Homep u nata nosBepeHHOCTH
( mpu HaMUYKKN)

daMuins, UM, OTYECTBO, JIMIA, O KOTOPOM
3ampalIvBaeTCsl apXWBHAs  BBIMKCKA)

Tema 3ampoca :

NPUBATU3AIUS  JKWJIbS, OTBOJ  3EMIIH;
BEIJICTICHHC 3€MEJIBHOTO y4JacTka,
NEPEUMECHOBAHKE YIIUIIbI; IPUCBOCHUE apeca,
BBIJICJIEHUE YKUJION TIIOIMIAH , OTIEKa U T.1.
(Hy»KHO€ IOJTYEPKHYTh)

PexBu3utTh 3arnpamrnBacMbIX JOKYMCHTOB
HOMCD U JiaTa pCHICHUA , IPOTOKOJIA ,IIpUKa3a

JIns kakoM 1enu  3anpamuBaeTcs apXUBHAS
CIpaBKa

Crnioco0 monydeHus oTBeTa Ha 3anpoc( JMYHO,
MIOYTOM)

Anpec peructparuu(Tponucku) , TeaedoH

Crioco6 noy4yeHus OTBETa Ha 3a1poc

Jns kakoif nenu oopmiasieTcst 3anpoc

I[Toonuce

(moammce IOJIB30BATEJIS)
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K aIMUHUCTPATUBHOMY PETJIAMEHTY
IIPEAOCTABICHNS] MYHULIUITAIBHON YCIIYTH
«BpI1aua apXUBHBIX CIIPABOK, aPXUBHBIX
BBIITMUCOK U apXUBHBIX KOITHH TI0 COoIIMaJIbHO-
MMPpaBOBbBIM U UMYIICCTBCHHBIM 3aIlIpOCaM>»

JUIst O(OPMIICHHSI apXMBHOM CIIpaBKH, apXUBHOM BBHITUCKU, APXUBHOM KOMUU(HYKHOE MOAYEPKHYTH)

110 JOKYMEHTaM

Ha3BaHue OpraHa
Nudopmanus o NEepCOHANBHBIX JAaHHBIX XPAHUTCSA W 00padaThIBaeTCsl CCOOIOICHHEM
POCCHIICKOTO 3aKOHOJATENILCTBA O MEPCOHABHBIX AHHBIX. 3aNOTHSSIIaHHYIO aHKETY, Bl naete
coriacue Ha 00pabOTKY MEePCOHATBHBIX JaHHBIX <*>,

damunus, UMs, OTYECTBO (TTOJTHOCTBIO)
3asIBUTECIIS.

- JlaTa poxaeHun.

-JlanHbIe TaciopTa(keM BBIIAH, CEpHsi, HOMED,
JaTa BbIJIAun).

- Craryc (mencuonep , 6e3pabOTHBIH,
CIIy)Kalui, pabOTHUK, CTYJICHT)

damunus, UM, OTYECTBO JIHIIA,
3ampamnmBaroIIero ChpaBky (MpH HAIUYUU
JIOBEPEHHOCTH );

JaTa 1 HOMECPp JOBECPCHHOCTH.

W3venenne  Qamuianu, WMEHH, OTYECTBa
3asBUTEJIS c yKa3zaHHeM nat (3a
3anpanBaeMbli IEpUo)

Tema 3ampoca (oOpaiieHus):

1. TtpynoBoii crax :

-[IOJJHOE€ HAa3BaHHME OPraHMU3alMM COIJIACHO
3aIUCH B TPYAOBOU KHUXKKE;

-HOMEpa M JaTbl IpPHUKa30B O IIpUEME H
YBOJIbHEHUH, HAXOXIEHUM B JOJTOCPOYHBIX
KOMAaHJIUPOBKaX, B y4eOHBIX OTITYCKaX.

2. 3apruiara:

-II0JJHO€ Ha3BaHUE OpPraHU3AlNY;

-KpalHue JaThl 3alpaIINBAEMbIX CBEICHUN;
-HAa3BaHUE OTACJIOB M JOJDKHOCTEH COIIACHO
3anucen B TPYJIOBOM KHUKKE B
XPOHOJIOTUYECKON IociaeaoBarenbHocTd  ( 3a
3anpaniBaeMblil Iepruos)

JlaTbl poKIeHUS JIeTeil U BpeMs HaXOXKJIEHUsS B
OTIIyCKE MO0 yXOoay 3a pebOeHkoM (3a
3arpanBaeMblil IEpPUOJI)

Anpec peructpanuu (MPOMUCKH) TeraehoH

Anpec GpakTHUECKOro IPOKUBAHUS

JInsg kakoM 1enu  3anpammBaeTcs apXUBHAS
CIpaBKa

Crnioco0 nony4yeHus: (JIMYHO, TOYTOM)

20 T IToamuce

(Mlara) (Toam¥Ch MOJTb30BaTEIs)



